AIIITAPAT COBETA JEITYTATOB
MYHUIIUITAJIBHOI'O OKPYTI'A METPOT'OPOIOK

PACIIOPA’KEHHUE

07.09.2021 r. Ne 06-P

O Peraamente anmapara Cosera
JAENyTATOB MYHMUMIIAJBHOIO OKpyra
MeTtporopoaok

B coorBercTBMM ¢ MyHKTOM 3 cTaTbu CT. 15 VYcraBa MyHHMIIMIIAIBHOIO
oKkpyra Metporopoiok:

1. YtBepauts Pernament anmapara CoBeTa JEMyTaTOB MYHHIIUIIAIBHOIO
okpyra MeTporopoiok (IIpujioKeHHe).

2. [Ipu3HaTh yTpaTHBIIMM CIITy pacropsbkeHue ammapaTta CoBera JemyTaToB
MyHUADHMNANBHOrO okpyra Merporopomok ot 05.06.2013 roma Ne 16-P «O
BHECEHUM W3MEHEHMI B pPaCIOPSHKEHHUE PYKOBOJUTENS BHYTPUTOPOJICKOTO
MYHULIMIATBHOTO 00pa3zoBanus Metporopoaok B ropojae Mockse ot 30 aexaOps
2011 roma Ne 54-P «O PernmameHTe MyHUIMNAIUTETAa BHYTPUTOPOJICKOTO
MYHULIMIATBHOTO 00pa3oBaHust MeTporopo10k B ropojie MockBe»».

3. IlpusHarh yTpaTHBIIMM CHJIy  PACIOPSIKEHUE  PYKOBOIUTEIS
BHYTPUTOPOJICKOTO MYHHIIMIAIBHOTO oOpa3oBanusi MeTporopojok B TOpoJie
MockBe ot 30 nmexabps 2011 roma Ne 54-P «O Pernmamente MyHHUIIMIAIUTETA
BHYTPUTOPOJICKOTO MYHHIIMIAIBHOTO oOpa3oBanus MeTporopojok B TOpoJie
Mockse».

4. OnyOnuKoBaTh HacTOAIIEE pacnopsbkeHue B OrosuiereHe «MOCKOBCKHIMA
MYHUIIUNIATBHBIA ~ BECTHUK» W pa3MECTUTh Ha  OQUIMATBLHOM  CaiiTe
Wwww.momet.ru.

5. KoHTpoJib 3a BBIMIOJIHEHHMEM HACTOSIIErO PACHOPSKEHUs BO3JIOKHUTH Ha
rJ1aBy MyHUIMIIAIBHOTO OKpyra Merporopoaok Ky3snenosa /1.0.

I'1aBa MyHHIMTIAJIBLHOTO OKPYTra
MeTporopoaoxk J.3.Ky3Henon



[Ipunoxenue

K  pacnopsokenuto  ammapara  CoBeta
JIeTy TaTOB MYHUIIUITATEHOTO OKpyTa
Metporopozaok ot 07.09.2021roxa Ne 06-P

Periamenr
annapara CoBera 1eyTATOB MyYHHMIIUIIAJIBHOI0 OKpyra MeTporopoaok

1. O0mue moJ10;KeHus

1.1. Hacrosmuii PermameHT ompenenar TOPSAAOK OpraHU3allMOHHOTO,
JOKYMEHTAITMOHHOTO, WH()OPMAIMOHHOTO OOEeCIeueHusT NeATEILHOCTH armrmapara
CoBeTa nenyTaToB MYHUIIMIIAJIBHOTO OKpyra MeTrporopomok (mamee — ammapar
CoBera JIeITyTaToB).

OTBETCTBEHHOCTh 32  OpraHU3alMOHHOE,  JOKYMCHTAIlMOHHOE |
nH(opMaIMoOHHOE oOecredeHne MAesaTeNbHOCTH ammapata CoBeTa JemyTaToB
BO3JIaraeTcsl Ha COOTBETCTBYIOIIEE CTPYKTYpHOE Tojpa3aeneHue anmapata Cosera
JIEMyTaToOB, a B Ciy4yae OTCYTCTBUSI B CTPYKType TaKOTO TMOJpa3jeiieHus, Ha
MYHHUIIMNIAIBHOTO cityxariero ammapata CoBeTa, K JIOJDKHOCTHBIM OOS3aHHOCTSIM
KOTOPOTO OTHECEHO OPTraHM3alMOHHOE, JOKYMEHTAIlMOHHOEC U HH(POPMAIMOHHOE
obecrieueHue nedarenbHOCTH anmapara CoBera JemyTaToB (Jajnee — CTPYKTYypHOE
HOJpa3/ieIeHUe, MyHUIIMIIAIbHBINA CITYKaIMKA 110 OPraHUu3aIlMOHHON paboTe).

1.2. TpebGoBanusi Hactosimero Periamenta o0s3aTelbHBI IS BCEX
MYHUIIMNANBHBIX  ciayxammx  anmapata CoBera  gemytatoB — (gaiee  —
MYHHIIMITATBHBIX CITYKaIHX).

1.3. HecoOmoneHne  MyHHIUNAJIBHBIMUA  CIY)KallUMU  TpeOOBaHUIA
HACTOAIIET0 PernmaMeHTa BeYeT MX MUCIUIUIMHAPHYIO W WHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOIATENLCTBOM Poccuiickoit Denepanuu.

2. Opranusanus padors! annapara CoBera 1enyTaToB

2.1. IlnanupoBanue paboTs! anmapara CoBeTa JeMmyTaToOB.

2.1.1. Pabory ammapara CoBera JemyTaTOB OpraHuW3yeT TJiaBa
MYHULIMIIAIBHOIO OKpyra MeTporopofok (masee — rjaBa MYyHHUIMIAIBHOTO
OKpyTa).

B cinyuyae BpeMEHHOTO OTCYTCTBHS (KOMaHIAMPOBKA, OTIYCK, OOJE€3Hb U T.II.)
WJIA TOCPOYHOTO TMPEKPAIIECHUs MOJIHOMOYHUI TJIaBbl MyHHUIIUIIAILHOTO OKpyTa €ro
NOJTHOMOYMsI  ucmonHseT 3amectutenb [lpencenmatens CoBeTa  JemyTaToB
MYHHIIANIAJTBPHOTO OKpyra MeTporopogok (nmajgee — JWIO, HCIOJHSIOIIEE
MOJTHOMOYHS ).

2.1.2. Anmapat CoBera JenmyTaToB CTPOUT CBOIO pabOTy Ha OCHOBE ILJIAHOB
paboThl HA TOA OPUEHTHPOBAHHBIX HAa peanHu3aIfio MoJHOMO4Mi ammapata CoBera
Ty TAaTOB TI0 PEIICHUIO0 BOIPOCOB MECTHOTO 3HAUEHUS, YCTAHOBJICHHBIX Y CTaBOM
MYHHIIMIIAJIBHOTO OKpyra Metporopoiok (manee — nmosHomouus annapara Cosera
JICTIyTAaTOB), HAa PEa3alMi0 OT/ACIBHBIX T'OCYJAapPCTBEHHBIX IMOJHOMOYHMU TOpoja
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MockBbl, TepedaHHBIX OpraHaM MECTHOTO CaMOYIIPABICHUS MYHUIIUNIATLHOTO
OoKpyra MeTporopoiok (fajiee — mepeaHHbIe MTOJHOMOYHS), a TaK)Ke Ha PEIICHUE
IPYTHUX  BOMPOCOB, HEOOXOMWMBIX JJIi  OCYIIECTBICHUS  HCIIOJHUTEIHHO-
pactopsIMTeILHON nesaTenbHOCTH ammapara CoBera AemyTaTtoB (manee — TUIaH
pabotsel). [lman paGoThl BKIIIOYAET TaKXkKe MEPEUYCHb OPTaHU3AIMOHHBIX U APYTHUX
MEpPOTIPUATUNA, TPOBOUMBIX amnmapaTom CoBera JAenyTaToB .

2.1.3. IloarotoBka ImiaHa paOOTHl OCYIIECTBISETCS B COOTBETCTBHUU C
MOPYYEHHEM TJIaBbl MYHUIIMITAILHOTO OKpyra. OTBETCTBEHHOCTH 3a (popMuUpoOBaHUE
U peanm3alio TUIaHa BO3JaraeTcsi Ha CTPYKTYpHOE TOJpa3ieiieHUue WU
MYHHIIATIATHFHOTO CIyXKAaIIero Mo OpraHu3alnoOHHON padoTe.

2.1.4. TIna" pa®oThI COEPKUT CIASAYIOUINE Pa3ICIIb:

- pa3paboTka MPOCKTOB HOPMATHUBHBIX M HHBIX MPaBOBHIX akToB (CoBera
JCTyTaTOB MYHHUIIMIIAIBHOTO OKpyra Merporopoaok (naiee — CoBeT JeImyTaToB)
JUTsl BHECEHUS Ha paccMoTpenue CoBeTa JenmyTaToB;

- IOJTOTOBKA MPOCSKTOB MIPABOBBIX aKTOB arapata CoBera JAemyTaToB;

- aHaNUTHYeCcKas padoTa;

- OpTaHU3AIMOHHBIC MEPOTIPUSATHS,

- paboTa Mo peanu3alMM MPaBOBbIX akTOB ammapara CoBeTra JEMyTaToB,
CoBera nenyTaToB.

B nyHKTHI T1aHa paboOThl BKIIIOYAIOTCS CPOKH peain3aluu U hamMuiivs, uMs,
OTYECTBO OTBETCTBEHHBIX 3a IMOJTOTOBKY BOIPOCA.

2.1.5. Tlpemnoxkenuss B 1UlaH pPaOOThl HAIpPaBISIOTCS B CTPYKTYPHOE
noJipas/ieJieHue WM MYyHUIIUIATBHOMY CIyXalleMy MO OpraHu3allMOHHON paboTe
HE IMO3/IHEe, YeM 3a JIECATh KaJeHAApHbIX JHEH 0 Hadala IJIaHUPYyeMOro Nepuo/a,
C YKa3aHHEM OTBETCTBEHHBIX 3a MOJATOTOBKY M CPOKOB pPeasli3alliy.

2.1.6. PykoBomuTenb CTPYKTYpPHOTO TOJpa3feiCHUS WM MyHHUITUTIATbHBINA
CIIy’Kalllui MO OpraHU3allMOHHON paboTe 0000IaeT MOCTYMUBIINE MPEITIOKEHUS,
TOTOBHUT MPOEKTHI TJIaHA PabOThI, pacropsbkeHus anmapara CoBeTa ASMyTaToOB O €ro
YTBEPKJICHUH U TIPEACTABISIET UX TJIABE MYHUIIUITAIEHOTO OKPYTa.

OkoHYaTeNpHOE PelIeHNEe O BKIFOUYCHUH BOTIPOCA B IJIaH PaOOTHl MPUHUMAECT
rJIaBa MyHUIIUITAIGHOTO OKPYTa.

[IpoexTsl TuTaHa pabOTHI M pacniopsbkeHus anmnapaTta CoBeTa JIEmyTaToB O €ro
YTBEP)KJICHUU BHOCSITCS Ha TMOJIMUCH TJIaBe MYHHUIIMIAIBHOTO OKpYyra He IMO3JHEe,
YeM 3a CeMb JTHEH J0 Havalla IaHuPyeMOoro Mepuoa.

2.1.7. Ecnu 3aruiaHupoOBaHHBIN BOMPOC MPEJIaraeTcs UCKIIOUNTh W3 IJIaHa
paboThl, OTBETCTBEHHBIM 3a TMOJTOTOBKY BOMpOCa HE TO3JHEe, 4YeM 3a
YeThIpHAANATL JHEW OO0 AaThl PAacCMOTPEHHUS (OKOHYAHUS €T0  BBIMOJTHCHUS)
BOIIpOca, o0OpalmiaeTcs K rjaBe MyHHUIIMIIATBHOTO OKpyTra B MHCbMEHHOW (opme C
000CHOBaHUEM TAKOTO UCKIIFOUCHUS.

2.1.8. KonTponb 3a BBINOJHEHUWEM IUJIaHA pabOThl BO3JAraeTcss Ha
PYKOBOJMTENS CTPYKTYPHOTO TOJPa3eiICHUS WM MYHHUIIUITAIEHOTO CITYKaIlero
10 OpraHU3aIMOHHON paboTe.

2.2. TlogroToBka ¥ MpoOBEACHUE COBEIIanuii B anmapare CoBeTa JIemyTaToB.

2.2.1. OnepaTuBHBIE COBENIAHUS Yy TJIaBbl MYHHIIMIAIBHOTO OKpyra ¢
y4acCTHEM MYHUIUIIATBHBIX CIyXKalIuX (Janee — ONepaTUBHBIC COBEIIAHMS y TJIABBI



MYHHULIMIATBHOTO OKpYTa.

Co3bIB  OMEpaTUBHBIX COBEUIAHUWW Yy TJIAaBhl MYHHUIMOAIBHOTO OKpyra
OCYILIECTBIISIETCA TJ1aBOM MYHMIIMIAIBLHOTO OKpyra W WM JIMIOM, HUCTIOJHSIONIUM
€ro MOJHOMOYHSI.

OnepaTHBHBIE COBELIAHUS Y TJABbl MYHHUIUIIAILHOTO OKpyra MPOBOJATCS B
COOTBETCTBUH C BO3HUKAIOIIEH HEOOXOUMOCTHIO.

Ha omnepaTUBHBIX COBEIIAaHMSIX Yy TJaBbl MYHHUIMIIAIBHOTO OKpyTa
paccMaTpUBaIOTCSl BOIPOCHI, TPEOYIOIIME ONEPAaTUBHOTO pEIICHUs, a TaKke
3aCIIyIMBAETCss UHPOPMALIKS O BHITIOJHEHUHU MMOPYUYEHUM, TaHHBIX Ha MPEIbITyIINX
OMEpPATUBHBIX COBEIAHUSX, O MPOJICTAHHON paboTe B Te€UEHUE HEAENU U IUIaHE Ha
PEICTOSIIYI0 HEMIETIO.

Benenue mnpoTokona ONEpaTUBHOTO COBEIIAHUST M KOHTPOJb 32 €ro
WCTIOJTHEHUEM  OCYUIECTBIISIET MYHUIMIAIBHBIA  CIOyXKalllMii, Ha KOTOPOIO
BO3JIOKEHBI 00SI3aHHOCTH MO BEJCHUIO JI€JIOMPOU3BOJICTBA.

2.2.2. OniepaTUBHBIE COBEIIAHMS B CTPYKTYPHBIX TIOIpa3ICICHUIX.

OrnepaTuBHBIE COBELIAHUS MPOBOIITCS MO Mepe HeobxoaumocTu. [IpoBoauT
COBEILAHUE PYKOBOJUTEINb CTPYKTYPHOTO TOAPA3ACICHUS WIIH JIUIIO, UCTIOJTHSIONIEEe
€ro 00s3aHHOCTH.

Ha onepatuBHOM coBelaHuu, Ipu HEOOXOAMMOCTH, BEIETCS MPOTOKOJ.

2.2.3. CoBemanus TJaBbl MYHUIMIIAJIBHOTO OKpyra ¢ oOpraHaMu
TEPPUTOPHUAIIBHBIX OOIIECTBEHHBIX CAMOYIMPABICHUN, a TaKKe MPEJACTaBUTEIISIMU
OOIIIECTBEHHBIX OOBEAUHEHUHN, CO3JaHHBIX B COOTBETCTBUU C (eAepabHBIMU
3aKoHamMu (OOIIeCTBEHHAsI OpraHu3aIys; oOlECTBEHHOE ABUKEHUE; OOIIIECTBEHHbIN
doHa; OOIIECTBEHHOE YUYPEKJEHHE;, OpraH OOIIECTBEHHOW CaMOESTEIbHOCTH;
MOJUTUYECKAsT TapTus, a TaKXke COI3bl (accoluanuu) OOIIECTBEHHBIX
00beIMHEHUN) U JCUCTBYIOIIMX HAa TEPPUTOPUM MYHHUIUIIAIBHOTO OKpyra
MeTporopook (najiee — COBEIIaHUs ¢ OOIIECTBEHHOCTBIO).

CoBemnianusi ¢ 0OLIECTBEHHOCTHIO MTPOBOJSTCS MO0 MEpe HEOOXOAUMOCTH ISt
pelieHusi BOMpOCOB, MPECTaBIISIONIMX B3aUMHBIM MHTepec s anmapara CoBera
JEMyTaTOB, OPraHOB TEPPUTOPHAIBHBIX  OOIIECTBEHHBIX  CaMOYyMIpaBJICHUH,
OOIIIECTBEHHBIX 00bETMHEHHM.

Co3bIB  cOBemaHUN C  OOIIECTBEHHOCTHIO  OCYIIECTBISECTCS  TJIABOU
MYHULHANAIBHOTO OKPYTAa.

[ToaroToBka coBemianuii ¢ 00IECTBEHHOCTHIO U OPTAHHU3AIUS UX TIPOBEICHMUS
OCYILIECTBISIETCA  CTPYKTYPHBIM  TOJAPA3ACICHUEM  WJIHU MYHUITUTIATbHBIM
CITy KaIlM 10 OpraHU3aIMOHHON paboTe.

Ha coBemanusix ¢  OOIIECTBEHHOCTbIO MO  MPUIJIAICHUIO  TJIABbI
MYHUILUMTAIBHOTO OKpPyra MOTYT IIPUCYTCTBOBAaTh TMPEACTABUTEIM OPraHOB
VCTIOJTHUTEIBHOU BJIACTH Topoaa MOCKBBI, aenyTarbl MOCKOBCKOW TOpPOICKOU
JlymMbl, TIJaBa MYHUUHMIIAIBHOTO OKpyra Merporoponok, naemyratel CoBera
JEMyTaToOB, MIPEACTABUTENIN CPEJICTB MAacCOBOM MH(OpMaIIH.

[Ipu mpoBeAeHUH COBEIIAHUS C OOIIECTBEHHOCTHIO COCTABJISICTCSI CIHMCOK
npuriameHHpix. CIHUCOK COCTaBisIeTCss B alpaBUTHOM TIOpSIAKE, TPU  ITOM
dbamMunusi, UMs, OTYECTBO M 3aHUMaeMas JOJKHOCTh MPUTJIAIICHHOTO MHUITYTCS
MOJHOCTBIO B HMEHUTEIBHOM TMaJeXe C YyKAa3aHUEM OpraHu3aldd M HOMepa
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pabouero Tenedona. CocTaBICHHE CIMCKA M OMOBEIIEHUE JIHI], MPUTJIAMNIEHHBIX Ha
OTIEpaTUBHOE COBEIIAHUE, OCYLIECTBIISIETCSI CTPYKTYPHBIM MOJpa3/IeICHUEM WIIU
MYHUITUTIATBHBIM CITY’KAIllAM 10 OPTaHU3aIlMOHHON padoTe.

Benenne mportokona coBelmlaHus ¢ OOLMIECTBEHHOCTBIO M KOHTPOJb 32 €ro
UCIIOJIHEHUEM OCYIIECTBIIIET MYHUIUIAIBHBIN CIy>KalllUi MO0 OpraHu3alMOHHOM
pabore.

2.3. Komuccuu u padouwre rpymnbl annapara CoBeTa I€myTaToB

2.3.1. B nensax pemieHusi BOIMPOCOB, OTHECEHHBIX K MOJTHOMOYHSM armapara
Cosera pemyratoB, B anmapare (CoBera aemyTaToB  MOTYT (OpMUpOBAThCS
KOMHUCCUHU (TTOCTOSTHHBIE, BPEMEHHBbIE) W pabouue TPyHmbl (Jajmee — KOMHCCHS,
pabouas rpynna). Komuccus u pabouasi rpynna sBJISIOTCS paOOYMMU OpraHaMu
annapata CoBeTa JIeImyTaToB.

2.3.2. Komuccus o6pa3yeTcst pacropsbkeHreM anmapara CoBera IemyTaToB U
NEUCTBYET B COOTBETCTBUU C TIOJIOKEHHMEM O KOMHUCCUHU, YTBEPKIACHHBIM
pacnopsbkeHueM amnrmaparta CoBera JenyTaToB.

CoctaB KOMHCCHM, €€ TIpeacenareilb M CEKpeTapb OIpEeAeIIOTCs
pacnopsbkeHueM amnrmnapaTta CoBera JenyTaToB.

2.3.3. PabGowas rpynma co3gaercs pacnopsibkeHueM amnmapata Cosera
JIEMyTaTOB I TIOJITOTOBKH IPOEKTOB MYHHUIIMIAIBHBIX HOPMATHUBHBIX W HHBIX
PaBOBBIX aKTOB, a TAKXE€ Uil MOATOTOBKM HWHBIX BOIPOCOB, OTHOCSIIUXCSA K
noJHOMouusM annapara CoBeTa JemyTaToOB.

CocrtaB pabodeil rpymnmbl, €€ PYKOBOAHUTENIb W CEKpETaph OIpPEACNIIOTCS
pacnopsbkeHuem anmnapara CoBeTa A€nyTaTOB.

2.3.4. Komuccuum u pabouue TpyHmbl YOPA3AHSIIOTCS PaCHOPSHKEHUEM
anmapara CoBera JIenyTaToB.

3. [IpaBoBblie akThl annapata CoBera 1eMyTaToB

3.1. IIpaBoBeIMH akTamu amnmapata CoBeTa ACMyTaTOB SIBISIFOTCS U3aBaeMbIe
[JIaBOM MYHUUIMINAIBHOTO OKpyra WX JIMIIOM, MCHOJHSIOUIMM €ro MOJHOMOYHS,
nocTaHoBJeHUs anmnapara CoBera AENyTaTOB MO BOMPOCAM MECTHOTO 3HAYEHUS U
BOIIPOCAM, CBSI3aHHBIM C OCYIIIECTBJICHUEM IE€PEJAHHBIX IMOJTHOMOYMM, a TaKkKe
pacniopspkenust anmapaTta CoBeTa JEMyTaToB IO BOMPOCAM OpraHU3alud padoThI
anmnapara CoBera JIelyTaToB (J1ajiee — ocTaHoBJIeHHe anmnapata CoBeTa JenyTaToB,
pacriopsbkeHue anmnapara CoBeTa JeMmyTaToB, MyHHIIMIIAIbHBIC TPABOBBIC AKThI).

3.2. Tlopsimok TOATOTOBKH, O(GOPMIICHHUS M XPAaHEHUS MYHUIIMITATIbHBIX
MIPaBOBBIX aKTOB.

3.2.1. O6umue nonoKeHus.

3.2.1.1. TIlocranoBnenus amnmapata CoBera JenyTaroB OGOPMIISIOTCS Ha
onankax «llocranoBnenue annapara CoBeta JeMyTaTOBY», PACIOPSHKEHMS arapaTa
Cogera nenyraroB — «Pacnopspkenne anmnapara CoBeta AenyTaToB (fajiee — OJIaHKU
aktoB). Ha OmaHkax axkToOB pa3Memaercs rep0 MyHUIUIAIBHOTO OKpyra
MeTporopook (nanee — repd MyHHIIUIIAILHOTO OKPYyTa).

branky axkTOB WM3roTaBIMBAIOTCA THUMOTPAa)CKUM CrocoOoM Ha Oymare
dopmarom A4 (210 x 297 Mm).
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PykoBomuTenb CTPYKTYpPHOTO TMOJAPA3JCICHUS WM MYHHULIUTIATbHBINA
CIIy’Kalllii M0 OPraHU3aIMOHHON padoTe MO MOPYUYEHHIO TIJIaBbl MyHHUIUMAIBHOTO
OKpyra  pa3pabaTbiBaeT MakeThl OJIAaHKOB aKTOB M TMPEACTaBIsET HX Ha
YTBEPKICHHE IJIaBe MyHHUIIUIIAIEHOTO OKPYTa.

[Tpu moAroToBKE MPOEKTOB MYHULIMIIAIBHBIX [TPABOBBIX AKTOB OJIAHKU aKTOB
HE NpUMEHSIOTCSA. [IpoeKT MyHMIMIIAIbHOIO MPAaBOBOTO aKTa OQOpMIISIETCS Ha
IPOCTBIX JIUCTax Oymaru gpopmata A4 ¢ yka3aHHEM Ha HEM BHU1A TAKOTO aKTa.

3.2.1.2. BneceHue TmPOEKTOB MYHHMIMIAJIBHBIX IPABOBBIX aKTOB Ha
pacCMOTpPEHHE TJaBbl MYHULMIIAIBHOIO OKpYyra WM JIUIa, HCHOJIHSIOLIET0 €ro
[OJJHOMOYMSI,  OCYILIECTBIISIETCS ~ MOJAYMHEHHBIMU  HENOCPEACTBEHHO  IJIaBe
MYHHUILIUIIAIBHOTO OKpYyTa.

[Ipn BHeceHUM BOMpPOCAa PYKOBOJUTENISAMU CTPYKTYPHBIX MOApa3ICICHUN
(YHKIIMSI OTBETCTBEHHOTO UCIIOJIHUTEIS BO3JIAraeTcsl Ha HUX JKe.

3.2.1.3. TloaroroBka MPOEKTOB MYHHUIMIAIBHBIX TPAaBOBBIX aKTOB
OCYIIECTBIISIETCS. MYHHUIIMIAIBHBIMU CIYXKAIIMMH, BBICTYHAIOINIMMH B KadeCTBE
UCITOJIHUTEIIEH (1aiee — MCIIOJIHUTEIIH):

- TI0 TIOPYYEHHIO TIaBbl MYHUIIMTIATHHOTO OKPYyTa WU JTUIA, UCTIOTHSIOMIETO
€ro OJTHOMOYMS;

- B COOTBETCTBUU C IJIAHOM pabOThI;

- [10 PEIICHNUIO OTBETCTBEHHBIX MCIIOJIHUTENIEH.

3.2.1.4. Cpoku MOArOTOBKM HPOEKTOB MYHHUIMIAIbHBIX IPABOBBIX AKTOB
YCTaHABJIMBAIOTCA COOTBETCTBEHHO IJIABOM MYHMIIMIIAJILHOTO OKpyTa WIIM JIUIIOM,
UCTIOJHSIOUINM €T0 MOJIHOMOYUS, OTBETCTBEHHBIMU UCIIOJIHUTESMU.

3.2.1.5. Ucnonnutens (Ha JUCTE COTIACOBAHUS MYHUIIMIIAILHOTO IIPABOBOIO
akta pexkBu3ut «MCITOJIHUTEJIby):

- TOTOBHUT MPOEKT MYHHUIIMIAIBHOTO MPABOBOIO aKTa ¢ y4eToM TpeOoBaHU
HACTOSIIIEr0 pa3jena;

- obecreynBaeT COOTBETCTBHE MPOEKTAa MYHHUIIMTIAIBHOTO TPABOBOTO aKTa
(denepaqbHbBIM 3aKOHaM M WHBIM HOPMATHMBHBIM MpPaBOBbIM akTaM Poccuiickoii
denepanun, 3aKOHaM U HHBIM HOPMATHBHBIM IMPABOBBIM akTaM ropoaa MOCKBHI,
MYHULIMNIAJIbHBIM HOPMATUBHBIM W MHBIM [PaBOBBIM aKTaM, B TOM YHCIIE
PEryJIHUPYIOMIKUM BOIPOCHI TPOTUBOAECUCTBUS KOPPYILIHH;

- obecrnieunBaeT pa3MElICHHE MPOEKTa MYHUIUIAIBHOIO HOPMAaTUBHOTO
IPAaBOBOI'O aKTa, MOJIEKAIIET0 HE3aBUCUMON aHTUKOPPYIIIMOHHOM JKCIIepTH3e, Ha
opunmansHOoM caiite ammapara CoBera JenmyTaToB B MH(OPMalUOHHO-
TEJICKOMMYHUKaIIMOHHOM cetu «HTepHeT» (Hanee — opuIMaNbHBIA CAaiiT) B JI€Hb
HampaBJIeHUS TPOCKTAa HA COTIIACOBAHNUE;

- HaMpaBJIAeT MPOEKT MYHHIIUITAILHOTO MTPABOBOTO aKTa HA COTJIACOBAHUE;

- o0ecrieynBaeT HamNpaBlIEHUE MPOCKTa MYHHIIMITAILHOTO HOPMATHBHOTO
paBoBOTO aKkTa B [IpeoOpakeHCKYI0 MeXpaiiloHHYIO MPOKYPaTypy;

- OCYUIECTBIISIET COTJIACOBAHUE MPOEKTa MYyHHUIIUIIAILHOTO MMPABOBOTO aKTa U
nopabaThIBacT MPOEKT IO pe3yIbTaTaM COTIACOBAHUS;

- OCYIIECTBIISIET CIPABOYHYIO M KOHCYJNBTaTUBHYIO pabOTy MO H3JaHHOMY
MYHHIMIIAILHOMY TIPaBOBOMY aKTy.

3.2.1.6. IIpoeKT MyHUIIMIIAIILHOTO MIPaBOBOIO aKTa O BHECEHUU U3MEHEHHI B
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paHee M3JaHHBIM MYHULMNAIbHBIN MPAaBOBOM aKT WJIM O €ro OTMEHE (MpHU3HAHUU
YTPATHBIIMM CHJIy) TOJTOTABIMBACTCS MYHHUIIMIIATBLHBIMU CIYXKaIIUMU, KOTOPBIC
MOATOTOBWIN (MPEICTaBUIM) MYHULMOAIBHBIM MPAaBOBOM aKT, MOMJIEKAIIUN
W3MEHEHUIO WM OTMEHE (MMPU3HAHWIO yTPATHUBIIUM CHIy). B ciydae oTcyTcTBUS
yKa3aHHBIX MYHUIUIAIBHBIX CIYXKAIMX MYHUIUOAIbHBIM  IPAaBOBOM  akT
MOJITOTABJIMBAETCS MO TMOPYYEHHUIO TJIaBbl MYHHUILMIIAILHOTO OKpyra WM JIUIA,
UCIIOJIHAIOIIETO €r0 MOJIHOMOYHUS, UHBIMU MYHUITUTIATBHBIMU CITY>KAIIAMHU.

3.2.1.7. IloaroroBKky mMpoeKTa MYHHUIUMIAIBHOTO TMPABOBOTO  aKTa,
NPUHUMAEMOTO BO HCIIOJIHEHHUE pEelIeHUsl Cy/1eOHOTO OpraHa, Ha OCHOBaHUHU aKTa
IPOKYPOPCKOTO pearupoBaHMsl, OCYIIECTBIISIOT OTBETCTBEHHBIE HCIOJHUTEIN U
UCIIOJIHUTEITU npu MOJATOTOBKE OTMEHSIEMOTO (OMpOTECTOBAHHOTO)
MYHUITMTIAJIFHOTO TIPABOBOTO aKTa. B ciydae OTCYTCTBHSI YKa3aHHBIX JIUIT
MYHUITUTIATBHBIA TIPAaBOBOM aKT MOATOTABIMBACTCS WHBIMH MYHHITUTATHHBIMA
CIyXallUMH TI0 TOPYYCHHUIO TJIaBbl MYHHUIIMIIAJLHOTO OKpyra WIH JIWIIa,
HCITOJTHSIFOITIETO €T0 TTOJTHOMOYHSI.

3.2.1.8. He pmomyckaeTcsi W3laHuE MOBTOPHBIX MYHHIIMTAIBHBIX MPaBOBBIX
aKTOB, €CJM HE BBIIOJHCHBI paHEe TMPUHATHIE, KPOME CIydaeB, Korja
HEOOXONIUMOCTh  MPUHATHS  HOBOTO  MYHHUIHMIAIBHOTO  MPABOBOTO  aKTa
IPOJUKTOBAHA U3MEHEHUEM 00CTOSATEIHCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KaueCTBO COCTaBJeHUA U OMOpPMIICHHUS
IPOEKTOB MYHHUIIMIAIBHBIX IPABOBBIX AaKTOB, 3a TOYHOCTh UX COJACpPKAHUA H
PaBUJIBHOCTh COTJIACOBAHMSI BO3Jaraercsi Ha OTBETCTBEHHBIX HCIOJIHUTENEH U
VICTIOJIHUTEJIEH.

3.2.1.10. Tlpu BHeceHWU B MYHHIIMNAIbHBIA MPABOBON aKT 3HAYUTEIHLHOTO
KOJMYECTBA W3MCHCHHM, a TAaKXe NMPU HEOJHOKPATHOM WX BHECCHHH, CIICAyeT
0(OPMIIATE MyHHUITUTIATHHBIA TTPABOBOM aKT B HOBOW pEAaKIIUU C OJTHOBPEMEHHBIM
MPU3HAHUEM YTPATUBIIMUMH CHUJIy JEHCTBYIOMIETO MYHHUITUIAIBHOTO IPABOBOTO
aKTa, a TAaKXKE TeX MyHHUITUTIATBHBIX MMPABOBBIX aKTOB, KOTOPHIMA BHOCHJIMCH B HETO
U3MCHECHHUS.

3.2.2. OdopmieHne MpoeKTa MyHHUIIMITATLHOTO MMPABOBOTO aKTa.

3.2.2.1. 3arojioBOK K TEKCTY.

3aroyioBOK K TEKCTY JIOJKEH ObITh KPAaTKUM U COOTBETCTBOBATH COJCPIKAHUIO
JOKyMEHTa. 3arojloBoK HadyuHaeTcss ¢ mpemigora «O» wmum «O06» (0 yem
MYHHUIUITAIBHBIN PABOBOM aKT).

3.2.2.2. TexcT MyHUIIMTIATHHOTO MPABOBOTO aKTa.

Texcr pomxkeH OBITH KPAaTKUM, CYThb MYHHUIIMIIAJLHOTO TIPAaBOBOTO aKTa
JOJDKHA OBITh M3JI0’KEHA YETKO W MCKITF0YAaTh BO3MOXHOCTH JIBOSIKOTO TOJIKOBAHHS
CMBICTIA.

B TekcTax MyHHMITMTIAIBHBIX TIPABOBBIX aKTOB BO3MOYKHO MPUMEHEHHUE TOJIBKO
OOMIENTPUHATHIX WM O(HUIMAIBHO YCTAHOBJCHHBIX COKpamieHuil. Hamwmcanue
HAUMEHOBAaHUW  OpraHu3alui, YUpexKIACHUH, NPEeANnpusiTAd JIOJDKHO  OBITh
obULHATBHBIM.

[Ipu ncnonap30BaHUM COKpAIIEHUH HEOOXOAUMO COOJI0IaTh €IMHOOOpa3ne B
mpeesiax OJJHOTO MyHHUITUIAIHHOTO MPABOBOTO aKTa.

TekcT meuaTaeTcs ¢ MOTYTOPHBIM MEKCTPOUYHBIM UHTEPBAJIOM C OTCTYIIOM OT
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3aroJioBka B 2 UWHTEpBaja: CTPOKA COCTOUT U3 66 TMeYaTHBIX 3HAKOB TpHU
BEPTUKAIBHOM pacroyiokeHuu Tekcta W 104 3HAKOB mNpu TOPU3OHTAITLHOM
pacroJIoKEHUH TeKCTa, ab3a1] HaunHaeTCs ¢ 6 3HaKa.

JlommyckaeTcsi medataTh TEKCT C OJMHAPHBIM MEXKCTPOYHBIM HHTEPBAJIOM,
ecnu Ha jucte (Ipu OOBIYHOM HCIIOJIHEHMH) HE YMEIAETCs MOCIEIHUN MyHKT (O
KOHTPOJIC 32 BBIMIOJHEHUEM MYHHIIMIIATBHOTO ITPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHHUIIMIIAILHOTO TIPABOBOTO aKTa.

Tekcr nocranoBneHus annapara CoBera IeMyTaTOB COACPKUT, KaK MPaBUIIO,
KOHCTaTUPYIOIIYI0O M TIOCTAHOBIISIONIYIO YacTH, TEKCT PacCHOpsDKEHHUs armapara
CoBera AenyTaToB — MOTUBUPOBOYHYIO M pacropsauTenbHyto. Eciu conepikanue
pacniopsbkenust ammapata CoBeTa JenyTaToB HE HYKIAETCS B IMOSCHEHUSX, TO
MOTHUBHUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekThl MyHUIIMTIATBHBIX TPABOBBIX aKTOB B  KOHCTATHPYIOUIEH
(MOTHBUPOBOYHOM) YacTH, KaK IMPaBHIIO, COJEPIKAT OIEHKY COCTOSHHUS JeN TI0
paccmarpuBaeMoMy Bompocy. Ilpm 3ToM KoHcTaTtupyrom@as (MOTHBHPOBOYHAS)
9JacTh JOJKHA OBITH M3JI0’KEHA KPAaTKO M HE TpeBbImaTh 1/3 nokymenrta. Cchlika Ha
3aKOHOJIaTeIbHBIC 1 HOPMATUBHBIC TIPABOBBIC AKTHI, B CBSA3M C KOTOPHIMU H3AETCS
MYHUITUTIATBHBIA TPABOBOM aKT, PaclojaraeTcsi B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

KoHncratupyromass 4dacte mnocTaHoBieHust ammapata (CoBera JemyTaToB
3aKkaHyMBaercs  cioBamMu  «ammapatr  CoBera  JemyTatoB  MeTporopojiok
MIOCTAHOBIIIET» U IBOCTOYHEM.

MoTuBupOoBOUYHAsE 4acTh pacrnopsbkeHus ammapata CoBeTa JIEmyTaTOB HE
UMEET CIEeIUaTbHBIX 3aBEPIIAIOININX CIIOB.

KoHncratupyromiass (MOTUBUPOBOYHASI) YaCTh, KakK IMPaBUJIO, HAYMHACTCS
cnoBamu «B nensx...», «B cBs3u...», «[na peammzanuu ... », «B coorBeTrcTBUUA
» U T

3areM B TOBEJIUTENBHON (OpME YKa3bIBACTCH, KOMY Kakhe JeHCTBHS
MPEANKMCHIBACTCS BBIMTOJTHUTD M B KAKHE CPOKH.

[TocTanoBmstromas (pacmopsIUTENbHAS) YaCTh MOXKET COCTOSITh M3 IYyHKTOB.
Jnst  netanu3anuy  MPEANUChIBAEMBIX JCHCTBUN TYHKTBI MOTYT JEIUTHCA Ha
MOAMYHKTHI U a03aripl, ad3a1l MOKeT BKIo4aTh B ceOs aeducel. Homepa myHKTOB
0003HavaTCs apaOCKuMH IUdpaMu MO TMOPSAIKY, HOMEDP MOIIMYHKTAa COCTOUT W3
HOMEpA MyHKTA U MOPSAKOBOTO HOMEPA MOAMYHKTA Yepe3 TOUKy. AO3all meyaraeTcs
C KpacHOM CTPOKM C TPOIMUCHON OYKBBI, Ipyrux oOo3HaueHUil He umeeT. Jleduc
MeYaTaeTCs ¢ KPaCHOM CTPOKH M HauWHAeTCs ¢ rpadudeckoro 3Haka «aeduc» (-) u
CTPOYHOU OYKBBHI.

[TyHKTBI MYyHUIIMTIATBHBIX TPABOBBIX AaKTOB TPYIIUPYIOTCA IO HUX
3HAUUMOCTU (0T HauOoyiee 3HAYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) WA B
MOCJICIOBATEIFHOCTH Pa3BUTHS TEMbI MYHHUIIUIIATLHOTO TIPABOBOTO aKTa.

[Topyuenust (3amaHusi) AAlOTCS C YyKa3aHWEM JIOJDKHOCTH U (haMujIuw,
Hanpumep, coBeTHUKy Msanoson /1. 1.

B TekcTe xupHBIM MIPUEGTOM BBIICISIOTCS:

- TIOJJHO€ HAWMEHOBAaHWE  JOJDKHOCTH, (aMWIMM W  WHUIHAAJGI
MYHUITUTIATBHBIX CITYXKaIIX, KOTOPHIM JAOTCS TOPYUYCHHUS;

- CPOKY UCTIOJIHCHUS,
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- HUPBHI O TEKCTY (CyMMBbI BBIICTSEMBIX CPEICTB H T.1.);

- MHALOWAIBl W (aMuaus 7@, Ha KOTOPOTO BO3JIOXKEH KOHTPOJb 3a
BBIITOJIHEHHEM MYHHULIUITAIGHOTO TPAaBOBOr'0 aKTa,;

- TOJIHOE HAWMMEHOBAaHUE JOJDKHOCTH, HWHHUIMAIbl u (aMuimus Juua,
NOANMUCHIBAIOIIETO MYHULIMTIAIBHBIN IPABOBOM aKT.

3.2.2.4. [lpunoxeHue.

3.2.2.4.1. [lpunoxeHus: K MyHHUIIUTIAJTLHOMY IPABOBOMY aKTy SIBJSIOTCS €T0
HEOTHEMJIEMOM YaCThIO.

[Ipy HanNMYUM HECKOJBKUX MPUIIOKEHUM MX HYMEpyloT. 3Hak Homepa (Ne)
nepes NOpsIKOBBIMA HOMEPAaMHU MPUIIOKEHUN HE CTaBUTCHL.

Hym™mepanus cTpaHull npuiIoKEHHI NPOU3BOAUTCA OTAEIBHO OT HyMepaluu
CTPaHMI] TEKCTa MYHUIIMIIAIIBHOTO ITPAaBOBOT'0 aKTa.

Kaxnoe mnpuiokeHHe HMEET CaMOCTOSTENbHYI0 HYMEpaluil0 CTpPaHUL,
HAaYMHAIOLIYIOCA €O BTOpOMl cTpaHuubl. Homepa cTpaHHI] NpPOCTaBISIOTCS B
CEepelMHE BEpPXHEro Mol Jucta (KaKk Mpu BEPTUKAIBHOM, TakK M IpH
TOPU30HTAJILHOM PACIOI0KEHNUN TEKCTA).

B BepxHem mnpaBoM yIily NEPBOM CTPaHULBI MPUIOKEHUS YKa3bIBACTCS:
«IIpunoxenue (MOPSAAKOBBIM HOMEpP MPU HAIUYMM HECKOJIBKUX TPUIOKEHHH) K
pacnopsbkeHnro  anmapara CoBeTa  JIENyTaTOB ~ MYHMIMIAJIBHOIO  OKpyra
Metporopoaok or 20 rozaa Ne ».

Ha3BaHue npuioxeHus J0JHKHO COOTBETCTBOBATH HA3BaHUIO, IPUBEICHHOMY
B TEKCTE€ MYHULUIIAJBHOTO IPABOBOIO AKTA.

3.2.2.4.2. TlpunoxeHue K MyHUIUIIAIIBHOMY MPaBOBOMY aKTy MOYET UMETh
IPWIOKEHUE U SIBIISIETCS €I0 HEOTHEMJIEMOM YaCTHIO.

[Ipyn HanMYUKM HECKOJBKUX MPUIIOKEHUM MX HyMepyroT. 3Hak Homepa (No)
nepes NopsiAKOBEIMU HOMEPaMHU MPUIIOKEHUN HE CTaBUTCA.

Hymepauus cTpaHul] NpWIOKEHUHA IPOJOJIKACTCA HyMEpALMENd CTPaHUL
TEKCTa MPUIOKEHUS K MYHHUIMIIAIBHOMY MPaBOBOMY akTy (HOMEpa CTpPaHMII
MPOCTABIISIIOTCSL B CEPEJIMHE BEPXHEro MOJs JHUCTa (KaK MpU BEPTUKAJIBLHOM, TaK U
MIPU TOPU3OHTAITLHOM PACIIOJIOKEHHUH TEKCTA)).

B BepxHeM npaBOM yINly NEPBOM CTPaHULBI NPWIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBIM HOMEpP MPH HAIMYMU HECKOJBKHX MPHUIOKEHUN) K
AJMUHHCTPaTUBHOMY PpErJIaMEHTy HPEIOCTaBICHUS MYHULMIIAIBHOM CIIyrH IO
perucTpalui  TPYJIOBBIX  JOTOBOPOB,  3aK/IOUYaeMbIX  paboTojaTeslsiMu  —
puznyeckuMu JULAMU, HE SABJISTFOLLIUMUCS WHMBUIYAJIbHBIMH
OpeIIpUHUMATEISIMU, C pabOTHHKAMM, perucTpauumu (¢akra MpeKpalieHus
TPYJOBOTO JIOTOBOPAY.

Ha3Banue npuioxeHus TOJKHO COOTBETCTBOBATh HA3BAHUIO MPUIIOKEHHS K
MYHHUIIUIIATbHOMY IIPABOBOMY aKTY.

3.2.2.5. O0s13aTenbHbIC MyHKTHl MyHUIIUNIATBHOTO MPABOBOIO aKTA.

MyHununanbHble MPaBOBbIE aKThI TOKHBI COIEPKATh:

- TOJHbIE HAUMEHOBAHUS JOJDKHOCTEM U (aMWiIuii MYHHUIMIAIbHBIX
CIIy»aluX, KOTOPBIM JaeTcsl MOPYyUYEHHUE;

- CPOKH UCIIOJIHEHHUSI IOPYYEHHU;

- YKa3aHHW€ O MPU3HAHUM YTPATUBIIMMH CUITy MYHUIMIAIbHBIX MPABOBBIX
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aKTOB, JINOO HMX OTIENIbHBIX MYyHKTOB, €CIM BHOBbH H3aBAE€Mbli MYHHUILMIATbHBIN
IIPABOBOU AKT UCKIIKOYAET ACHUCTBHUE PAHEE NPUHATHIX;

- YKa3aHUE O CHATUU C KOHTPOJISI MyHULIMIIAIBHOTO IPABOBOI'0 aKTa B CIIydae
€ro BBIIIOJIHEHHS JTMOO U3/aHKsI HOBOTO B3aMEH paHee NPHUHSITOrO;

- MOpYYEHUsI O KOHTPOJIE 3a BBINOJHEHHEM JAaHHOTO MYHHUIUIIAIBHOIO
IPaBOBOIO aKTa.

3.2.2.6. ITlopyyeHuss O KOHTpOJI€ 3a BBIIIOJHEHUEM MYHUIUIIAIHLHOTO
IIPaBOBOIO aKTa.

['maBa MyHUIIUMTAIIBHOTO OKPYTa WJIM JIMIO, UCTIOJHSAOUIEE €r0 MOJTHOMOYHS,
MO>KET BO3JIOKUTh KOHTPOJIb 32 BBITIOJIHEHUEM Ha CeOl.

[Ipyn BHECEHMH B MYHULIMIIAJIBHBIA MPABOBOM AKT U3MEHEHUM, KOHTPOJb 3a
€ro  BBINIOJHEHHWEM  BO3JAracrcs Ha  MYHUUHIAIBHOTO  CIIyXKalIEro,
OCYILECTBIISIOIIETO KOHTPOJIb 34 BBITOJIHEHUEM PAaHEE U3IAHHOTO MYHHIIMIIAIBHOTO
IIPABOBOTO aKTA.

3.2.2.7. TlyHKTBI O XOJ€ BBIMIOJIHEHUS paHee MPUHATHIX MYHHUIIUTATbHBIX
ITPABOBBIX AKTOB.

B mpoekTax MyHUIHNAIBHBIX MPABOBBIX AKTOB O XOJ€ BBIIIOJIHEHUs paHEE
IPUHATBIX ~MYHULMNAJIBHBIX [PAaBOBBIX AKTOB, B CIIy4ac HEBBINOJHEHUS
COZIEPKAILMXCA B HUX IIOPYYECHMM, YKa3bIBAIOTCSA IPUYMHBI CPbIBA 3aJaHUH, JIULA,
BUHOBHBIE B OJTOM, IIPUMEHSAEMbIE K HHUM B YCTAHOBJIICHHOM IIOPSAKE MEpbI
JUCLUUIUIMHADHOW M MAaTepUabHOM OTBETCTBEHHOCTH, @ TAaK)KE HOBBIE CPOKH
BBIIIOJTHEH S IIOPYYECHUH.

K mpoekraM Takux MyHHUIMNAIbHBIX MPABOBBIX AKTOB MPHJIAraeTcsl CIpaBKa
3a IOAIMCHIO JIMIA, BHOCHUBLIEIO IIPOEKT MYHHULMIAJIBHOIO IMPABOBOIO aKTa, C
YKa3aHUEM IPHUYMH HEBBIIIOJHEHHS U 0OOCHOBAaHHWEM HEOOXOAMMOCTU MPOJJICHUS
CPOKOB MCIIOJIHEHNSI MyHULIMITAJIBHOTO MPABOBOTO AKTA.

3.2.2.8. Ctpyktypa u 0opMIICHHE JTUCTA COTIACOBAHUS.

K kaxxnomy mpoekTy MyHUUMIAIBHOTO MPaBOBOTO aKkTa (32 HCKIIOYEHUEM
KaJIpOBBIX) MCIIOJHUTENb 3aMOJHSAET JIMCT COTJIACOBAHMS, KOTOPBIM MedaTraeTcs Ha
000pOTHOI CTOPOHE MOCJIEAHETO JIUCTA MPOEKTAa MyHUIIUIAIBHOTO MMPABOBOIO aKTa.

PexBU3UTHI TUCTaA COTIIACOBAHUS:

- UCIIOJIHUTEIIb;

- IIPOEKT COIJIaCOBaH;

- pa3ociath.

Bce pexBusutsl (kpome «Pazocnarey») neyaTaroTcsi IpONUCHBIMU OyKBaMu B
UMEHUTEIBHOM MaJEKE.

PexBuzutr «UCIIOJIHUTEJIb» — yka3bpiBaeTcsi OMKHOCTb, WHHIUAIBI,
daMunuss 1 HOMEp TesneoHa MYHUIMNAIBHOTO CIY’KallEro, MOArOTOBUBIIETO
POEKT MyHULIMIAIBHOTO ITPABOBOIO AKTA.

PexBuzur «IIPOEKT COI'JTJACOBAH» — yka3sIBaloTCs JOJDKHOCTH,
UHULMAIBl U (QaMuWiIud  PYKOBOJOUTENS  CTPYKTYPHOTO  TOJpa3leieHus,
IOPUCKOHCYJIbTA, (yKa3aHHBIMM B TEKCT€ B KaueCTBE MCIOJHUTENECH, KOTOPHIM
JAI0TCS MMOPYUYEHUs).

Buza m para cormacoBaHus, NPOCTABISAIOTCS CUHUMH YEpPHUIAMHU JUIS
OTJINYMS MMOJJIMHHUKA OT KOIIHH.
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CnucoK JIML, COrjJacoBBIBAIOIIMX MPOEKT MyHUIMIAIBHOTO MPAaBOBOrO AKTa,
ONpEaENsIeTCs B KAKIOM KOHKPETHOM CIIy4ae OTBETCTBEHHBIM HCITOJIHUTEIIEM.

PexBusut «Pazocnate» nevaraercs B 1aT€IbHOM Ha/IEeKe.

B cnrcok pacchUIKU BKITFOUAKOTCS:

- MYHUUHUIAJIBHBIE CIy)Kalllkde, KOTOpble Ha3BaHbl B MYHUIUIAIHLHOM
IPaBOBOM AaKT€ B KauyeCTBE WCIIOJHHUTENECH WM O00s3aHbl PYKOBOJICTBOBATHCS
JAHHBIM ~MYHHUIIMIAIbHBIM TPABOBBIM aKTOM B CBoed paboTe, a Takxke
KOHTPOJIUPOBATH €T0 BBHIMOJHEHUE.

B Tom cnydae, xorma aapecary JIOJDKHO OBITh OTIIpaBieHO OoJiee OJHOTrO
AK3EMIUISAPA, JETaeTCsl MIOMETKA C YKa3aHUEM KOJIMYECTBA IK3EMILISPOB.

B ciyyae Hanmuuus OPWIOKEHUH K MYHHUIIMIAIBHOMY IPAaBOBOMY akTy,
HaIlpaBJsiEMbIX HE BO BCE ajpeca, CIeAyeT CAeNIaTh MOMETKY «0e3 MPUIIOKEHUD,
100 yKa3aTh KaKO€ U3 MPUJIOKEHUN HAITPaBISIETCS.

OTBETCTBEHHOCTh 3a MPAaBWJIBHOCTh M TMOJHOTY CHUCKA PACCBUIKM HECET
OTBETCTBEHHBII HUCIIOTHUTEND.

3.2.3. Ilopsiok cornacoBaHUs MPOEKTa MyHULIUIIAIBHOTO IPABOBOIO AKTA.

3.2.3.1. IlpencraBneHne NpPOEKTa MYHHUIIMIAIBHOTO IPABOBOTO aKTa Ha
COTJIACOBaHUE (KpOME KaJpPOBBIX TOKYMEHTOB).

[IpoekT MyHUIMIIATBHOTO IPABOBOIO aKTa BU3HUPYETCS  OTBETCTBEHHBIM
UCIIOJIHUTEIIEM, 3aTEM PACCHUIAETCS UCIIOJIHUTENIEM Ha COTJIAaCOBAHUE.

CoryracoBanne NpoeKTa MyHULIAIIAJBHOTO MPAaBOBOr0 aKTa FOPUCKOHCYIBTOM
annmapata CoBeTa JEMyTaTOB  OCYLIECTBISETCS IIOCJIE  IOJYYEHHS  BCEX
COTrJIaCOBaHUM, Mepe]l BUSUPOBAHUEM IIPOEKTA IVIABOW MYHULIMIIAJIBHOTO OKPYTa.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb INPEJCTABICHUS IPOEKTa
MYHUIMIIAJIBHOTO MPAaBOBOr0 AKTa HAa COIVIACOBAHME BO3JIAra€TCsl HA UCIIOJIHUTEIIA.

[IpoekT MyHMIIMIAIBHOTO MPABOBOIO aKTa HAMPABISIETCS HA COTJIACOBAHHE
BMECTE€ C JIOKYMEHTOM, Ha OCHOBAaHUM KOTOPOrO MOJATOTOBJIEH JaHHBIM MPOEKT
(mopyyeHue Ha MOJATOTOBKY JOKYMEHTA).

@opMbI OTHPABKHA Ha COTJIACOBAHME MPOEKTa MYHHMIMNAIBHOIO MPABOBOTO
aKTa MOTYT OBITh Pa3JIMYHbIE: JIUYHbBIE TOCEIIECHUS, KypbepcKas cBA3b. [[pumenenue
AJIEKTPOHHOM TOYTHI, KAHAJIOB CBSI3U B PaMKax JIOKAJIbHOW CeTH, (PaKCHUMUIBLHOMN
CBS3U JJIS COTJIACOBAaHUA HE JOITYCKAETCSl.

B memsax yckopeHus Ipolecca COrJacOBaHHs, HCIOJHUATEIb MOXKET
pacceulaTh MPOEKT MYHULMIAIBHOIO NPABOBOIO akKTa MapajuleJbHO, T.€.
HAIPaBJIATh NPOEKT OAHOBPEMEHHO HECKOJIBKHM COIJIACYIOLIUM.

3.2.3.3. Cpoku coriacoBaHus TPOEKTa MYHUIIUITAILHOTO MTPABOBOTO aKTa.

Cpox  paccMOTpeHHMs MpPOEKTa MYHHMIIMIAIbHOIO  IPaBOBOTO  aKTa,
IPEICTaBIIEHHOIO Ha COTJIacOBaHUE, HE JOJKEH MPEBBIIIATh TPEX pabouux AHEH CO
JTHSI IOCTYIIJIEHUS! IPOEKTA K COrJIacylolieMy.

B cnydae HemnpeacTaBieHHs MCHOJHUTENIO COTJIACYIOIIMM HH(POpPMaLUU O
pe3yibTaTax pacCMOTPEHMs TPOEKTa MYHMIMIAIBHOIO MPAaBOBOIO aKTa B
yKa3aHHbIA CPOK, MCIOJIHUTENb OQOPMISIET B MPOU3BOJLHON (hopMe 3amucKy Ha
UM [JIaBbl MyHUIIMIIAJIBHOTO OKPYTa WIH JUIA, UCIIOJHSOIIETO €ro MOJHOMOYHS, O
HECOOJIOICHUM CpOKa COIJIaCOBaHMs. 3amucka IOJIUCHIBAETCS OTBETCTBEHHBIM
ucnonuuteneM. Ha nucre odopmienus nemaercs Haamuchk: «CoriacoBaHue He
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MOTYUYEHO».

CornacoBaHue JIEUCTBUTEIBLHO B TEUEHHUE OJTHOTO MECSIIA.

B ciyyae HE0oOXOAMMOCTH MPOJIEHUS CPOKa COIVIACOBAHMS HMCIOJHUTEIb
oOpamaercss K COMNACYIOIIEMY C MNpOChOOW MOATBEPAUTH COTJIACOBAHUE, T.€.
IPOBOJUT MOBTOPHOE COTIACOBAHUE.

[Ipu NOBTOPHOM MpECTaBICHUYU Ha COTJIACOBAHHE MPOEKTAa MyHUIIUTIATILHOTO
IPaBOBOTO aKTa, JOPAOOTAHHOIO IO 3aMEUYaHUSM COIJIACYIOIIUX, COTIacCOBaHUE HE
JIOJIKHO TPEBBIIIATH OJTHOTO Pabovero JHs.

3.2.3.4. OdopmieHue coriiacoBaHusl MPOEKTa MYHHIMIIAJILHOTO IPABOBOTO
aKTa.

CornacoBanue OCyIIECTBISICTCS MyTEM BU3UPOBAHUS: Ha JTUCTE O(DOPMIICHHUS
YKa3bIBAIOTCSA JIOJDKHOCTH, WHHUITHMAIBI, (haMUJIUs, TMOAMKUCH JIMIA, COTJIACYIOIIETO
IIPOEKT, J1aTa COrJacoBaHUsI.

[IpaBo corjmacoBaHusi MPOEKTa MYHUIIMIAJIBHOTO MPABOBOTO akTa HMEIOT,
PYKOBOJUTENN CTPYKTYPHBIX TOJAPA3ACIICHUN, MYHUIUIIAIbLHBIC CIYyXKallue,
HETOCPEJCTBEHHO TOJYUHECHHBIC TJIAB€ MYHHUIIMIAIBHOTO OKpyra Wid JIUIa,
UCIIONHSIONME X o0s3aHHOCTH. Bu3a 3ameniaromero jguna ACHCTBYET Ha BpeMms
BO3JIOKEHUSI 00S3aHHOCTEN PYKOBOIUTEIIS.

[Ipu HEOOXOIUMOCTH COTJIACOBAaHUS MPOEKTa C OOJIBIIUM KOJIUYECTBOM
COTJIACYIOIIMX, JIUCT COTJIACOBAaHUS MOYKET UMETh NMpoAopkeHue. Ha unctom nucre
cBepXy Jenaercss Haanuchk: «lIpogomkeHue UCTa COTJIACOBaHHUS IPOEKTa
nocTaHoBJIeHUs (pacrnopsbkenus) anmapara CoBeta aemyTatoB «O... (3arojoBOK
MYHUITUTIATBHOTO MPABOBOTO aKTa)».

3.2.3.5. Oopmrnenue pazHoTiacuii K MPOEKTY MYHHUIIUIAIBLHOTO MPABOBOTO
aKTa.

B ciyyae Hanmuuusi 0JHO3HAYHBIX, HEOOJBIIMX MO O00BEMY 3aMEUaHHU IO
MPOEKTY MYHHUIIUNAJIBHOTO MPABOBOTO aKTa, OHM YKa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha mr000M CBOOOJHOM MECTE), @ Ha JIMCTE COTJIACOBAaHUS PSIJAOM C MOINUCHIO
yKka3biBaeT: «C 3aMEYaHUSIMU 110 MTYHKTY...».

Ecnu 3aMmeuanusi 3HAYUTEIBHBI 10 O0BEMY WJIM TPEOYIOT MOSCHEHUMW, OHU
U3JIAraloTCsA Ha OTNEJIBHOM JIMCTE, a Ha JIUCTE COTJIACOBAHUS PSJIOM C MOJIMHUCHIO
yka3zbiBaercs: «C 3ameyaHusaMH. 3aMe4YaHus IPUIIaratoTCs.

Ecmu 3ameyaHusi HOCAT NPUHLMIIMAIBHBIA XapakTep, M COIJIACYIOLIUU C
UCIIOJIHUTETIEM UMEIOT Pa3uYHbIe TOYKU 3peHUs, 0OPMIISIETCS JIUCT pa3HOTIACHH,
a Ha JINCTE COTJIACOBaHMS yKasbiBaeTcs: «JIuct pasHorymacui npunaraercs». Jluer
Pa3HOIIIACHUI MOMUCHIBAETCS OTBETCTBEHHBIM MCTIOTHUTENIEM U MPECTABISETCS Ha
paccMOTpEHUE TJIaB€ MYHMIUIIAIBLHOIO OKpyra WM JIMIlY, HCIOJHSIOIIEMY €ro
MTOJTHOMOYHSI.

3.2.3.6. IloBTOpHOE COINIACOBAHME MPOEKTa MYHHUIIMIAIBHOIO IPABOBOIO
aKTa.

BHeceHue B MPOEKT MYHMITUTIAILHOTO MPABOBOTO aKTa HE3HAYUTEIbHBIX, HE
MEHSIIOIMX CyTH aKTa U3MEHEHHWU, HE BJICUET 3a COOOM MOBTOPHOTO BHU3UPOBAHUSI.
B nmanHOM cilyyae UCHOJIHUTEIh JOJDKEH COIJIACOBaTh MPOEKT MYHHUIIMMNAIBHOTO
MPaBOBOTO aKTa C JIMIIOM, BHECIIMM 3aMEYaHHs, MYHUIIMIAIbHBIM CIY>KalllUM K
JOJDKHOCTHBIM O0SI3aHHOCTSIM KOTOPOTO OTHOCHTCSI TIPAaBOBOE COIPOBOKIECHUE
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pabots! anmapata CoBeTa JIeImyTaToB.

[Ipy mnosiBIEHMM 3aMe4yaHUil, UMEKIINUX NPUHUUIINAIBHOE 3HAaYECHUE,
VICTIOJIHUTEIIb TOJKEH 3aHOBO COIUIACOBATH IIPOEKT CO BCEMH COTJIACYIOIIUMM.

OTBETCTBEHHOCTH 3a peleHne 0 LeJeCO00pa3HOCTH WIIN
HEIIeJIECO00Pa3HOCTH  MOBTOPHOTO  COIJVIACOBAaHMSI  HECET  OTBETCTBEHHBIM
UCIIOJIHUTEIIb.

3.2.3.7 JlopaboTka TMpoeKTa MYHHIIUMIIAJLHOIO IIPAaBOBOTO aKTa IIOCIE
COTJIaCOBAHUS.

JlopaboTKka NpOEKTa MYHULUIAIBHOIO IPABOBOTO AaKTa OCYLIECTBIIAETCS
UCIIOJIHUTEJIEM B TEYEHHE JIBYX JHEU IOCIE COIIACOBAHMS BCEMH COTJIACYIOIIUMMU.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX HW3MEHEHMU B E€IUHBIN
AK3EMIUISIP MPOEKTa MYHHULMIIAIBHOIO IPABOBOIO aKTa IO JIOMOJHEHHSIM U
3aMEYaHUsAM COTJIACYIOIINX BO3JIAraeTCsl HA OTBETCTBEHHOTO MCIIOJTHUTEIIS.

3.2.4. MyHUIUNATBHBIM CIYXallUM K JOJDKHOCTHBIM — OOS3aHHOCTSIM
KOTOpPOTO OTHOCUTCS IPaBOBOE COIpPOBOXKIEHUWE paboTsl anmapata Cosera
JENyTaTOB:

3.2.4.1. IlposepsieT:

- COOTBETCTBHE NPEICTaBICHHOIO NPOEKTa MYHHUIIMIIAIIBHOIO IIPABOBOI'O aKTa
(enepanbHBIM 3aKOHAM M HHBIM HOPMATHUBHBIM IpaBOBbIM akTaM Poccuiickoii
denepanny, 3aKOHAM M WHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaM ropoja MOCKBBI,
MYHUIMNAIbHBIM HOPMAaTHBHBIM M HHBIM IIPaBOBBIM aKTaM, B TOM YHCIE
PEryIUPYIOIIKAM BOIIPOCHI TPOTUBOAEHCTBHS KOPPYIILINY;

- YETKOCTb U OJTHO3HAYHOCTH TOJIKOBaHUSI (POPMYIIHUPOBOK;

- HaJIM4YUe B TEKCTE CChUIOK Ha (hefiepajbHble 3aKOHBI U MHbIE HOPMATHBHbBIE
IpaBoBbI€ akThl Poccuiickon denepanuu, 3aKOHbBI 1 HHbIE HOPMATUBHBIE ITPABOBLIC
akThl roposa Mocksbl Poccuiickorn denepanyv, MyHUIANIAIbHBIE HOPMATUBHBIE U
MHBIE MPABOBbIE aKThl C TOYHBIM YKa3aHUEM UX JaThl, HOMEpA U Ha3BaHMUS;

- HaJIMYME MPU HEOOXOAMMOCTH MYHKTOB 00 OTMEHE WJIM U3MEHEHHUU paHee
MPUHATOTO MYHHUUHMIAJIBHOTO IMPAaBOBOIO akTa, O(opMIIeHHE MOANHCH, HAIU4YUE
BCEX HEOOXOJUMBIX COTJIAaCOBAaHUM (MPaBOMOYHOCTh COTJIACOBABILErO, CPOK
JNEUCTBUS COTJIACOBAHUS).

3.24.2. 1IpoBOoguT  aHTUKOPPYIIIMOHHYIO  JKCIEPTHU3Y  IPOEKTOB
MYHHUIMIAIBHBIX HOPMAaTHBHBIX IPAaBOBBIX AKTOB B COOTBETCTBUHU C IOPSIKOM,
YCTaHOBJICHHBIM anmapatoMm CoBeTa eIy TaToB.

[Ipy MONOXKUTENBHOM PELICHUH NPOEKT MYHHUIMIAIBHOIO IPABOBOIO aKTa
BU3UPYETCS U HAIIPABIISIETCS B CTPYKTYPHOE MOJAPA3AECICHUE WM MYHUIUIATBHOMY
CIIy>allemMy 1o OpraHu3aluoOHHON paboTe

3.2.5. MyHHMIIMNIANbHBIN CITyKalllkidi, HA KOTOPOTO BO3JIOKEHBI 00s3aHHOCTHU
IO BEJICHUIO JIEJIONPOU3BOJICTBA TPOBEPSET:

- NOpaBWIbHOCTh HCIMOJb30BaHMS OJlaHKa, HaJIM4YME 3arojoBKa, €ro
COOTBETCTBHUE COAEPKAHUIO TEKCTa, COOTHOIIEHHE Pa3MEpPOB KOHCTATHUPYIOLIEH
(MOTHBHPOBOYHOIN) M TOCTAHOBIISIOIICH (PaCHOPSIIUTEIILHOM) YacTel, CTPYKTYpy
TEKCTa, HalWyue OOA3aTENbHBIX IYHKTOB O KOHTPOJE, HAJIMYHUE CCHUIOK U
NPWIOKEHUH, NPABWIBHOCTh  YKa3aHWs  HAMMEHOBAaHUN  MYHMUIIMIAIbHBIX
YUPEKIACHUM, JIOJDKHOCTEW, HAIMYME TMPWIOKEHUW W  NOPABWIBHOCTh HUX
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odopmIleHNs1, HAIMYHUE JTUCTAa COTJIACOBAHUS, CITUCOK PACCHUIKH;

- KOMIUIEKTHOCTb IIPE/ICTABJICHHBIX TOKYMEHTOB.

3.2.6. IIpoeKT MyHHIMIATBHOTO TMPABOBOTO aKTa, IMPEICTaBICHHBIN C
OTCTYIJICHHEM OT YCTaHOBJICHHBIX HACTOSILIMUM DPa3lesioM TpeOOBaHHil, B TeUEHHE
TpeX JHEH MOJICKUT BO3BPATY C YKa3aHUEM 3aMEUaHUU.

3.2.7. [logroroBka MpoeKTa MyHHUIIUIAIBHOTO MPABOBOIO aAKTa.

[IpoeKT MYHUIIMITAILHOTO TPABOBOrO0 akTa OGOPMIIIETCS HCIOJIHUTEIIEM B
COOTBETCTBHUH C TpeOOBaHUSIMU HacTosmlero Perinamenra.

3aroyioBOK, TEKCT U MPWIOKEHUS MPOEKTa MyHUIIUIAIHHOTO MTPABOBOTO aKTa
JOJKHBI OBITH MoAroToBicHs! B (hopmate Microsoft Word sepcun He Hinke 6.0 win
nocnenytomue. [lpu atom popmupyertcs ¢aiin, KOTOpbI BKIIOYAECT:

- TEKCT MPOEKTa MYHUIIUIIAJILHOTO MPABOBOTO AKTa;

- JJUCT COTJIACOBAHUS;

- HEMOCPEACTBEHHBIE MPUIIOKEHUSI K MPOEKTY MYHHUIUIAIBHOTO MPABOBOTO
akTa (IIpU X HAJIUYHH).

[lepBbIil JIUCT MPOEKTAa MYHHLHMIIAIBHOTO IPABOBOIO akra oQopmisieTcs
cremyromuM oopa3om: BepxHee moie - 4,0 cm; HIkHEe Toie - 2,0 ¢M; JIeBoe 1moJe -
3,0 cMm; mpasoe moste - 1,5 cm.

3aro0oBOK NpOEKTa MYHHMIMIIAJBHOTO MPAaBOBOrO akTa mnevaraercs Ha 12
CTPOKE TEPBOro JIUCTA MPOEKTa, Ha paccTossHUM 3,0 cM OT JieBOro Kpas jucta (6e3
KpPacHOU CTPOKH) C MEKCTPOUYHBIM MHTEpPBaJOM 1, ero mpaBasi TpaHUIa HAXOJUTCS
Ha paccrosiHuu 10-11 cm oT neBoro kpas nucta. JlJimHa 3aroioBKa B OJHOW CTPOKE
cocrapisieT He O0osee 30 medyaTHbIX 3HAKOB. 3arojOBOK BBHIPABHUBAETCS TaK, YTOObI
COCTOSITh U3 CTPOK OJJMHAKOBOM IIMPHUHBI 32 UCKIIOUEHUEM TOCIEIHEN CTPOKU, IPU
TOM JOIyCKAeTCsl HCIONb30BAHUE TMEPEHOCOB. 3aroJioBOK HMMEET JKUPHOE
HavyepTaHue. B KOHIIE 3aroj0BKa TOYKA HE CTABUTCH.

Jlanee Ha pacctossiHuu 1,5 cM OT HUKHETO Kpasi 3aroJIOBKa CJIEIyeT OCHOBHOE
colepkaHue JOKyMeHTa. Bce a03aubl JOKYMEHTAa BBIPABHUBAIOTCS TaK, YTOOBI
CTPOKY MMEJH OJUHAKOBYIO HMIMPUHY, 38 UCKIIOYCHUEM MEPBOM U TOCIEIHEH CTPOK
ab63ara. AG3all HAYMHAETCS ¢ KPACHOW CTPOKH, BEJIMUMHA OTCTYyTa KOTOpoil - 1,2 cM.
Tekcr, kKak MpaBuIIo, mevaraercs ¢ 1,5 MeKCTPOUYHBIM HHTEPBAJIOM.

B cnyugae, eciiu JOKyMEHT HE yMELIaeTCsl HA OJJHOM JIUCTE, OCTAIbHON TEKCT
ToKyMeHTa odopmisieTcsl Ha CTaHAapTHHIX Juctax (opmarta A4 (297 x 210 mm).
Pa3mepsl mosielt cBepxy u cHu3y - 2,0 cMm, cieBa M cIpaBa B 3aBHCHUMOCTH OT
pacnosoxeHus Tekcrta Ha jgucTte. Co cTOpOHBI MPOIIUBKU CTPAHMIIBI YUCTOE TOJIE -
3,0 cM, IpOTUBOMOJIOKHBINM Kpail cTpaHuilel — 1,5 cm. Bee ab3ainel JokymMeHTa Ha
BTOPO M TOCIEAYIOIUX CTpaHUIaX (OpMATUPYIOTCS TakKe KaK M Ha TMEPBOM
JUCTE MPOEKTa MyHHUIIUITATILHOTO MMPABOBOTO aKTa.

Ha mocnemHem nmcre TeKCTa MPOEKTAa MYHHIMITAILHOTO TPABOBOTO aKTa
nepeq MyHKTOM O BO3JIOKEHHWH KOHTPOJIA JOHKHO OBITh HE MEHee JABYX CTPOK
NPEIBIIYIIEro MyHKTA.

3.2.8. Tlopsimok mpeAcTaBieHUs] MPOEKTa MYHHUIMIIAILHOTO MPAaBOBOrO aKTa
IUTSL PACCMOTPEHUS 1 YTBEPIKICHUS.

Pemenre 0 TrOTOBHOCTM NpPOEKTa MYyHUIMIAIBHOTO IPaBOBOIO aKTa K
MPE/ICTAaBICHHUIO HA MOANUCH TPUHUMAET OTBETCTBEHHBIN HCIIOIHUTENb.
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[loagnucanHbpli WM OTKJIOHEHHBIM IVIABOM MYHULMNAIBHOTO OKpyra WIH
JULOM, HCIOJHSIOIUM €ro IOJHOMOYHMS, MYHULHUIIAJbHBI I[PaBOBOM akT
MOCTYMAET K MyHULHUIIAIILHOMY CITy>KallleMy IO OPraHU3alMOHHON padoTe.

3.2.9. JlopaboTka TpOEKTa MYHHUIIMIIAIHLHOTO TMPABOBOTO aKTa TOCIE
PacCMOTPEHHUSI €r0 TJ1aBOM MYHHUIIMIIAIBHOIO OKPYra WM JIMLOM, HUCIOJHSIOUUM
€ro MOJIHOMOYHS.

MyHuLMNaNbHBI TPABOBOM aKT C 3aMEUYaHUSAMH TJIABbl MYHULHUIIAIIBHOTO
OKpyra WM JIUIA, WCHOJHAIONIET0 €ro IMOJHOMOYHSA, J0paldaThIBaeTCs
UCIIOJTHUTEJIEM C YYETOM BBICKA3aHHBIX 3aMEYaHUN W JONOJHEHUH B CpPOK, HE
NpeBBIIAIOIIUNA  JABYX paboumx JHEH, KpoMe Ciy4yaeB, Korja TJIaBOM
MYHULHANAIBHOTO OKpyra WM JIMIOM, HWCHOJHSIOIUM €ro  IMOJHOMOYHS,
YCTaHOBJIEH HHOU CPOK.

[Tocne mopaGOTKH MPOEKT MYHHUITUTIATHLHOTO MPABOBOTO aKTa JOJIKEH OBITh
3aBU3HPOBAH UCITOJIHUTEIIEM.

[IpoekT MYHMIMIIAJBHOIO MPABOBOTO  aKTa, IOANMCAHHBIA  TJIaBOM
MYHULMIIAJIBHOTO OKpYyTa WM JIMIIOM, HCHOJHSIOIIUM €ro MHOJHOMOYHSA, MOCIHe
J0padOTKH, MOCTyNaeT MYHUIUIAIBHOMY CIY’KallleMy IO OpraHu3alMOHHOU
pabore.

3.2.10. I[Toanucanue MyHUIIUITAIBHOTO TIPAaBOBOIO AKTa.

MyHununanbHble NPaBOBBIE AKTHl INOJAINKCHIBAET TIJ1aBa MYHHIMIIAIBHOIO
OKpYyTa WIH JIMIO, UCTIOJIHSIOIIEE €r0 MOJHOMOYHS.

B cnydae, korza MyHUIMDANbHBIA IIPAaBOBOM AaKT MOJIMCAH JIMIIOM,
UCIIOJIHAIOIIUM ITOJITHOMOYHMS TJIaBbl MYHHIIMITAJIBHOTO OKPYT'a PEKBU3UT IIOJIHCH)
opopmiiierca  craeayomuM  oopazoM:  «VCHOMHAOWMI  MOJHOMOYHUS  IJIaBbl
MYHULMIIAJIBHOTO OKpyra MeTporopoJiok» M Jajiee YKa3bIBaIOTCS €r0 MHULUAJBI U
bamumnms.

3.3. Peructpamnus, pacceuika ¥ (QOpMHUpOBaHUE i€ MYHHUIIUTAIBHBIX
MPaBOBBIX AKTOB.

3.3.1. MyHunmnansbHbIE TMPABOBbIE aKTHI MOCIE UX MOAMHUCAHUS TEPEIaAI0TCS
B CTPYKTYpPHOE MOJApA3AeeHNe | MYHULUIAIBHOMY CIy’XalleMy, Ha KOTOpOro
BO3JI0KEHBI O0S3aHHOCTH IO BEJEHHUIO JEJONPOM3BOJCTBA HA MX PErHCTPALHIoO,
odopMIIeHHE U PACCHUIKY COIJIACHO CIHUCKY PACCHUIKH B IBYX/IHEBHBII CPOK.

MyHunnanbHble IPaBOBbIE AKThI 10 KagpPOBBIM BOIPOCAM IIOCIE HX
NOJANKCAHMS MEPEAIOTCA B CTPYKTYpPHOE NOJAPA3JEICHUE WIH MYHUIUIAIBHOMY
Clly’KalleMy, Ha KOTOPOro BO3JIO’KEHBI 00S3aHHOCTH 10 BEACHUIO KaJpOB, KOTOPHIN
o(opMIISeT UX B IBYXTHEBHBIN CPOK.

Bhecenne Kakux-muOO HCHpaBiICHUNM B MOANUCAHHBIE MYHMIIMIAIbHbBIE
IPaBOBBIEC AKThI HE JOITYCKAaeTCsl.

3.3.2. Peructpamusi MyHUIIMNAIbHBIX MPABOBBIX AaKTOB MPOU3BOAUTCS B
COOTBETCTBMM C HOMEHKJIATYpOW Nl B TEYEHHE ToJla B MOPSAKE BO3PACTAHUS
HOMEPOB.

JlaToii MyHMIIMIIAIBHOTO MPABOBOTO aKTa SIBJIAETCS JaTa UX PErucTpaluu,
KOTOpas, KaK MpaBuiIo, JOJKHA COBNAAATh C JATOU MOAIUCAHUSI.

3.3.3. Paccbuika MyHHULIMIIATBHOTO IPABOBOTO aKTa.

[ToanucanHbI MyHULUIIAIBHBIA IPABOBOM aKT PACCHUIAETCS B COOTBETCTBUU
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CO CITMCKOM pPaCCBIJIKH B TpCXI[HGBHBIfI CPOK CO AHs €T0 IMOAIIMCAaHUA.

Paccpuiky MYHULAIAIBHOTO IIPAaBOBOTO aKkTa OCYLIECTBIISET
MYHULMIAIBHBIA CITy>KaIllUd Ha KOTOPOI'O BO3JIOKEHBI OOSI3aHHOCTH 1O BEICHHIO
JEJONPOU3BOICTBA.

Ha xaxaoM 3K3eMIuIsIpe pacchulaeMOro MYHHUIMIIAJIBHOTO IPABOBOTO aKTa
npocrasisieTcd Haanuch «BepHo» wmm «Kommst BepHa», KOTOpas 3aBepsercs
neqarsro «Jlist JoOKyMeHTOB». IIpu pacchlike MyHUIIMIIAIBHOIO IIPABOBOIO aKkTa B
CTOPOHHHUE OPraHU3alMM 3aBEPUTEIIbHAS HAIIUCh KPOME CII0OBa «BepHO» comepKuT
JOJDKHOCTh, WHULMANBI, (aMWINIO MYHHUIMIAIBHOTO CIY’KaIlero, 3aBEPUBILIETO
JOKYMEHT.

3.3.4. ®opmupoBaHHe 1€ MyHULIUIIAIBHBIX TPABOBBIX AKTOB.

[ToanucanHbple MyHUIIUTIATBHBIE TIPABOBBIE aKThl (POPMUPYIOTCS B OTACIIBHBIC
Jena B TEYEHHE roja B IMOPSJAKE BO3pAacTaHUS HOMEPOB B COOTBETCTBUHU C
YCTAaHOBJICHHBIM MOPSIIKOM PETUCTPALIMA U HOMEHKIIATypOU JEll.

Jleno MyHUIIMNIAIBHOTO MPABOBOIO aKTa BKIIIOYAET B CEOs:

- IOJJITMHHUK MYHHIIUIAIBHOIO MPABOBOI'0O aKTa;

- IPUJIOKEHUS K MYHULIUITAIbBHOMY IIPaBOBOMY aKTy;

- JJUCTHI COIIACOBAHUM U JIMCTHI pa3HOIJIaCUH (€CIN UMEIOTCS).

MynununansHble  ciyxamue anmnapara CoBera JemyTaToB — OO0si3aHBI
COXpaHATh MOCTYNUBLIME 3aBEPEHHBIE KONMU MYHMIMIAIBHBIX ITPAaBOBBIX AKTOB,
Kacaroluecs: UX JeATeIbHOCTH, 10 MUHOBAHUS HaJOOHOCTH, HO HE MEHEE IISITH JIET,
[I0CJI€ YEro KOIUHU MOTYT ObITh YHUUTOXEHBI B YCTAHOBICHHOM HOPSIKE.

3.3.5. 3aMeHa pa30ciIaHHbIX SK3EMIUIIPOB MYHUIIMIIANIBHBIX [TPABOBBIX AKTOB.

3aMeHa pa30CIaHHBIX 3K3EMIUIIPOB MYHMIIMIAIBHBIX IPABOBBIX aKTOB IIPU
oOHapyxeHun ophorpa@uyecknux WM TEXHUYECKUX OIMMOOK MOXKET OBITh
MPOU3BEJIEHA TOJbKO C MHUCbMEHHOIO pa3pelieHus TJIaBbl MyHUIIMIAIBHOTO OKpYTa
WM JIMIA, UCTOJHSIOMIEro ero nojHoMouus. Ilpu HEoOXOIMMOCTH HCIpaBiIeHUs
(3aMeHbl) Jake OJHOIO CJIOBA WJIM 3HAKa MPOM3BOJAUTCS 3aMEHa MOJHOTO JIMCTa
MYHULMINAJIBHOTO MPAaBOBOrO aKTa, MPU 3TOM COXPAHIETCS HyMepalus CTpaHUIl
MYHUIMIIAJIBHOTO MPaBOBOTO AKTA.

B »stomM cnywae wucnonmHuTenb — opopmiiseT,  3aMEHSIEMbIA  JIHCT
MYHHUILIMIIAIBHOTO IPAaBOBOrO aKTa, CASAYIOLUIMM 00pa3oM: Ha BEPXHEM I10JI€ HOBOTO
(U3MEHEeHHOro0) JucTa JAenaeTcss Haamuch «B3ameH pasociaHHOro» (IpU 3aMeHe
HECKOJIBKHX JINCTOB HAJIHUCh JIEJIAaeTCs Ha KaXKAO0W CTpaHUIIE) U yKa3bIBaeTCs J1aTa,
HOMEpP M HAa3BaHHWE MYHHIMIIAIBHOIO MPABOBOIO aKTa, B KOTOPOM IPOM3BOAMUTCS
3aMeHa JIMCTOB (IIPM 3aMEHE MEepBOM CTPaHMULBI — JaTy, HOMEpP M Ha3BaHUE
yKa3bIBaTh HE 0053aTEIBHO).

Jleno MyHMIIMIAJIBHOTO MPaBOBOTO akTa (MOJUIMHHUK) JTOMOJIHAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTAMH).

3.3.6. XpaHeHue NoATMHHUKOB MYHHULIUNIATBHBIX TPABOBBIX aKTOB.

[ToaIMHHUKY MYHULMNAIBHBIX MPABOBBIX AKTOB XPAHATCS B CTPYKTYPHOM
NOJIpa3/ieIeHUd M Y MYHHUUUIIAJBHOTO CIYXallero, Ha KOTOPOrO0 BO3JI0KEHBI
00S3aHHOCTH 1O BEJIEHUIO  JEJONPOU3BOJACTBA, B TEUEHHE IATH JIET, 3aTEM
MEPENAOTCS HA XpaHEHHE B apxuB annapara CoBeTa JIemyTaToB.

3.4. BHeceHne M3MEHEHHI B MyHMIIMIIAJIbHBIA MPABOBOW aKT, OTMEHA WU
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MPU3HAHUE YTPATUBIIUM CHUIIY MyHULIHUAIBHOTO IPABOBOTO aKTA.

3.4.1. "3MeHeHus1 BHOCSTCS TOJBKO B IEPBOHAYAIBHBIA MYHHUIIMITATBHBINA
[IPaBOBOM aKT. BHeceHWe W3MEHEHM B MYHMIMIAIBHBIA NPABOBOM AaKT «O
BHECEHUHU H3MEHEHUi» He aomyckaercs. [IpaBuna odopmiieHuss MyHHIMITATIbHBIX
IPAaBOBBIX AKTOB O BHECEHWH HU3MEHEHUN B MYHHULMMAIbHBIE IPABOBBIC AKTHI
IIPUBEJICHBI B PUJIOKEHUHU K HACTOSIEMY PerinamMeHry.

3.4.2. Ilpu BHECEHUH U3MEHEHUN B MYHUIIUTIAILHBIN ITPABOBOM aKT B IEPBOM
NYHKTE O BHECEHHWUM H3MEHEHMM HaeTCsi CChUIKA: «(B PENAKIMU PaCIOPSKEHUS
anmnapata CoBeTa JenyTaToB — jaTa, HOMEp)», HPHU OSTOM YKa3bIBAIOTCS BCE
MYHULIHUNAIbHBIE PABOBBIE aKTHI [0 BHECEHUIO N3MEHEHUI B HOBOW PENAKIINU.

3.4.3. BHeceHneM M3MEHEHHI B MyHUIIMTIAIBHBIN MPaBOBON aKT CUMTACTCS:

- JIONOJIHEHWE  MYHHIMIAIBHOTO  IPAaBOBOIO  aAKTa  CTPYKTYPHBIMH
srieMeHTaMu (MyHKTaMd, MOJAMYyHKTaMH, a03amamu, Aepucamu), MPUIOKEHUSIMHU,
cJI0BaMH, Uppamu;

- 3aM€Ha CJIOB, UD;

- H3JI0KEHHE B HOBOW PEIAKIHUM 3arojioBKa, MOTHBUPOBOYHOM YacCTH,
CTPYKTYpPHOTO 3jieMeHTa (IIyHKTa, ad3ana, aeduca), IpuiIoKeHHUS;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIUTIATBLHOTO MPAaBOBOIO aKTa CIIOB, ITUGp.

3.4.4., MyHUIUTIAJbHBIA TIPABOBOM aKT H3JAaeTCS B HOBOW pPEHAKIMH C
OJHOBPEMEHHBIM IPU3HAHUEM YTPATUBIIMM CWJIY pPaHee JI€MCTBOBABILIETO
MYHHUIUIIAIIBHOTO IPABOBOI'0 aKTa B CIIy4asX, €CJIU:

- HeoOXOOuUMO  BHECTH  U3MEHEHHus, TpeOymwoume  nepepaboTKu
MYHHUIMIIAIIBHOTO ITPABOBOTO aKTa IO CYLIECTBY M HE MO3BOJIIOIINE OTPAHUYUTHCS
HOBOM pPEeAaKLMEN OTAEIBHBIX €r0 CTPYKTYPHBIX DJIEMEHTOB;

- HEOOXOAMMO BHECTM B MYHMIMNAIbHBIA IPAaBOBOM AaKT W3MEHEHMS,
3aTPAaruBaroIIKE MOYTH BCE €T0 CTPYKTYPHBIE DJIEMEHTHI,

- COXPaHSAIOT 3HAYECHHE TOJBKO OTIEIbHBIE CTPYKTYPHBIE DJIEMEHTHI
MYHHULIMIIAIBHOTO ITPABOBOTO aKTa, MPUYEM YACTUYHO;

- HEOOXOAMMO BHECTHM H3MEHEHHS B MYHMIMNAIbHBIA MPaBOBOM aKT,
IIPU3HAHHBIN YTPATUBIIUM CHJTy B HEOTAECIMMOUN YaCTH.

3.4.5. YTpaTuBIINM CHITY IPU3HACTCS MYHUIIUIIATBHBIN MPAaBOBON aKT:

- BBITIOJIHEHHBIH,

- (pakTHYECKU yTPATUBIIIUMA CUITY;

- OFPAaHUYEHHOTO CPOKA JEUCTBUSA, €CIIU CPOK €ro NEUCTBUSA UCTEK;

- B CBA3U C U3MEHEHHUEM 3aKOHOIATEIbCTBA.

MyHUIMITANBHBIA TTPABOBOM aKT MPU3HAETCA YTPATUBLIMM CHIYy C MOMEHTA
BBIX0/Ia OTMEHSIOIIETO MYHULIUNAIBHOTO IPABOBOIO AKTA, €CIIM B HEM HE YKAa3aHO
WHOE.

3.4.6. MyHununaibHblii MPaBOBOM aKT MOXKET ObITh OTMEHEH

- 10 PEUIEHUIO CY/1a;

- 110 aKTy MPOKYPOPCKOTO pearupoBaHus;

- IO PEUIEHUIO YIOJHOMOYEHHOI'O0 OpraHa roCyJapCTBEHHOW BJIACTU ropoja
MockBbl (B 4YacTH, pEryJUpyIOLIEd OCYIIECTBIEHUE OpraHaMud MECTHOIrO
CaMOYIIPABJICHUS] OTACIbHBIX MOJHOMOYMM ropoaa MOCKBBI, NEPEJAHHBIX UM
3aKOHamMu ropoja MockBbl):
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- 0 PEUIEHUIO IJaBbl MyHUIMNAIBHOTO OKpyra WM JHULA, UCIOJHAIOIIETO
€ro MOJIHOMOYHS.

3.4.7. Ecnmu B MyHUIIUTIAJILHOM MIPaBOBOM aKT€ MMEIOTCS IMMyHKTbI, KOTOPBIMU
MPU3HABAINCH YTPATUBIIMMH CUJIy paHEE HM3JaHHbIE MYHHIMIAIbHBIE MPABOBBIC
aKTbl, TO TP HEOOXOAMMOCTH TMpHU3HATH YTPATUBIIMM CHIIy JAHHBIH
MYHULANAIBHBIM MPABOBOM AKT OH NPHU3HAETCS YTPATUBIIMM CHIIY MOJHOCTHIO
HE3aBUCHMO OT HAJIMYUS B HEM TAKUX ITyHKTOB.

Ecnu moanexxamuii MpU3HAHUIO YTPATUBLIIMM CHIIy MYHKT, HNOAIYHKT WM
ab3a1l COJEP)KUT yKa3aHUE Ha MPUIOKEHUE, KOTOPOE COOTBETCTBEHHO JOJIKHO
yTpPaTUTh CHUILy, TO NPHU3HAETCS YTPATUBLIUM CHUJy TOJBKO 3TOT IYHKT, 3TOT
NOJAMYHKT WM 3TOT ab3al, a MPWIOKEHUE OTIEIbHO HE YKa3bIBAECTCS, XOTS OHO
TOXe OyJEeT CUUTATHCS YTPATUBILHUM CHITY.

Ecnn B myHKTE, NOAMYHKTE WM ab3ale MyHULUIIAIBHOTO NPAaBOBOIO aKTa
HapsiAy C yTBEPKIECHUEM NPUIIOKEHHSI COIEPKATCS YKa3aHUs, Kacaloluecs APyTrux
BOITPOCOB, COXPAHSIIOUIMX CBOE 3HAYEHHE, a NPHIIOKEHHE MOMJIEKHUT MPU3HAHUIO
YTPATUBIIHMM CUIIY IOJTHOCTBIO, TO MPU3HAETCS YTPATUBIIUM CHIIY 3TOT IIYHKT, 3TOT
MOAMYHKT WJIM 3TOT a03a1l TOJIBKO B YACTH, OTHOCSIIENUCS K PUII0KEHHUIO.

3.4.8. OTmMeHa UM NpU3HAHHUE YTPATUBLIMMHU CHIIy ITYHKTOB, HOJIYHKTOB,
ab3arieB (CTPYKTYpPHBIX DJJEMEHTOB) OTMEHSET WM NpeKpauiaer JeicTBHUe
CTPYKTYPHOI'O 3JIEMEHTa MYHHULUIIAJBHOTO IIPAaBOBOIO AaKTa COOTBETCTBEHHO,
CO3JAaCT HOBYIO PEIAKIMI0 MYHMIMIAIBHOIO IIPABOBOTO aKTa M HE SIBISETCS
BHECEHHEM M3MEHEHU.

4. Odopmitenne ciay:keOHbIX JOKYMEeHTOB annapata CoBeTra 1enyTaToB

4.1. O6mue TpeboBaHus K OPOPMIICHUIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble TOKyMEHTHI (MUChbMa, TOKJIAJHBIE 3AMUCKH, CITYKEOHBIC
3aMUCKU, CHOPAaBKH, 3asBKH, 3asBJICHUS U T.J.) COCTAaBISAIOTCA U O(OPMIISIIOTCA
MYHULUTNAIBHBIM CITY>KAIlUMHA B COOTBETCTBUHU C HACTOSIIIIMM PermaMmeHnTom.

4.1.2. CnyxeOHble nokyMeHTB odopmisitorcss B ¢gopmare Microsoft Word
Bepcuu He Hike 6.0 Wi mocienyrolue, ¢ UCIoib3oBaHueM mpudToB Times New
Roman pa3zmepom 12-14 kerneii, onMHaApHBIM MEXCTPOUYHBIM HHTEepBasioM. Hauarno
a03alia yctaHaBiuBaercs yepes 12,7 MM OT TpaHHULIbI JIEBOTO MOJIS TOKYMEHTA.

Pa3mepsl nosel Kaxxaoro JucTa TOKyMEHTa, O(pOPMIIEHHOTO Kak Ha OJaHKe,
TaK B 0€3 HEro, JOKHBI OBITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHEe

20 — HuxHee.

Pa3mepsl nosield pu opopmiieHHH TOKYMEHTa ¢ 0OOPOTHOM CTOPOHBI JIUCTA,
MM

10 — neBoe

20 — npaBoe

BepxHee u HI>KHHE 10JIs1 OCTAalOTCs 0€3 N3MEHEHU.

4.1.3. CnyxebHble TOKyMEHTHI B (hopMe muceM ohOpMIISIOTCS Ha OJaHKax
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yTBEPKIACHHOTO oOpa3ua (manee — Omanku 1t muceM). [lucbma u uHble ciryxe0HbIe
JOKYMEHTBI JIOJDKHBI IMETh OTIPEICIICHHBIN COCTaB PEKBU3UTOB, PACIIONIOKEHHBIX B
MOPSIIKE, YCTAHOBJICHHOM HacTOsAIUM PerimameHToMm.

4.1.4. B anmapate CoBera AemyTaTOB HCHOJB3YIOTCS OJIAaHKH 7SI MHCEM
«Anmapar CoBeTa JemyTaTOB MYHUIMIAIBHOTO OKpyra MeTporopoaok».
[IpumeHeHre OJIAHKOB JOIMYCKAETCS JIMIIOM, MCHOJHSIONIMM IOJTHOMOYHS TJIaBbI
MYHUIIUTIATBHOTO OKpYTa.

4.15. Jlna odopmiieHuss mopydeHUW (3aJaHUi) HCIOJIB3YeTCs OJaHK s
PE30JTFOLIHMN:

- C YyKa3aHUEM JOJDKHOCTH TJIaBbl MYHMIIMIAIBHOTO OKpyra — «l'maBa
MYHUIIUIATBHOTO OKpyra MeTporopoioky;

- 0e3 ykazaHUs MOJDKHOCTH TJIaBhl MYHHIIMIAIBHOTO OKpyra — «ammapar
CoBera [emyTaTOB MYHHIIMIAIBHOTO OKpyra Metporopomok». Ilpumenenue
OaHKOB  JOMYyCKAaeTcsl  JIMIOM,  HWCIHOJHSIONUM  TIOJHOMOYHS  TJIaBbI
MYHUITUTIATFHOTO OKpyTa.

4.1.6. Ha Onankax mig TMCEeM U PE30JIONMM  pasmeniaercsa Trepo
MYHUITUTIATFHOTO OKpyTa.

4.1.7. bnaHku mnHCEeM U PE3OJIOUUNA M3rOTABIMUBAIOTCA THUIOTPAPCKUM
ciocobom Ha Oymare dopmaToM cooTBeTcTBeHHO A4 (210 x 297 ™M)
1 A6 (105 x 148 mm).

4.1.8. MyHununaibHbI CIy>XalllMd TI0 OpPraHU3aIlMOHHON paldoTe IO
MOPYYECHHUIO TJIaBbl MYHHUIIMIIATBHOTO OKpYyra pa3paldaThiBa€T MaKeThl OJIAaHKOB
MUCEM U PE30JIIOIUH, U MPEJICTABIIACT UX HA YTBEPKICHHUE TNIaBe MYHUITUTIATIHLHOTO
OKpyTa.

419. [ns BeaeHHWs «BHYTPEHHEW» TMEPENHCKH ONAaHKKM THUCEM He
MPUMEHSIOTCS. «BHYTpeHHss» Tmepenucka oGOpMIIIeTCsT Ha TPOCTHIX JIHCTax
Ooymaru ¢opmata A4.

4.1.10. Bo Bcex OCTalbHBIX CIydasx NpPUMEHEHHWE OJaHKOB IJsl THCEM
0053aTeNbHO.

4.2. PeKBU3HTHI CITYKEOHBIX TOKYMEHTOB.

4.2.1. Ilpu coctaBieHur 1 OQOPMIICHHH CIIYKEOHBIX JTOKYMEHTOB JOJIKHBI
coOmoiaTbes TpeOOBaHMSI U TIpaBUila, 00ECTICUUBAIONINE MX IOPUIUYECKYIO CHITY,
CHOCOOCTBYIOIIME ONEPATUBHOMY MCIOJHEHUIO U MOCIEAYIOIIEMY HCIIOIb30BAHUIO
B CIIPABOYHBIX IIEJISAX, @ TAKXKE CO3/IaHUIO TIPEATMOCHUIKH ISl MAITUHHOM 00paboTKH
uHpopMaIuu.

OO0s3aTenbHBIMU ~ PEKBU3UTAMU  JOKYMEHTOB  SIBIIIIOTCS:  JaTta |
PETHCTPAlIMOHHBIA HOMEp, TEKCT, MOJIUCh, IedaTh (B CIy4asxX, TPEOYIOIIHX
JIOTIOJTHUTEIHPHOTO YIOCTOBEPEHHSI IOKYMEHTA).

PekBU3HUTHI CyKEOHBIX JOKYMEHTOB OTACISAIOTCS ApPyr OT japyra 2 — 3
MEXCTPOYHBIMHA HHTEPBAJIaMHU.

4.2.2. HaumeHoBaHME BHUJA CIIY)KEOHOTO JOKYMEHTa YKa3bIBAE€TCS Ha BCEX
JOKYMEHTaxX (aKkT, MPOTOKOJ, CHpaBKa, 3asBIEHHWE W T.A.) KpOME THCEM |
«BHYTpPEHHEI» TMEPETTUCKH.

4.2.3. Jlatoit cimyxeOHOrO IOKYMEHTa B 3aBHCHMOCTH OT €ro BHJA H
Ha3HAYCHUSI SIBIISIETCS:
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- JlaTa MOANHUCAHMS;

- JlaTa perucTpanuy;

- JlaTa COCTABJICHHMS (IPUHATHUS PELICHHMS) — JUIsSl IPOTOKOJIOB COBEIIAHMIA.

Jlata cmyxeOHOro mOKyMeHTa B ¢opMe TMHchbMa (majmee — THChMa)
YKa3bIBAa€TCsl B CIELUAIbHO O00O3HaYeHHOM MecTe OnaHka Juis nuceMm. llpum
«BHYTpPEHHEW» IEpeNucKe Ha JUCTe Oymaru peKBU3UT «JaTa JOKYMEHTa»
YKa3bIBa€TCsl OT IPAHMIIBI JIEBOTO NOJIA U Ha paccTosHuM 30 — 40 MM OT BEpXHEro
Kpasi JIUCTa.

Haty nokymeHta oQOpMIISIIOT apaOCKUMU LHUPpaMH B  CIEAYIOLIEH
IIOCJIEI0BATENbHOCTH: IEHb MecsAla, MecsL, roj. JleHb Mecsna u Mecsl opopMIISIIOT
ABYyMsl TapaMu apaOCKux 1udp, pa3deleHHbBIMM TOYKOW; TOJ — YEThIPbMS
apabckumu 1ppamu (tdpooe opopmiienne nmatel — 11.03.2014) OykBeHHO-
g poBoe opopmitenue aatel — 11 mapra 2014 roxa).

B nmnporokonax W JOKyMEHTaX, COJAEpKalluX CBEACHUS (HUHAHCOBOIO
XapakTepa, NPeANOYTUTENBHBIM ABIISIETCSI OYKBEHHO-LIM(PPOBOE 0POPMIIEHUE JATHI.

4.2.4. PerucTpanmoHHBIII HOMEpP IOKYMEHTa — ATO TMOPSIKOBBI HOMED,
JOTIOJTHEHHBIM HMHJIEKCOM Jiela Mo HoMmeHkiatype pen. IlpocraBisercs B
CHEelMaIbHO O0O3HAYEHHOM MECTE€ — Ha YpOBHE WM IMOCIE PEKBU3UTA «JaTa
JOKYMEHTa».

Ccpulka Ha PErHCTpallMOHHBIM HOMEp M AaTy IOCTYNHMBUIETO JOKYMEHTa B
00s3aTeIbHOM TMOPSAJKE YKa3bIBAaeTCsl Ha JOKYMEHTax-OTBETaX MOJ JaTol U
HOMEPOM JOKYMEHTA-OTBETA.

4.2.5. PekBU3UT «aapecaTy yKa3bIBaeTCs HA OTHpaBIseMbIX nucbMax. [lucema
aApecyroTcs B OpraHU3allMM, CTPYKTYpHBIE NOJAPA3JEICHUS, KOHKPETHOMY
JOJKHOCTHOMY WJIH (PU3NYECKOMY JIUILLY.

[Ipn agpecoBaHMM mNHCbMa JTOJDKHOCTHOMY JIMIYy WHUIHMANbl YKa3bIBAIOT
nepea pamuineit, HarpuMmep:

['maBe  ympaBbl  palioHa
roposia MockBbl
N.0. ®amunus

[Ipu ampecoBanuu nuchbMa GU3NUESCKOMY JIMIY UHHUIIHAIBI YKa3bIBAIOT MOCIIE
dbamunuu.

[lepeHocHTHh MHUITHANBI HA CIEAYIONIYIO CTPOKY (OTIETBHO OT (PaMUIIMK) UIIH
OCTaBJISITh HA MPEBIIYIIECH CTPOKE HE PEKOMEHTYETCS.

[Ipn HampaBJCHWM THUChMa HECKOJBKHUM OJHOPOJHBIM OpraHU3AIMIM HX
CJIeTyeT yKa3bIBaTh 00OOIICHHO.

[Ipun ampecoBaHuu TUChMa JOJKHOCTHOMY JIMITY WCIIOJHUTEIBHOW BIIACTH
ropoga MOCKBBI HaWMEHOBAaHHE JIOJDKHOCTH YKa3bIBAa€TCS B COOTBETCTBHHU C
HAaUMEHOBAaHHEM, ITPUBEJCHHBIM B JIOKYMEHTE O HA3HAYCHUU Ha JIOJKHOCTD.

[TuceMo HE TOMKHO coepKaTh OoJiee YeThipex ampecatoB. CIIOBO «KOTHS
nepea BTOPBIM, TPETbHM, YETBEPTHIM aJpecaTaM He CTaBUTCS. [Ipu 3TOM KaXKIblid
AK3EMIUISIP MHUChMa JOHKEH ObITh opopMiieH Ha OJIaHKE W TOJIMCaH, a ajapecar,
KOTOPOMY HampaBJISIETCs] KOHKPETHBIA SK3EMILISIP, OTMEUYAETCSI.
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Ecnu nucbMo HampaBiisieTcs: Kak OTBET, TO MEPBBIM aIpEcaToM yKa3bIBA€TCA
aBTOp MHUIIMATUBHOTO MUChMA.

[Ipu HampaBneHnu mnuchMa Ooyiee YeM B 4YeTbIpe ajapeca, ITUCHMO
pa3MHOXKaeTCsl C TMOJIMUCAHHOTO HK3eMIUsipa (MOAJMHHUKA) COTJIACHO CIIHUCKY
PACCBUIKH, MPU ATOM ajpecar yKa3bIBaeTcsi 00O0OIIEHHO MM Ha KaXKIOM IHUCHhME
yKa3bIBaIOT TOJILKO OJHOTO ajapecara. B aTom ciyuae ajmpecatam HampaBIsiiOTCS
KOIUU TTUCEM.

B cocrtaB pekBu3uTa «ajapecar» IOJKEH BXOJUTH IMOYTOBBIA aapec, MpH
ATOM CIIEJIyeT COOII0AATh CIEAYIONINI MOPSI0K HAITUCAHUS:

- HauMEHOBaHUE ajJpecaTa — HaUMEHOBaHUE oOpraHu3anuu (Tpu
aZpecoBaHuU (pU3MYECKOMY JIUILY — (pamMuIIust, UMsl, OTYECTBO);

- Ha3BaHHE YJIMIIBI, HOMEP JOMa, HOMEp KBapTHPHI;

- Ha3BaHUE HACEJICHHOT0 MyHKTa (TOpOoJI, MOCEJIOK U T.I1.);

- Ha3BaHUe 00J1acTH, Kpasi, aBTOHOMHOI'0 OKpyra (00JacTh), pecnyOiuKkH;

- cTpaHa (A1 MEXKIyHAPOIHBIX MOYTOBBIX OTIPABICHUN );

- IOYTOBEIN UHIEKC.

Hanpumep:
['maBapxuB ropoga MockBsl
yin. [Ipodcorosnas, 1.80,
Mocksa, 117393
WU

[[BeTuky B.B.
yn. Ocennsis, 1.10, xB. 3,
r. Ps3ans, Pa3anckas 06:1., 390000

AJpec He MpPOCTaBISAETCS HA MUChbMaXx, HAPABISIEMBIX JTOJKHOCTHBIM JIUIIAM
rocylapcTBeHHOM Biacth Poccuiickon @Penepauun, a TakkKe B Oprasbl
VICTIOJTHUTEIBHOM BJIACTH rOopoja MOCKBBI.

B KOHIIE CTpOK ajapeca 3HAKW NPENUHAHUS HE CTaBATCS, B CEPEIMHE CTPOK
3HAKU COXpaHAITCS. JlomyckaeTcs LEHTPUpPOBATh KaXIyH CTPOUYKY PEKBH3UTA
«azpecar» 1o OTHOLIECHUIO K CAMOW JJIMHHOM CTPOKE.

PexBusut «anpecar» nedaraercs Ha pacctossHuu 110-120 MM oT sieBoro kpast
mucta Oymaru 1 Ha 10-20 MM HIKE pa3aeNUTEILHOM MOJIOCH MEXKIY PEKBU3UTAMU
OJlaHKa JJI MHUCEM TMPU UX MPOAOJIBLHOM PACHOJIOKEHUM; Ha OJaHKax ISl TTUCEM C
YTJIOBBIM PACIOJIOKEHUEM PEKBU3UTOB — HA 20-40 MM OT BEpXHETO Kpas JIUCTA.

JlommyckaeTcsi BblIeJIEHUE PEKBU3UTA «aJpecaTy KUPHBIM IIPUPTOM.

4.2.6. Tekct cayke0HOT0 JOKYMEHTa MOKET COJEPKaTh 3ar0JI0OBOK, KOTOPbIN
OTPAKAET COJEPKAHNE TOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O UEM?».

3aroJ0BOK I€YaTaeTcsi OT FPAHULBI JIEBOTO TOJIS, MMOJ PEKBU3UTAMH «J1aTa U
PEruCTPallMOHHBIN HOMEP TOKYMEHTa» WM «CChLIKA Ha PErUCTPALIMOHHBIA HOMED U
JaTy MOCTYNUBLIErOo JOKYMEHTa» (HAa JTOKyMEHTax-oTBeTax). /[nuHa 3arojioBka B
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OJIHOM CTPOKE HE J0JIKHA npeBbiath 80 MM. JlomyckaeTcs Bbli€IEeHUE 3arojI0BKa K
TEKCTY KUPHBIM HIPUPTOM.

4.2.7. TekcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BHJa (Pa3sHOBUIHOCTH)
JTIOKYMEHTA.

TekcT muchbMa JOJDKEH, KaK MPaBUiIO, COCTOATh U3 JIBYX OCHOBHBIX YacTeil. B
NepBOM 4YacTW H3JIaraercs IpUYMHA, JAIOTCS CCBUIKM Ha OCHOBOIIOJIArarolve
JTOKYMEHTBI, W COJEPXKHUTCA HHPOpMAIlUSI IO CYIIECTBY paccMaTpUBacMOTro
BOITPOCA, BO BTOPOU — BBIBO/IbI, MMPEITIOKCHUS, PEIIICHUS WU TTPOCHOBI.

TekcT mucbMa AoMmycKaeTcs moApa3aeiisiTh Ha pa3aeiibl, MOAPA3eibl, ITYHKTHI
U TIOAMYHKTHI, KOTOPBIE JTOJDKHBI OBITH IPOHYMEPOBaHBI apaOCKUMU U paMH.

TekcT muchbMa JIODKEH M3JIarathCsi 4eTKO, MOCJIEeNOBATEIbHO, KPAaTKO U HE
JOMYCKAaTh JIBYCMBICIICHHOTO TOJIKOBAHUSI.

[Ipy HampaBieHUM MHUCbMA B aJpeCc KOHKPETHOIO JIOJXKHOCTHOTO JIMIIA
JOMYCKAaeTCsl HauyMHAaTh TEKCT C TMEPCOHATBLHOrO oOpallleHus K ajpecaTry cC
HCTIOJIb30BAHUEM CJIOB «yBa)KaeMblIil» UITH «yBaxkaeMash, HalpuMep:

VYBaxxaemblii Koncrantun [lerposuu!

HpI/I aI[pCCOBAHUMU IIMCCM B HHBIC OpraHu3alliyi OOITYCKACTCA TaKIKC
O6paHlCHI/I€ C UCIIOJIB30BAHHUCM CJIOB «T'OCIIOAWH)>, HAIIPUMCDP:

VYBaxkaemblii Tocrioind MBaHOB!

158)011
I'ocnogua MBanos!

B konme TekcTra mepen MOANMMCHI0 BO3MOXHO TMpocTaBieHUuEe ciaoB «C
yBaKeHHEeM» (TUIIYTCS C MPOMUCHOW OYKBBI, BBIPABHUBAIOTCS IO JICBOMY Kparo,
3amsaTas mociae HuX He craBuTcs). OIHOBPEMEHHOE WCIOJIB30BAaHUE CIIOB
«YB@KaEMBII» B «C YBOXKCHHUEM» HE PEKOMEHTYETCSI.

[Ipu odopmiennn mnHcbMa Ha JABYX H 0OoJjiee CTpaHMIIAX BTOpas U
MOCJICYIOIINE JOJDKHBI OBITh TIpoHyMepoBaHbl. HoMepa cTpaHuUIl OJKHBI OBITH
MIPOCTABIICHBI MOCEPEANHE BEPXHEro IMOJIs JUcTa apaOCckumu mudpamu 0e3 cioBa
«CTpaHULa» («CTP.») U 3HAKOB NIPEMUHAHMSL.

4.2.8. OrmeTka O HAJIMYUU TPUIIOKEHUS, YIOMSHYTOTO B TEKCTE,
odopMIISIETCS TI0 CIeAyIoIIeH dhopme:

[Tpunoxenue: Ha 1. B JK3.

Ecin ectb mpuioxeHus, HE HA3BAHHBIE B TEKCTE, TO MX HAMMEHOBAHUS
HEOOXOJUMO TIEPEUYUCIUTh C YKa3aHUEM KOJMYeCTBa JIUCTOB B  KaXJIOM
MPWIOKEHUU M YHUCIIA UX DK3EMIUIIPOB, & TAKKE YKA3aHUEM aJpeCcOB, B KOTOPHIC
IIPUIOKEHNUE HAMPABIISIETCS, HAITPUMED:
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[Ipunoxenus:

1. Konnst pacnopsixenus anmapata Cosera aemytatoB ot 00.00.0000 Ne 000
«HA3BAHUE» U MPUIIOKEHHUE K HEMY, BCETO HA 2 JI. B 1 3K3.

2. Konns pacnopsixenust anmapata Cosera aemyTtatoB ot 00.00.0000 Ne 000
«Ha3BaHME», BCEro Ha 3 JI. B 2 9K3. B MIEPBBIH ajipec.

Ecnu npunosxxenust cOpoIOpoBaHbl, TO KOJIUYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTka O HAJIMYMK MPUIIOKEHUSI TIeYaTaeTcsi OT TPAHUIbI JEBOTO OIS
nucbMa, yepe3 1 cTpouky mociie TeKCcTa Muchma.

4.2.9. Tloamuce sBISETCS 00s3aTEIbHBIM  PEKBU3UTOM  CIYKEOHOTO
JOoKyMeHTa. B cocraB moanmucu BXOISAT: HAWMEHOBAHHME JOJDKHOCTH JIMIIA,
MOJMUCABIIETO JOKYMEHT, JUYHas MOANKHChL M €€ paciudpoBka (MHHUIMAIGI,
bamumms).

[Ipy wucnonb3zoBaHuM OJaHKa HAa NEPBOM (TUTYJIBHOM) JIUCTE TIOJHOE
HAMMEHOBAHME JIOJDKHOCTH YKa3bIBaTh HE TpeOyercs, mpu ohOpMIICHUH JOKYMEHTa
Ha JIBYX U 0oJiee CTpaHUIIaX yKa3bIBACTCs MOJHOE HAMMEHOBAHUE JOKHOCTH.

[Ipy moxamucaHum CIy>KeOHOTO JOKYMEHTa HECKOJIBKMMH JIOJDKHOCTHBIMU
JUIIAMH WX TOAMKHCH pacmlojaraioT OJIHY HaJ APYrod B IMOCIEAOBATEIHHOCTH,
COOTBETCTBYIOLIEH 3aHUMAEeMOU JOJKHOCTH.

[Tpu nmoanucaHuu CiyKeOHOTO JTOKYMEHTa HECKOJIbKMMH JIMLAMHU DPABHBIX
JOJHKHOCTEH MX MOJIUCH paclojiaratoT Ha OJIHOM YPOBHE.

B cnyxeOHBIX JOKyMEHTaX, COCTABJIEHHBIX KOMHCCHEH, YKa3bIBalOT He
JOJDKHOCTH JIUL, TOANUCHIBAIOUIMX JOKYMEHTBI, @ MX OOS3aHHOCTH B COCTaBE
KOMHCCHH B COOTBETCTBHH C paclpeziesieHueM (TpeaceaaTesb KOMUCCUH, CEKPETaph
KOMUCCHH, YICH KOMUCCHUH).

Ecnu nuiio, mpaBoMOYHOE MOANUCATH CIYKEOHBIM TOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXET IMOANUCHIBATh JIUI0, HWCIHOJHSIONIETO €ro MOJHOMOYHS
(oOsi3aHHOCTH), WM €ro 3aMmecTtutenb. lIpu 3TOM AOKYMEHT mnepernedyaThiBaeTcs,
yKa3bIiBaeTcsi (akTU4ecKas JOJDKHOCTH JIMIlA, TMOMAMUCABIIETO JOKyMEHT, U €ro
WHUIAIBI U (DaMUITUS: «MCTIOHSAIOMNN TTOTHOMOYHS .. .» WIHA «3aMECTHTENb . ..».

He nmomyckaercss mOAMMCHIBATH JOKYMEHTBHI C MPEAJIOTOM  «33a» H
IPOCTaBJICHUEM KOCOW YepThI Mepe/i HAMMEHOBAHUEM JIOJIKHOCTH.

Hcnonp3oBanue (pakCUMHIBHOTO BOCHPOM3BEIEHUS IMOANUCU C MOMOIIBIO
aHaAJIOTOB COOCTBEHHOPYYHOM MOANUCH JOIYCKAETCs MPH MOJIMUCAHUHN JOKYMEHTOB
CIPaBOYHO-UH(POPMAIIMOHHOTO XapakTepa: MPUIJIAIIeHUH, CIPaBOK, U3BEIICHUN U
Ap.

B ammapare CoBera paemyTaToB HCIOJIb3YeTCs (HDaKCUMMIIBHBIA aHajIor
TIOJIMTUCH TJIaBbl MyHHIIMITAILHOTO OKPYTa.

HzroroBnenne (HhakCUMHUILHOTO BOCTIPOU3BEICHUS MOAMKUCH OCYIIECTBISETCS
MYHHUIIANIATBHBIM ~ CITY)KalllUM TI0 OpTaHW3allMOHHOW paboTe Ha OCHOBAaHUH
nopyueHus (3aaHus) TJIaBbl MyHUIIUTIAIBHOTO OKpYTa.

HanmeHoBaHMe TOMHKHOCTH MEeYaTaeTCs OT TPAHMIIBI JIEBOTO TOJIS JOKYMEHTA,
pacmmdpoBKa MOIMUCH — Ha yPOBHE TIOCTICIHENH CTPOKA HAUMEHOBAHHUS TOJKHOCTH
¢ IpoOesIoM MEXTy MHUIIHAJIaMU U (haMUJTAEH.

4.2.10. Ortmerka 00 UCHONHUTEIC BKIOYACT HWHUIHAIB, (aMUIIHIO
MCIIOJIHUTEJIS CyKEOHOT0 JOKYMEHTa U HOMEp €ro CIIy>keOHOro TejaedoHa.
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OTtmeTKy 00 HCHOJHHUTENE PACMOoyiaraloT Ha JIMLEBOW CTOPOHE MOCIEIHEro
JUCTa CIy>KEOHOro TOKyMEHTa (KpOME 3asiBJICHHI B CyJbl) B JE€BOM HIKHEM YTy
(oopmiisieTcst ¢ UCHOIB30BaHUEM HIpU(PTa pasMepoM Ha 2 — 4 Keriisg MEeHbIe, YeM
TEKCT IOKYMEHTAa), HalpUMep:

T.[. Hukonaera
(495) 111-11-11

4.2.11. Buza coriiacoBaHusi TMPOCTABIAETCS Ha IIPOCKTAX CIYKEOHBIX
JIOKYMEHTOB, TPEOYIOIIUX MPEIBAPUTEIHHOTO PACCMOTPEHHUS 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMH TOJIpa3JeiICHUSIMU, MYHUIIMNAIbHBIMUA CITy>KAallUMU (BHYTpPEHHEE
COTJIaCOBaHUE).

@®opMOIl BHYTPEHHETO COIJIACOBAHMS SIBISICTCSI BU3UPOBAHME CITYKEOHBIX
JIOKyMEHTOB. BH3a BKIIIOUAET JIMYHYIO MOJIMUCH BUBUPYIOUIETO, €€ paciiu@poBKy U
JaTy BHU3HPOBAHUS, TpU HEOOXOIUMOCTH MOXKHO YyKas3bIBaTh JOJDKHOCTB
BU3UPYIOILETO.

[Ipy Hanuuuu 3aMeuaHuii MO CIy>KEOHOMY JOKYMEHTY COTJIaCOBaHHE
0hOpPMIISIIOT ~ CIEIYIOIIUM  OOpa3oM: «3aMEUaHMs TMPUIAraroTCs» WU «C
3aMEYaHMSIMU TI0 TYHKTY...» (IIPM BHECCHHWH 3aMEYaHWUN B TEKCT JIOKYMEHTA),
MOJMUCH, €€ paciudpoBKa, aaTa.

Busbl cornacoBanusi JOJDKHBI MPOCTABIATHCS HA MOJJIMHHUKAX CITYKEOHBIX
JIOKYMEHTOB, 32 UCKIIOUEHHUEM OTIIPABIISIEMBIX JOKYMEHTOB, KOTOPbIE BU3UPYIOTCS
Ha KOTHUSIX.

4.2.12. Ilpumenenue nevyarei.

4.2.12.1. Ha ciyeOHBIX TOKyMEHTaX, TpeOyIOIMX 0cO00T0 yA0CTOBEPEHUS,
CTaBUTCA Tedarh. lleyaTh ymoCTOBEpsieT MOMJIMHHOCTH TMOJIHUCH JIOJBKHOCTHOTO
Ju1a MO0 COOTBETCTBUE KOTIUH MO TMHHUKY.

4.2.12.2. B anmmapate CoBeTa ACTyTAaTOB UCITONB3YIOTCS CASAYIOIMINE KPYTIIbIS
nevaTu:

- ¢ wu3o0paxeHHMeM Tepba MyHHIMMATLHOTO OKpyra «ammapaT CoBerta
JEMyTaTOB MyHHUIIMIIAIBHOTO OKpyTa MeTporopo1ok» (fanee — repooBasi revarthb);

- « /1719 TOKyMEHTOBY.

4.2.12.3. T'epOoBOil meyaThiO 3aBepsETCS MOIMUCH TIaBbl MYyHUIUIAIBHOTO
OKpYyTa WJIH JIUIA, UCTIOJIHSIOIIETO €r0 TOTHOMOYHS.

[IpumepHBIli MEepeYeHb JOKYMEHTOB, 3aBEpsieMbIX TepOOBOM TMeYaThIo:
XO0JIaTaliCTBa, XapaKTEPUCTUKHU, CIPABKA O CTaKe padOThl, TPYAOBBIC KHIKKH,
(¢uHAHCOBBIE  JOKYMEHTHI, JIOBEPEHHOCTH, KOHTPAKThI, JOTOBOPHI, WHBIC
JIOKYMEHTBI, TPEOYIOIHE TAKOTO 3aBEPCHHUSI.

['epboBast meyaTh XpaHUTCA y TJIABHI MYHHUIIMIIAJLHOTO OKpYyra WU JIHIIA,
HCIIOJTHSIOIETO €r0 MOJIHOMOYHS.

4.2.12.4. Tleyats «l711 TOKYMEHTOB» HCIOJB3YETCS U1l 3aBEPEHUS KOMHIA
JOKYMEHTOB, JJIsl POCTABIICHUS HA PA3IUYHBIX JOKYMEHTaX KaJpOBOTO XapakTepa,
Ha BBINTMCKAX U3 IPOTOKOJIOB U JP.

[TeyaTts xpaHUTCS y MYHHIMIAIBLHOTO CIy’)Kalllero, Ha KOTOPOTO
BO3JI0KEHBI 00S3aHHOCTH 110 BEACHHUIO KaJPOBOW PaOOTEHI.
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4.3. 3aBepeHne KOIMui CIIy)KeOHBIX JOKYMEHTOB.

Komust cimy>ke6HOro TOKyMEHTa 3aBepsieTCsl B CTPYKTYPHOM MOJpPa3AeICHUH
wii /| MyHHIIMTIAIBHBIM CIYXalldM, Ha KOTOPOTO BO3JI0XKEHBI OOSM3aHHOCTH IO
BEJICHUIO JIEJIONPOU3BO/ICTBA.

3aBeputenbHasd Haanuch «BepHo» nnu «Komust BepHa» NpOCTABISAETCS HUXKE
pexBusuta «llognuce» u cocrasisiercs o dpopme:

Bepno (Komus BepHa)
JTOIHKHOCTH JWYHAs TIOJITUCH pacmmdpoBKa IOITUCH
JaTa 3aBEPEHUS KOITUU

3aBepuTeNbHAsS HAJMUCh YAOCTOBEPAETCS MevaTbio «J1Jis TOKYMEHTOBY.

3aBepuTenbHas HAAMHUCHh YKa3bIBAeT, KEM W KOTJa H3TOTOBJIEHA KOIWS,
nevyarh MpUAaeT KOMUH JOKYMEHTa IOPUANYECKUN CTaTyC.

3ampeniaercss BbIJAaBaTh 3aBEPEHHBIC KOMWU JOKYMEHTOB BBIIIECTOSIINX U
VHBIX OpraHU3alNi.

4.4. OtmeTKa 00 MCIOJHEHUU CITy>KEOHOTO JIOKYMEHTa U HAIllPaBJIEHUU €r0 B
JIEJIO JIOJDKHA BKIIIOYATH CIIEAYIONIME JIaHHbIC: KpaTKUe CBEACHUS 00 HUCIIOTHEHUH
(ecmu OTCYTCTBYET AOKYMEHT, CBUIETEIBCTBYIOUIMM 00 MCIONHEHUH), cioBa «B
JIeo», Jara, TMOJANUCh HCIOJHUTENS WIM PYKOBOJUTENS  CTPYKTYPHOTO
HoJpa3AesieHus, B KOTOPOM UCIIOJIHEH JOKYMEHT.

4.5. Tlpu HeoOXOAMMOCTH HOTAPUATIBLHOTO 3aBEpPEHUs, KaK CIyKeOHBIX
JIOKyMEHTOB, TaK M JAPYIHMX JIOKYMEHTOB, IOJTOTOBKY JIOKYMEHTOB K TaKOMY
3aBEPEHUIO OCYIIECTBISCT MYHHUIMIAIBHBIN CIIyXallui MO OpraHU3alMOHHOU
pabore.

5. OdopmiieHue 10BEPEHHOCTH

5.1. JIoBepeHHOCTh — JOKYMEHT, YJIOCTOBEPSIONINI Mepeaady MOTHOMOYUN
IJIaBbl MYHMUIIMIAIBHOTO OKpYra WM JIMIA, WCIOJHSIOWEr0 €ro MOJHOMOYUS
MYHUIMOAIBHOMY  CIYy’KallleMy Ha  IPEJCTaBJICHUE  HWHTEPECOB  TJIABBI
MYHHUIMOAIBHOTO OKpyra WIA JIMIA, HWCHOJHSIOWEr0 €ro IOJHOMOYUS HIIU
COBEPIIICHUE KAKUX-JINOO JIEHCTBUMA.

Cpoxk JAeiCTBUSL JIOBEPEHHOCTH OIPEAEIAECTCS IJaBOM MYHHULHIIAIBHOTO
OKpyTra WM JIULIOM, WCIIOJIHSIOUIMM €ro MoJIHOMOYMs. Ecnm cpok B TOBEPEHHOCTH
HE YKa3aH, TO OHA COXPaHsET CUIIy B TEUYEHHUE TOJa CO JHS €€ BbIIAUU.

5.2. JloBepeHHOCTH 0hopmitsieTcs: Ha OJlaHKe JIJIsl TUCEM.

5.3. O0s13aTenbHbIE PEKBU3UTHI IOBEPEHHOCTH:

- PErUCTPALIMOHHBII HOMEp U /1aTa BbIJAuH;

- 3ar0JI0BOK «/[0BEpEeHHOCTHY;

- JIOJDKHOCTh, (aMmius, UMs, OTYECTBO (TIOJHOCTHIO) MYHUIIMIAIBLHOTO
CITy Kallero;

- IepevYeHb NePeIaBAEMbIX TTOJTHOMOYHNI;

- CPOK JEUCTBUSI TOBEPEHHOCTH;

- MOJANUCH IJIaBbl MyHULMIIAJBHOTO OKpyra WJIH JIMLA, UCIOJHSIOLIETO €ro



25

MOJIHOMOYHS,

- repOoBasl 1evyaTth.

JlononHUTENbHBIE PEKBU3UTHI (AJ1s1 BECHUS TPAKIAHCKUX JIEN):

- IACMIOPTHBIC JaHHBIC YTIOJTHOMOUYEHHOTO JIUIIA;

- oOpaszell MoAMUCH YIIOJTHOMOYEHHOTO JIUIIA.

5.4. Peructpanuio 1 BelJjauy TOBEPEHHOCTEH, a TAKXKe y4eT MOJTHOMOYHUH I10
JOBEPEHHOCTSIM BeIeT MYHHMIMMAIbHBIA CIyKalluid, HAa KOTOPOTO BO3JIOKEHBI
0053aHHOCTH T10 BEICHUIO JIJIOMPON3BOJICTRA.

6. Opranmn3anusi pa6oThl ¢ KOPPeCIOHIeH e

6.1. [Ipuem, nepBuuHas 00pabOTKa, TOCTaBKA M OTIPABKAa KOPPECTIOH ICHIINH.

6.1.1. [Ipuem u oTmpaBKa KOPPECIOHACHIIMN OCYIIECTBIISCTCS CIIEIYIOMUMU
crnocobamu:

- yepes3 MOYTOBOE OT/IEJICHUE;

- HAQPOYHBIMU, KYpbEpaMHu;

- JINYHO;

- C UCIOJIb30BaHUEM (DAKCUMUIIBHOM CBSI3H;

- C HCTI0JIb30BAHUEM JJIEKTPOHHOM MOYTHI.

6.1.2. Ilpuem wu  oTHpaBKa  KOPPECIOHJEHIMU  MPOUZBOJIUTCS
[EHTPAJIIM30BAaHHO, 3a MCKIOYEHUEM (HaKCUMUIBHOU, TeaeOHHOM CBSI3HM W
AIEKTPOHHOM MOYTBHI.

6.1.3. Tlopsimoxk perucrpalid W TPOXOXKIEHUS  KOPPECIOHJICHIIUH,
noctynusiield B annapat CoBera JIeyTaToB U OTIpaBiisieMoil u3 anmapara CoBera
JIEMyTaTOB JIOOBIM W3 TEPEUYUCICHHBIX CHOCOOOB, YCTAHABJIMBAETCS HACTOSIIUM
Pernmamentom.

6.1.4. lleHTpanu3oBaHHBI TpHUeM, MEPBUUHYIO 00pabOTKy, IOCTaBKYy H
OTHPAaBKY KOPPECHOHACHIIMU OCYIIECTBISCT MYHULMNAIBHBIN CIyXaliuii, Ha
KOTOPOTO BO3JIOKEHBI 00SI3aHHOCTH 110 BEICHUIO JEJIOMPOU3BOCTBA.

Jonyckaetcss mpuMeHeHne (PaKCUMUIBHON CBSA3U U DJIEKTPOHHOM MOYTHI JJIst
pueMa U OTIPABKU KOPPECIOHAEHIINH.

6.1.4.1. Ilpu npueme OT HAPOUHBIX KOPPECIOHACHIIMU B PA3HOCHOW KHHIE
OTHPABUTENSL CTABUTCA J1aTa U HOJANMKCh MYHULIMIAIBHOTO CIY>KAIllETr0, MPUHSABIIETO
JOKYMEHT (TIpU TMpUEME Ta3eT U KYpPHAJOB - BpPEMs MOCTYIUICHHUS), HAa KONUU
JOKyMEeHTa — mrtaMil annaparta CoBeTa IemyTaToB.

6.1.4.2. KoppecnonaeHius, MocTynuBInas Ha ¢akc-aBToMaT B Hepabouee
BpeMsi, B BBIXOJIHbIC M TMpa3AHUYHBIC JHU, T[EPEIaeTCsI MYHHUIUIIATIbHOMY
CIy’)KalleMy, Ha  KOTOpPOrO  BO3JIOKEHBbl  OOSI3aHHOCTH 10  BEJCHUIO
JIeJIONPOU3BOCTBA, 7 ee 00padoTku He no3aHee 9.30 ciexyroiiero paboyero aHs
U TIOJIJICKUT PETUCTPAIIMU B TIEPBOOUEPETHOM TTOPSIIKE.

6.1.4.3. Ilpu mnpueme KOPPECIOHJCHIIUH TMPOBEPSAETCS MPABUIBHOCTh
aJpeCOBAHUS U 1IEJIOCTHOCTH YIIaKOBOK.

OmnboYHO J10CTaBJICHHAs KOPPECIIOH ICHIINS BO3BPAIae€TCsS OTIPABUTEIIO C
MOSICHEHWEM TIPUYMHBI BO3BpaTa HE To3AHee 3 paboumx AHEH ¢ MOMEHTa
MOy YECHHS.
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6.1.4.4. Bce nocTynuBIIue KOHBEPTHI C KOPPECTIOHAEHITNEN BCKPBHIBAIOTCS (32
UCKITIOYCHHEM COJEPKAIINX TOMETKY <«JIMYHO», a TaKKe KOPPECHOHICHIIMH Ha
MHOCTPAHHOM $I3bIKE, KOTOPBIE TIEPEAI0OTCs aJpecaTaM B HepacreuaTaHHOM BU/IE).

[Ipy BCKpBITMM KOHBEPTOB C KOPPECIOHACHILMEH TMPOBEPSIECTCA HAIUYUE
JIOKYMEHTOB, YKa3aHHBIX B HUX MPUJIOKEHUHN, a TaKKe HAIUYHUE YIOCTOBEPSIOIMIUX
PEKBU3UTOB (TIOJIMKCH, TIEYATH U JIP. ).

B cinydae oOHapykeHus HeIocTaud JMOO OTCYTCTBUS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECTIOHICHIMSI BO3BPAIIACTCS OTIPABUTENIO C YKa3aHUEM MPUYUH
BO3Bparta.

6.1.4.5. Ha Bceif koppecnoHieHIuu, noctynusiiei g0 17.00 tekymero maHs,
MIPOCTABIIAETCA IITAMII C YKAa3aHUEM JIaThl TEKYIEro HA (JaThl MOCTYILJICHUS).

Ha xoppecnonnenuunu, noctynusiier nocie 17.00, mpocraBisieTcss mramn ¢
yKa3aHHeM JaThl CIEIYIOIIero pabodero JHs.

6.1.4.6. Ha KOppecnoHIEHIMIO, TPEOYIOIIyI0 CPOYHOTO PACCMOTPECHHUS
MPOCTABJISIETCS] MITAMIT C YKA3aHWEM JIaThl TEKYIIEro IHs (IHS MOCTYIUJICHHS) BHE
3aBHCHUMOCTH OT BpPEMEHH HX TOCTYIUICHUS, TOCTaBKa TJaBE MYHHUIIUIATHHOTO
OKpyra WM JIMIly, WCIOJHIIOMIEMY €ro IOJIHOMOYHS, OCYIIECTBISETCS
HE3aMeJINTENbHO.

6.1.5. Beimaua Bxoasieil KOppeCnoHACHIIMNA OCYLIECTBIIAETCS O POCIHUCH.

JloctaBka CpOYHON KOPPECTIOHACHILIMU OCYIIECTBISIETCS B TEUEHUE OJHOTO
qaca 1ocJie ee MOCTYIJIEHUS O] POCIHCH.

6.1.6. OTnpaBKa KOPPECIOHIEHIIMU POU3BOAUTCS MIOCIIE €€ PErUCTPaLIH.

[Tpu oTnpaBKe KOPPECTIOHACHIIUY TPOBEPSIOTCS HATUYHE!

- aJjpeca ¢ UHJIEKCOM;

- ICXOJISIIIIETO HOMEDPA;

- (hamuTMM UCTIOTHUTES C YKa3aHHEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHU;

- TIO/TTHCH.

6.1.7. PykoBoguTens CTPYKTypHOTO TOJPA3ACIEHUS WIM MYHUIUIAIbHBIN
CIyXallui, Ha  KOTOPOTO  BO3JOKEHBI  OOS3aHHOCTH 1O  BEICHHIO
JeJIONPON3BOICTBA, B Cllydae HENpPaBUIbHO O(GOPMIIEHHON KOPPECIIOHAECHIUN
NPUTJIAIIAET UCIOJHUTENS K ce0e M0 KOPPECHOHIEHIIMU CPOYHOrO XapakTepa JUIs
UCITPABJICHHS HETOCTAaTKOB.

6.1.8. KoppecnoHnaeH1us oTIpaBisieTcsl BHEITHUM aJipecaTtaM 4epe3 )KypHaIbl
PETUCTpalUY B TEUCHUE JHS.

KoppecnonaeHuss cpoyHOro xapakTepa, KOPPECHOHIEHIUS, MO KOTOPOH
YCTaHOBJICH CPOK MCTIOJIHEHHS OT | 10 5 mHeH, OTmpaBisieTcsl BHEITHUM ajpecaTam
1o (haxcy, WM UCTIOJIHUTENEM COOCTBEHHOPYYHO, €CIIM MTOPYYCHUS MO0 MCIIOTHEHUTO
(pe30JroUK ) KOPPECTIOHICHIIMK TPEOYIOT ONEPATUBHOTO PEIICHUSI.

6.1.9. lomyckaeTcs Bbl1aya KOPPECTIOHACHIIMU HA PYKH aBTOPY WIIK ajpecary
U TPOU3BOAWTCS  MYHHUIIMMAIBHBIM CIYXKalliM, Ha KOTOPOTO BO3JIOKCHBI
00sI3aHHOCTH 110 BEACHHUIO JEIOMPOU3BOJICTBA, MO POCIIHUCH MOTydaTess.

Bbimaua KOppecmoHACHIMH W3 apXyWBa MPOU3BOJUTCS MYHHUIIUTATHHBIM
CIy’KallldM, Ha  KOTOPOTO  BO3JOXKEHBbl  OOS3aHHOCTH 1O  BEACHUIO
JISTONIPOU3BOICTBA C pa3pelieHus] TJIaBbl MYHUIIMITAIIBHOTO OKpyTa WM JIUIIA,
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MCIIOJTHSIOIIETO €ro MOJTHOMOYHS, TIOJT POCIHCH B JKypHAaJe.

6.2. Peructpanusi KoppeCroHICHIINH.

6.2.1. Peructpanuu momyiexxuT BCsI KOPPECHMOHEHIUS, TpeOyromias y4yera u
WCIIONIb30BaHUsl B CIPABOYHBIX IeMsAx (Kak cosgaBaemasi B ammapate CoBera
JeMyTaToB, Tak MW TnocTymatomias B ammapaT CoBeTa [emyTaToB W3 APYTUX
OpraHu3aluil U TpakaaH).

OO0s13aTeNIBHON  perucTpaluyu MOJJIEKUT KOPPECHOHJEHIMS, TpeOyromast
oTBeTa (KaK BXOJAIIAsA, TAK U UCXOASIIAsN).

He noanexut peructpauuu cienyroas KOppecoHIeHIIHS:

- CTAaTUCTUYECKUE CBEJICHMUS,;

- Oyxrantepckue JOKYMEHTHI;

- nH(OpMaLIMOHHBIE MaTepUabl, MPUCIAHHBIE JIJISl CBEICHUS;

- IEPUOINYECKIE U3/IaHuUs;

- IO3/JpaBUTEIbHBIC TUChMA U TEJIeTPAMMBI;

- y4eOHBI€ TUTaHbI, POTPAMMBI;

- OTYETBHI;
- PEKJIaMHBIE TIPOCIIEKTBI, OYKJIETHI, OPOILIIOPHI.
6.2.2. Perucrpanus KOPPECIIOHACHIUN OCYILECTBIISAETCS B

ABTOMATU3UPOBAHHOM JIMOO PYYHOM pEKHUME B JEHb €€ TOCTYIUICHUs, 3a
UCKJIIOUCHUEM CITy4aeB, YKa3aHHBIX B HacTosIeM PeriaMmenre.

6.2.3. [Ilpuem (mepemaua) TenedoHOrpaMM, aJPECOBAHHBIX  TJaBe
MYHUIIUNAIBHOTO OKpyra WJIM JIMIY, WCHOJHSIOMIEMY €ro IOJHOMOYHS,
OPOU3ZBOJUTCS ~ MYHHUIIMNAIbHBIM  CIy)KalllUM, Ha  KOTOPOTO  BO3JIOXKEHBI
00S13aHHOCTH T10 BEJCHUIO JCIIONPOU3BOJICTBA, C PErUCTpalend TeaedoHorpaMm B
CeIUaTbHBIX )KypHaIax.

6.2.4. MyHUIIMIIaabHBIC CITyXaIlke, YYacTBYIOIIME B TIPOIIECCE CO3aHUs,
peTHCTpallid W XpaHCHUS KOPPECIMOHACHIIMH, HECYyT OTBETCTBEHHOCTH 3a
COXPaHHOCTh, KaK CaMOW KOPPECIOHACHITNU, TaKk W WH(POpMAIMK O HEH B 0azax
JAHHBIX, a Tak)Ke 3a OIMEpaTUBHOE TMpPEACTaBICHUE HEOOXOAMMOW WHOOpMAITUU
KpYTY JIHI, IMEIOIIHNX MTPaBO Ha €€ MOTyUYCHHE.

6.3. [Topsimok pabOThI C KOPPECTIOHICHIIMEH, TTOCTYTAIOIIECH M OTHPABIIIEMON
OCPeCTBOM (haKCUMUIIBHOM CBSI3U.

6.3.1. LlenTpanbubiii (hakCUMUIIBHBIN ammapar amnmapata CoBera AemyTaToB
paboTaeT B aBTOMAaTUYECKOM PEXKUME KPYTIIOCYTOUHO.

6.3.2. Tlocrynaromass mo Qakcy KOpPPECHOHJICHIIUS Tiepenaercs s
pErHCTpallid ~ MYHUIMIIAJBHOMY  CIYyXKaleMy, Ha  KOTOPOTO  BO3JIOKECHBI
00sI3aHHOCTH T10 BEJICHUIO JEIONPON3BOCTRA.

6.3.3. ITepenaua KOPPECTIOHACHIIUU o baxcy MPOU3BOJIUTCS
MYHHUITUTIATBHBIMA CITY>KAIUMHK ¢ (aKCUMHIJIBHBIX alapaToB, yCTAHOBIICHHBIX B UX
CTPYKTYPHBIX TIOJIpa3ICICHUIX.

6.3.4. [lepenaua KOppeCHOHACHIIMHU C IIEHTpaJIbHOTO (akca ammapara CoBera
JICTTyTaTOB MPOM3BOAUTCS MYHHIIMITAIIBHBIM CIIYXaIllMM, Ha KOTOPOTO BO3JIOKCHBI
00SI3aHHOCTH T10 BEJICHUIO JEIOMPON3BOCTRA.

6.4. PaccMoTpeHne KOPPECTIOHICHITUH.

6.4.1. PaccmoTrpenue koppecnoHaeHnuu B anmapare CoBeTa JemyTaToB
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MpEAnoaaraeT nepeaady KOPPECHOHICHIIMKA TJ1aB€ MYHUIMITAIIGHOTO OKPYra WA
JUITy, WCTIOJHSIOMIEMY €ro TIOJHOMOYHS, JUIsl TPHUHITHS PEIICHHUs T0 €e
HCIIOJTHEHUIO, TOMHCAHUE PE3OITIOLIUU.

6.4.2. Pe3ynbraThl pacCMOTPEHHUS KOPPECMOHJEHIMU OTPaKaloTCsi B
PE3OIIOHUSAX.

KoppecnionneHiuss MOXXET HMETb HECKOJbKO PE30JIIONUM (OJHOr0 HUIU
HECKOJIBKUX JOJIKHOCTHBIX JIMI[) COOTBETCTBEHHO ATanam paccmorpenus. [Ipu stom
MOCJIETYIOIINE PE3OIIOIUN HE JTOJKHBI AyOIHpOBaTh MEPBYIO U IPOTUBOPEUUTD €,
B HUX JIOJKEH KOHKPETU3UPOBATHCS MOPSAIOK UCTIOTHEHUS! KOPPECTIOHICHIIUU, CPOK
€€ UCMOJIHEHHUA (C YYETOM KOHEUYHOI'O CpPOKa MCIOJHEHUSI YCTAHOBIIEHHOTO MIEPBOM
pe30JIIoKel) U UCTIOTHUTETb.

JlomyckaeTcsi BO3MOXXHOCTh MOBTOPHOTO PAacCMOTPEHHUS KOPPECTOHICHITHH
NP MU3MEHEHWH OOCTOSATENBCTB Jiefla. B 3TOM cilydae KOppECMOHACHINS BHOBb
MPEACTABISICTCS TJIaBe MYHHUITUTIAIBHOTO OKPYTra WJIU JIUIYy, WCIOJHSIOMIEMY €T0
MTOJTHOMOYHSI, © KOTOPBIC BIIPaBe JaTh HOBOE MOPYUYEHUE C YUECTOM H3MEHHUBIIHUXCS
00CTOSITEIBCTB U OMPEICTUTH IPYTUX UCTIOTHUTEICH.

6.4.3. KoppecnonaeHmsi HampaBiIseTCs Ha HMCIOJHEHHWE B COOTBETCTBHH C
PE30IIIOLIUSAMH.

6.4.4. MyHUIIMTIAJIBHBIN CITyXKallhi, Ha KOTOPOTO BO3JIOKEHBI O0S3aHHOCTHU
M0 BEACHUIO JIEJONPOU3BOACTBA, 00ECTIEUNBAECT COUCIIOHUTENEH M0 MOPYYCHUSIM
[JIaBbl MYHHUIIMIIAIBHOTO OKpYyTra WM JIUIA, HCIOJHSIONIEIO €ro MOJHOMOYHS,
HEO0OXOIUMBIM KOJTMYECTBOM KOTIH.

6.5. [ToaroroBka u opopMIICHUE PE3OTIOIIHM.

6.5.1. Pe3omtonus opopmiisiercs Ha OJaHKE YCTaHOBIEHHOTO oOpasiia. biank
PE30JIIOIUU  CKpEIUISIeTC € KOppecmnoHjeHnuel. Pe3omtonuss MoOXKeT ObITh
odopmiieHa 1 Ha caMOil KOPPECTIOHICHIINH.

6.5.2. B cocTaB pe30ronuu BXOIAT CACAYIOIINE SJICMEHTHI:

- UcCHoJHUTETh (haMUIUS W WHHUIHAIBI MYHHUIUIIAIBLHOTO CIYXKaIero
(MYyHUIIMITAJIBHBIX CITY’KAIUX ), KOTOPOMY JA€TCsl MOPyUYCHUE);

- CoJIepKaHue MOPYUCHUS (MJIM HECKOJIBKUX MOPYyUYCHUN );

- CPOK HMCIOJIHEHHUS MOpPYy4YeHHUs (B CIy4yae HaJU4Msl HECKOJbKUX MOPYUYEHUMN
JUTSL KQXKJI0TO UCTIOJTHUTEIIS CBOM).

JlononHuTenbHO (3HaK +) MOTYT OBITh yKa3aHbl (aMUJUU U WHHUIMAJIBI
MYHUITUTIATBHBIX CIIyXKaIIMX, KOTOPHIM JaHHAs KOPPECTOHACHIUS HaIpaBiIsSeTCs
JUTst ”H(OPMAIIUK UITH YYaCTHUs B PEIICHUH BoTpoca (Mpu He0OXO0IUMOCTH).

Psanom ¢ pamunmeit MyHUITUTIATBHOTO CITyKaIllero, Ha KOTOPOE BO3jaraeTcs
KOHTPOJIb 32 XOJIOM WCIOJHEHUS KOPPECIOHCHIINN, JellaeTcsa IOMeTKa —
«KoHTpoIIBY.

[Ipy HanWuuu B PE3OJIOIUU HECKOJBKMX HCIIOJHUTEICH YKa3bIBACTCs
OTBETCTBEHHBIN HUCIOIHUTEIL («OTB.»), JTUOO UM CUMTACTCS JIMIO0, YKa3aHHOE B
PE30ITIOINN TIEPBBIM.

[Ipy Hanmuuuu B PE30JIONHMH HECKOJBKHUX OTBETCTBCHHBIX HCIOJIHUTEICH
KKIbI U3 HUX JIOKJIQJBIBACT O BBIMOJTHCHUHM MOPYYCHHS TJIaBE MYHHUITUIIATHLHOTO
OKpYyTa WJIH JIUITY, UCTIOJTHSIONIEMY €T0 TTOJTHOMOYHSI, CAMOCTOSITENBHO.

Ecnu cpok wucmonHeHWs B PE30JdIONMKA HE YyKa3aH, 3TO O3HA4YaeT, 4TO
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UCIIOJTHEHUE TpeaycMoTpeHo B TeueHue 30 pHed co JHS pPETUCTpalluu
KOPPECIOH ICHIIUH.

6.6. Oopmiienue ucxonadieit KOPPECIOHACHIINH.

6.6.1. Hcxopnsmias KoppecHoHIACHIMS (B TOM 4YHCIE W WHHUIUATHBHAN)
MOJMUCHIBAECTCS TJIABOM MYHUIIUMIIATBLHOTO OKPYTra WJIM JIMIIOM, HUCTIOJHSIOIIUM €T0
MOJIHOMOYHS.

6.6.2. Ucxonpsmias koppecnoHaeHIUs odopmisieTcss Ha OJaHKaxX ITHMCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JIO)KEHHBIMU B HacTosieM PernamenTe.

6.6.3. Wcxoasmas KOppeCcOHACHIMS MPUHUMAETCS K OTIpaBKe: B Clydae
HampaBJeHUs B OJUH aJpec — B JIBYX OJK3EMIUISpax, B cllydae HaIpaBICHUS
HECKOJIBKUM ajJipecaTaM — B TaKOM KOJHMYECTBE HSK3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJMYECTBY a/IpECaTOB HA KOPPECTIOHCHIINH ILTIOC JIBA.

OK3eMIUIp HUCXOMSIIEH KOPPECTOHAEHIMU (KOIMHMs), OCTAIOIIUNCI B Jele
anmaparta CoBeTa JIeMmyTaToB, TOJDKEH ObITh 3aBU3UPOBAH UCIIOJHUTEIIEM.

Hcxopsmmas KOpPPECMOHACHIMS TepesaeTcss i OTIPaBKUA MOJHOCTHIO
0(OPMIICHHO.

6.6.4. Ilocne mcmoTHEHUS KOPPECTIOHICHIIMA HUCXOMSIINM HOMEPOM OTBETa
ABIIIETCS €r0 BXOASAIINNA HOMEp, TaHHBINA MTPU PETUCTPALIUH.

6.7. ®opMupoBaHue A€, UX XpaHEHHE, OpraHU3alus CIIPaBOYHON pabOTHI.

6.7.1 ®opmupoBaHue e, HUX XpaHEHWE, CIpaBoyHas pabora MO
3apErHCTPUPOBAHHON KOPPECIIOHJICHIMY (KaK BXOMASAIMICH, TaK W HCXOJSIICH)
OCYIIECTBIISETCS MYHMIIMIIAJIbHBIM ~ CIIyXalllUM, Ha KOTOPOIO BO3JIOXKEHBI
00513aHHOCTH 110 BEICHUIO JIEJIONPOU3BOCTBA.

6.7.2. MyHuIunaibHbie CIy>Kalllue OTBEYAIOT 34!

- COXPaHHOCTh TMOCTYMAMIIEH K HUM KOPPECHOHJEHIIMN U WH(GOPMAaLUU O
Hel B 0a3e JaHHBIX:

- coOmrofieHre CpOKOB XpaHEHHs (B COOTBETCTBHU C YTBEPIKIACHHOM
HOMEHKJIATypou Jien);

- CBOEBpPEMEHHYIO MOATOTOBKY W Tepenady el B apxuB ammapata CoBeta
JIEMyTaToB (B COOTBETCTBUU C YTBEPKJACHHON HOMEHKJIATYPOl J1e).

6.7.3. 3akoHUYEHHBIE [EJONPOU3BOJCTBOM Jejla B TEUEHUE JBYX JIET WIH
APYroro, COrjlaCOBaHHOTO B YCTAaHOBJIEHHOM MOPSAKE CPOKa, OCTAIOTCS B ammapare
CoBera nemyTaToB JUid CHpPaBOYHOM pabOThl, a 3aTeM B COOTBETCTBUM C
HOMEHKJIaTypOU JIeN Cat0TCsl B apXUB.

Odopmienue nen A nepeAadyd B apXUB MPOU3BOIUTCS MYHHUIMNAIbHBIM
Cly’KallluM,  Ha  KOTOPOTO  BO3JIOXKEHbl ~ OOS3aHHOCTHM 1O  BEACHUIO
JEJIOTIPON3BOACTBA OTBETCTBEHHBIM 32 apPXUB.

6.7.4. Jlena 3a uCTEKIIMNA TOJ JOKHBI ObITH OQOPMIIEHBI U 3aKPBITHL 10 1
MapTa Tekymero rojga. OmHMCH COCTaBJISIOTCS OTACIBHO Ha Jiefia TMOCTOSHHOTO
XpaHeHusl, Jena BpeMeHHoro xpanenust (cwimie 10 net). Ha nenma BpemeHHOro
xpanenus (10 10 yieT) onucu He COCTaBISIOTCA.
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7. PaboTa ¢ MyHMIIUNIAJIbHBIMH IPABOBbIMHM AKTAMH, COJEPKALMMH
cayxe0HYI0 HHGPOPMALUIO OTPAHMYECHHOI0 PACTIPOCTPAHEHUSA

7.1. Pabota ¢ MyHHIIMITAJIGHBIMHA TPABOBBIMU aKTaMH, COJCPKAIAMU
CIy’)keOHYI0 HH(OpMAIMI0 OrpaHUYECHHOTO PACHPOCTPAHCHHS, OMNPEACIISICTCS
3aKOHOJATENBCTBOM Poccurickon deiepanii U HACTOAIIMM PerimameHToM.

7.2. OTHeceHHEe MYHUITMITAJIBHOTO MTPAaBOBOI'0 aKTa K KaTerOpuu JIOKYMEHTOB,
cojepKamux HMHGOPMAIUIO OrPAaHUYCHHOTO PACHPOCTPAHCHHS, MPOU3BOJAUTCS
TOJBKO MO OCHOBAHUSAM, IPEIyCMOTPEHHBIM 3aKOHOJAATEILCTBOM Poccuiickoit
denepanum.

OcHOBaHMEM ISl OTHECEHUSI MYHUIIUNAIBLHOTO MPABOBOT0 aKTa K KaTEropuu
JOKyMEHTOB, COJEpKaluxXx WHPOPMAIUIO OTPAHUYCHHOTO PacCIpOCTpaHEHUS,
SIBJISICTCSL:

- 3alUTa UHPOPMAIIH, COCTABJISIONICH CITy>KEOHYIO TailHY;

- 3al[UTa UHPOPMAIIUH, COCTABIISAIONICH KOMMEPUYECKYIO TalHY;

- 3al[UTa UHPOPMAITUH, COCTABISAIONICH TPOPECCHOHATBLHYIO TalHY;

- 3amuTa MHPOpPMALUH, COCTABISIONICH JIMYHYIO WIH CEMEHHYIO TaiHy
rpaxKJiaH;

- 3amuTa MHGOPMAIIMK, COCTABIISIONICH MHbIC BUIBI TailH, B CIyyasx, €CIu
Takasi 00s3aHHOCTh MpeAyCcMOTpeHa defiepalbHBIMU 3aKOHAMY,

- 3allIMTa MEPCOHANBHBIX TAHHBIX TpaK/iaH (HU3UUECKUX JIUIT);

- 3alIUTa [IEPCOHAIBHBIX IAHHBIX MYHULIMIAIBHBIX CITYKaIlHX;

- 3allliTa UHBIX BUIOB KOH(MUICHIIUATBHBIX CBEJCHUHN B CIy4asx, €CJIM Takas
00s13aHHOCTH MPETYyCMOTPEHA 3aKOHOJaTeIbcTBOM Poccutickoit denepanmm.

7.3. TIlepedyeHnb BOMpPOCOB, KOTOpbIE HE MOTYT COJIEpXKAThbCs B
MYHUILIMTAIFHOM TPAaBOBOM aKTE€, OTHECEHHOM K KAaTerOpuu OrpPaHUYEHHOTO
pacnupoCTpaHEHHUS:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKA U TPAKIaHUHA;

- nosiHOMOYMs annapara CoBeTa AEMyTaToB,;

- IesTeNIbHOCTD annaparta CoBeTa IenyTaToB;

- UCTIOJIb30BaHUE OIOJIKETHBIX CPEJICTB;

- HWHBIE BOMPOCHI, HEIOMYCTUMOCTb OrPAaHUYEHHUS JOCTyNMa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOIAaTENbCTBOM Poccuiickon denepanum.

7.4. HemomycTumMO OTHECEHHWE MYHMIIMIAIBHOTO TIPAaBOBOTO aKTa K
KaTeropuu JIOKYMEHTOB, CoJIepKaIUX uHbOpMaITIIO OTPaHUYECHHOTO
pacrpoCTpaHEHus, B CIIyJasx:

- coJiep>KaHus B HEM BOIIPOCOB B COOTBETCTBUU C MEPEUHEM, ONPEACICHHBIM
nyHKTOM /.3 HacTosmiero PernamenTa,

- BHECEHUsS] WU3MEHECHHWH, OTMEHbl WM TMPU3HAHHUS YTPATUBIIUM CHIIY
MYHUIIUITAIBHOTO MPAaBOBOI'0 aKTa, HE OTHECEHHOTO K KaTeropuu OrpaHUYEHHOTO
pacnpoCTpaHEeHuUs.

7.5. Hoctyn k mHpopmanmu o nearenbHoCcTH ammaparta CoBera JemyTaToOB
OTpAaHUYMBAETCA B CJIydasX, €CJIM YyKa3aHHas wuHGOpMalMs OTHECeHa K
nH(}OpMAIH, COCTABIIAIONICH TOCYTapCTBEHHYIO I CITYKEOHYIO TaliHY.

7.6. Pemenrie 00 OTHECEHWH MYHUIMIIAIHLHOTO MPABOBOTO aKTa K KaTerOpUr
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JOKYMEHTOB,  COAEpXalluX  CiIyXeOHyl0  HH(GOPMALMI0O  OIPAaHUYECHHOTO
pacnpoCTpaHEHHs, MPUHUMAETCS, KaK MpaBUJIO, HAa CTaJAUM CO3JaHHUS MPOEKTa
MYHHIIMIIAJFHOTO TMPaBOBOIO aKTa NpPU BKIIOUYEHHH B HETO CBEICHUMN
KOH(UICHIIMATFHOTO XapakTepa u O(QOpMIIseTCs MOMETKOW B IMPaBOM BEPXHEM
yTIy IMyTeM MpOoCcTaBlieHUs mTamia «JJis ciayke0HOTo MoJIb30BaHUs.

Pemenne 00 OTHECEHHMM MYHHIIMIIAIIBHOTO MPAaBOBOTO aKTa K KAaTErOpHUH
JOKYMCHTOB,  MOJUICXKAIIUX  OrPAaHUYCHHUIO  paclpocTpaHeHus  (jocryna),
OPUHUMAETCSl TJABOM MYHMIIMIAIBHOTO OKPYra WM JIUIIOM, HCIOJHSIOIUM €ro
MOJIHOMOYHSI, HA CTaJIMM CO3JaHUsl TIPOEKTa MYHHUIIMIIAJILHOTO MPABOBOIO aKTa MPHU
BKJIFOUEHUH B HErO MEPCOHAIBHBIX JAHHBIX U CBEACHHM, YKA3aHHBIX B IyHKTE /.7
HacTosiero Periamenra.

7.7. CeneHusi, coJepkallyecss B MYHHUIMIAIbHBIX IPABOBBIX aKTax IO
KaJIpOBBIM BOIIPOCAaM, MOJIEXKAIINX OTPAHUYECHHIO TOCTyTa:

- 0 Ha3HAYEHWH, MEPEBOJEC HA JOJDKHOCTb U OCBOOOXKICHHH OT JTOJKHOCTH
MYHUITUTIATBHBIX CITyXKaIHX;

- O TMPUMEHEHWW W CHATHM JHCUUILIMHAPHBIX B3BICKAHWH, O TMPOBEACHUHU
CITY>Ke€OHOU MPOBEPKH B OTHOIICHWH MYHHUITUTIATBHBIX CITYXKaIIHX;

- 00 yTBEp)KJIEHMM IIITATHOTO pPACIHUCAHUSA, O BHECCHHM HW3MEHECHHU B
MITATHOE paclucaHue ¢ uHpopMalmenn 0 YUCICHHOCTH, JTOJDKHOCTHBIX OKJIalax U
done orIaThl TPyJa MyHUITUTAIBHBIX CITYKAIIHX;

- 0 IPUCBOCHUH KJIACCHBIX YNHOB MYHUIIUIIAILHBIM CITYKaIllUM;

- 0 TMPEeJOCTaBICHUM OTIYCKOB MYHUIIMIIAIBHBIM  CIy’>KallluM, 3a
UCKJIFOUEHHUEM TJIaBbl MYHMIIMIAIBHOTO OKpYra WM JIMIIA, HCIOJHSIOUIETO €ro
MOJIHOMOYHS, (B TOM YHCJIE 1O YXOy 32 peOEHKOM U BBIXOJY M3 OTITyCKa IO YXOIy
3a peOEHKOM J0 JIOCTH)KEHHMSI UM BO3pacTa TpeX JIET, 0€3 COXpaHEHUs JIEHEKHOTO
coJiepKaHusl, yueOHOTro OTITyCKa); 00 yTBEpKACHUH rpaduka OTIYCKOB.

- 00 m3MeHeHnH (aMUITUU, UMEHH, OTYECTBA MYHUIIMITAIGHBIX CITYXKaIUX, 3a
MCKIIFOUEHHEM TIJIaBbl MYHUIMIAIBHOTO OKpYyra WM JIMIA, HCIOJHSIOIIETO0 €ro
TTOJTHOMOYHSI.

7.8. T'maBa MyHUIIMDIANBHOTO OKpyra WM JIMIO, HCIOJHSIONIEE €ro
MOJIHOMOYHSI, TPUHSABIIUM perieHue o0 OTHECEHWH ClIykeOHoW uHdopmaIumy,
3a(pUKCUPOBAHHON B MYHUIUIIAJILHOM MPABOBOM aKTe, K KATETOPUU OTPAaHUYEHHOTO
pacnpoCTpaHEHHs, HECET MEPCOHANbHYI0 OTBETCTBEHHOCTh 3a OOOCHOBaHHOCTh
MPUHSITOTO PEIICHUSI.

7.9. JlokymentupoBanHas uH(opMaius ¢ mnomMeTkon «Jlims cioykeOHOTO
MOJIb30BaHUS» ©0€3 PEe30JIONUU TJaBbl MYHUIMIAIBLHOTO OKpyra Wid JIUIA,
UCIIOJIHAIOIIETO ero MOJIHOMOYHH, HE MOJIEKUT pasrialieHuo
(pacpocTpaHEeHUIO).

7.10. Cuarue nomeTku «Jlyis ciay>XeOHOTO MOJIb30BAHUS) MPOUZBOAUTCS B
CBS3M C yTpaToil KOH(pHUAeHIUaIbHOCTH uH(Mopmanuu. [lomeTka moramaetcs
MOJMUCHI0 TJIABBl MYHHUIIMIMATBHOTO OKpyra WM JIWIA, HWCHOJHSIONIETO €ro
TIOJTHOMOYHSI.
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8. UcnosiHeHMe M KOHTPOJIb MCIOJTHEHHS] MYHHIIUNIAJIbHBIX PABOBBIX AKTOB,
CIYyXKeOHBIX JOKYMEHTOB, IPOTOKOJIOB COBEIIAHMII, a TAKKe Pe30JTI0Luil

8.1. HcnosHeHWe MYHMIMOAIBHBIX TPABOBBIX AaKTOB,  CIIy)KEOHBIX
JOKYMEHTOB, IIPOTOKOJIOB COBELIAHUN, PE30JIOIUM.

8.1.1. Cpox ucrnoyiHeHus.

8.1.1.1. Cpok wuCHoOJHEHHUS ONpEeNesSeTCs KaJeHAApHON JaToil uiIu
UCTEUECHUEM IIepuoJa BPEMEHHU, KOTOPBI HCUUCIAECTCS TOAAMH, MECSLUAMH WU
THSIMH.

['ooBBIE W MeECAYHBIE TEPUOABl BPEMEHU HCUHCISIOTCS KaJeHIAPHBIMU
JTHSIMU; CPOK UCTIOJTHEHUS], YCTAHOBJICHHBIN B THAX, UCUUCIISIETCS pa0OYUMHU JTHIMU.
CpoKk HCHOJIHEHUS, YCTAHOBJEHHBIM KaJeHAApPHOW NaTOW, HCTEKaeT B JICHb,
YCTaHOBJICHHBIN B PE30JIFOLUN.

CpOK UCIIOJIHEHUS, NCUUCIIIEMBIA MECALIEM, UCTEKAET yepe3 30 KaIeHIapHbIX
JTHEW, HE cuuTas HepabouuxX Npa3JHUYHBIX JHEW, 3a HMCKIIOUYEHHUEM CpPOKOB
WCTOJIHEHUS, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM. B ciydae ycCTaHOBIEHHUS
3aKOHOJIATEILCTBOM CpPOKa PACCMOTPEHHUA «B TEUCHUE MECALA», «B MECAYHBIN
CPOK» CPOK HCIIOJIHEHUSI HCTEKAET B COOTBETCTBYIOLIEE YHCIO CJIEAYIOLIETO
MecCsla, a €CIM B CIEAYIOLIEM MECSLE TaKOro YUCia HET, TO CPOK HCIIOJHEHUS
VICTEKAET B MOCIIECIHUM JEHb 3TOI0 MECsLA.

CpoK HCMOJIHEHUS, UCYUCIACMBIN HENENeH, HMCTEKAaeT uepe3 S5 JHEH, He
cuMTasi HepabOUUX MPA3THUYHBIX U BBIXOIHBIX JTHEH.

CpoK HCHOJHEHHS, WCUHUCISIEMBI [HSIMHU, WCTEKAET B TOCIECIHHUI JI€Hb
UCIIOJIHEHUS TIOPYUYEHUSI, HE CUUTAsi HEpAOOUMX MPA3THUYHBIX U BHIXOJIHBIX JTHEH.

Ecnu mocnegnuit JIeHb Cpoka MPUXOAUTCS Ha HepabOuyuil JIeHb, JTHEM
OKOHYAaHUS CPOKA CUUTAETCS J€Hb, MPEIICCTBYIONINI HEpaboueMy JTHIO.

8.2.1.2. Cpok HCHOJHEHUSI MOPYUYEHHUs], COAEPKALIETOCS B MYHHULMIAIbHOM
MPABOBOM AKT€, YKA3bIBACTCS B TEKCTE MyHUILIMNIATIBHOTO MTPABOBOTO AKTA.

CpOK BBINOJIHEHUSI MYHUIIUNIAIBHOTO MTPABOBOTO aKTa B LIEJIOM OMPEACIACTCS
M0 CPOKY WCHOJHEHUS TOPYYEHHUs, SABJISAIOLIETOCAd TOCIECAHUM B  YHUCIIE
MEpOIPUITUNA, W TOPYUYEHUU, IPEAYCMOTPEHHBIX MYHULMNAIBHBIM IPABOBBIM
aKTOM.

B Tex ciydasx, Korga B MyHULMIAJIbHOM ITPABOBOM aKTE€ HE ONPEIECIICHBI
CPOKH HCHOJHEHHUS MOPYUYECHUH, TO CPOK MCIIOJIHEHHUSI MYHULUIIAIBHOTO MPAaBOBOIO
aKTa B LIEJIOM — TPU MeCsla CO JHS MOANUCAHUS MyHULIMIAJIBHOIO IPABOBOrO AKTa
WJIY BCTYIUIEHHUSI €TI0 B CUJLY.

[Iponnenue cpoka UCMOJHEHUS OTACIBHOIO MOPYUYEHHUS, COACPKAIIErocsl B
MYHHUIUIIAIIBHOM TPAaBOBOM aKTE€, MOXET OCYIIECTBISITECA B paMKax CpoKa IO
MOCIEIHEMY NYHKTY MYHHUIMIIAIBHOTO MPAaBOBOrO AaKTa JOJLKHOCTHBIM JIAIIOM,
VCTIOJIHSIFOIIIMM KOHTPOJIb 32 €70 BBIMIOJIHEHHUEM B 1I€JIOM, HA OCHOBAaHUHU JIOKYMEHTA,
000CHOBBIBAIOIIIETO MPUYNHBI HEBBITIOJIHEHUS TTIOPYUCHHUSI, MEPHI 110 UX YCTPAHEHUIO
U TIPEJIJIOKEHNUS] O HOBOM CPOKE UCIIOJIHEHUS IOPYUYCHMUS.

B cayyae ecnu MyHULMITAJIBHBIA NPABOBOM aKT HE BBINOJHEH B 1IEJIIOM B
YCTAHOBJICHHBIN CPOK, TO JIOJPKHOCTHOE JIMLIO, HA KOTOPOE BO3JI0KEH KOHTPOJIb 3a
€ro BBINOJIHEHUEM, HAIMPABJISAECT IJIaB€ MYHUIMIIAIBHOTO OKpyra WIH JHLY,
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HCHOJIHSIOMIEMY €r0 IMOJHOMOYMS, 3alUCKY C YKAa3aHHEM IMPHUYMH HEBBINOJIHEHHUS
MYHUIUIIAIBHOTO TIPABOBOTO aKTa, MEpP, NPUHATBIX IO HUX YCTPAHEHUIO, U
MPEUTOKEHUEM O HOBOM CPOKE €T0 BBITIOJTHCHMUS.

Pemenne o npoasieHMu CpoKa UCHOJHEHNS MYHHUIUITIAIBHOTO MPABOBOT0O aKTa
NPUHUMAETCS TJIABOM MYHMIIMIIAJIBHOIO OKpyra WM JIMIOM, HCIOJHSIOUUM €ro
MOJITHOMOYHS.

W3MeHeHre CpoKa BBINOJHEHUS MYHULHWIAIBHOTO IPAaBOBOTO  aKTa
POU3BOAUTCS IyTEM MPUHATHUS (M3aHUs1) MyHUIIUIATBHOTO MPABOBOIO aKTAa.

MyHuIHMNaNbHBI MPAaBOBOM AKT CHUMAETCS C KOHTPOJS HAa OCHOBAHUU
CIpaBKkH (OTYETa), cojaepxkamiell MHPOPMAIMIO O BBIMOJHEHUU BCEX MOPYUYEHUH
MYHULHANAIBHOTO MPABOBOTO aKTa, 32 MOAMMUCHIO TOKHOCTHOTO JIMIA, HA KOTOPOE
BO3JI0’KEH KOHTPOJIb 32 BBIOJIHEHHEM MYHUIUIIAIBHOTO MPABOBOTO aKTa.

CHsiTHE C KOHTPOJISI MYHMIIMIIAJIBLHOTO MPABOBOI0 aKTa OCYIIECTBISETCS IO
YKa3aHUIO TJIABbl MYHULMNAJIBHOTO OKpyra WIM JIMIA, HCIOJHSAIOUIETO €ro
TTOJTHOMOYHS.

OcHOBaHMEM ISl CHSTHS MYHUIMNAIBHOTO IPABOBOTO AKTAa C KOHTPOJS
SIBJISICTCSL:

- €0 BBIIIOJIHEHUE;

- TpuHATHE (BBEIEHWE B JCHCTBHE) HOBOTO MYHHUIIMIIAIBLHOTO IPAaBOBOTO
aKTa, OTMEHSIONIETO JEHCTBUE MPEKHETo (B CBS3M C M3MEHEHHUEM OOBEKTHBHBIX
yCJIOBUM, TPUHATHUEM IIPABOBBIX aKTOB U T.JI.).

8.2.1.3. Cpok WHCHONHEHUS MPOTOKOIBHOTO TOPYYECHUS ONPEAEISIETCS B
IIPOTOKOJIE U UCUUCIISAETCS C JaThI IPOBENCHUS COBEILIAHUS.

PemieHne o0 mNOpoaieHMM CpOKa MCIIOJHEHUS MPOTOKOJAa Ha OCHOBE
MPEIIOKEHNST OTBETCTBEHHOTO 3a KOHTPOJIb MPOTOKOJIA B ILIEJIOM MNPUHUMAECTCA
IJ1aBOM MYHUIIMIATBHOTO OKPYTa WM JIMIOM, UCTIOJHSFOIIMM €T0 MOJTHOMOYHS.

Pemienne o CHSATMM OPOTOKOJA COBEHIAHHMS C KOHTPOJSA B CBA3U C €r0
BBITIOJIHCHUEM, MIPOBEICHUEM MMOBTOPHOTO COBEIIIaHU, MIPUHATHEM
MYHULIMTATBHOTO MPABOBOTO akTa (MCUYEPHBIBAIOIIECTO MOPYUYCHHUS, COAEpKaIIuecs
B IMPOTOKOJIE) MO TMPEIIOKEHUI0 OTBETCTBEHHOTO 3a KOHTPOJIb MCIOJHEHUS
IIPOTOKOJIA, MPUHUMAETCS TIJaBOW MYHHLMIIAIBHOTO OKpyra WIH JIULOM,
VICTIOJIHSIFOLLIUM €r0 TIOJITHOMOYHS.

PemieHne 0 CHATMHM C KOHTPOJS OTAEIBHOTO IOPYYEHHUs, YKA3aHHOIO B
POTOKOJIE, W NPOMJICHUH CpPOKA €ro UCIIOJHEHUS [PUHUMAETCA TJIaBOU
MYHHILUIIAIBHOTO OKpyra WIH JIMIOM, HWCHOJIHSIOMIMM €ro IOJHOMOYHS, IO
IIPEIJIOKEHUIO OTBETCTBEHHOIO 38 KOHTPOJIb UCIIOJHEHUS IPOTOKOJIA.

HcnonHeHrne mNPOTOKOJIBHBIX MOPYYEHUH, COAEPXKAUIUXCA B MPOTOKOJIAX
OTNIEPATUBHBIX COBEIIAHUN B CTPYKTYPHBIX MNOAPA3ICICHUSAX, OCYIIECTBIISIETCS B
COOTBETCTBHM C HACTOSIIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. UcnonHeHne nopy4yeHus O NPUBEAEHUA MyHULANIAIBHOTO ITPABOBOTO
aKkTa B COOTBETCTBHE C (QefiepaibHBIMU 3aKOHAMU W HWHBIMH HOPMATUBHBIMU
IpaBoOBbIMU aKkTaMu Poccurickon denepanuu, 3aKOHAMU U UHBIMH HOPMATUBHBIMH
MPaBOBBIMU aKTaMud ropoAga MOCKBBI, YCTaBOM MYHHUIMNAILHOIO OKpYra,
HOPMATUBHBIMM M MpaBOBbIMU akTamu (CoBeTa JAenyTaTOB OCYILIECTBISIETCS B
TEUCHUE TPEX MECSIUEB CO JHS BCTYIUIEHMS WX B CHIy, €CIM HHOE HE
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MPEeIyCMOTPEHO  COOTBETCTBYIOIIMM  (efepalabHbIMA  3aKOHAMH W HHBIMHU
HOPMATUBHBIMU ITPaBOBbIMH akTamu Poccuiickon denepanuu, 3aKOHAMA U UHBIMH
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMW TopoJa MOCKBB WM MYHHIUTAIbHBIMA
MIPaBOBBIMH aKTaMHU.

8.2.1.5. Hcnonunenune mnopydeHui, 3apUKCHUPOBAHHBIX B PE3OJIONHUIX U
CHA0XKEHHBIX CHEIMATbHBIMUA TOMETKAMHU, OCYIIIECTBIIACTCS B CIIEYIOIIEM TOPSIKE:

- MOPYYEHHUS C TMOMETKOW «HE3aMEIJIUTENIbHO» HCIOJIHAIOTCS B TEUCHUE
OJIHOTO JIHS CO JTHS MOAMKUCAHUS U PETUCTPALIMH PE30JIOLNY;

- MIOPYYEHHUS C TIOMETKON «BEChbMa CPOUYHO» HCIIOJIHSIOTCS HE MO3JHEE JIBYX
JTHEH CO JTHS OAMMCAHUS U PETUCTPALIUU PE30IOLNY;

- MIOPYYEHUS C TIOMETKOW «CPOYHO» HCHOJHSAIOTCS HE MO3[IHEE TpeX AHEH co
JHSI TIOATMCAHUS U PETUCTPALIUU PE30IIOLUY;

- TIOPYYEHHUSI C TIOMETKON «OMEepaTUBHO» MCIIONHSIOTCS HE TO3/HEE JECITH
THEH cO IHS MOANUCAHUS U PETHUCTPAIIIH PE30TIOIIH.

[ToMeTKl CpPOYHOCTH WMEIOT MPaBO MPOCTABIATH TJlaBa MYHHUIUIAIBHOTO
OKpyTa WJIH JUI0, UCTIOTHSIONIEE €T0 MOJIHOMOYHSI.

[Ipy mpocTaHOBKE TOMETOK CPOYHOCTH BBINICYKA3aHHBIMH  JIUIIAMH
PYKOBOJIUTEINb CTPYKTYPHOTO TMOJIpa3eCHUs UM MYHHUIIMIAIBHBIN CITy>Kalllui 10
OpraHM3allMOHHOM paboTe 0053aH He3aMeUIMTEIbHO JOBECTU JO CBEICHHUS
UCTIOJTHUTENEH NHPOPMAIUIO O CPOYHOM MOPYUEHUHU.

Eciu B yCTaHOBIIEHHBIM CpPOK HCIHOJHEHHE JIOKyMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIOJHHUTENIEM HE IMO3JHEE, YeM 3a JBa JHs /10 UCTEUYEHHUS CpOKa
UCIIOJIHEHUSI, TOTOBUTCS CIPaBKa Ha MMS TJaBbl MYHUIIMITAJILHOTO OKpyra WM
JUIa, WCIOJIHAIOIIETO €ro IOJHOMOYHS, C OOOCHOBAaHHEM HEOOXOJUMOCTH
MPOJJICHUS CPOKA.

Perenne o CHATUU C KOHTPOJIS MOPYUYSHHUH (MPOATICHUH CPOKA MCIOTHEHUS
MOpYy4YeHHUs1) TPOU3BOAMTCS TJIABOW MYHHIIMIIAJLHOTO OKpyra WA JIHIIOM,
WCTIOJTHSIOIIIM €T0 TMOJTHOMOYHSI.

OcHOBaHMEM IS CHATHUS C KOHTPOJISI MOYKET CITYKUTh:

- CIIpaBKa UCTIOITHUTENSI O PE3yJIbTaTaX BHITIOJHEHUS MTOPYUCHHS,

- KOIUSl MOJIMUCAHHOTO W 3apETHCTPUPOBAHHOIO OTBETA KOPPECHOHJIEHTY,
HampaBJieHHAas C COMPOBOAUTENbHBIM JOKYMEHTOM.

8.2.1.6. [Tlopsgox WCHOMHEHWUS MYHUIMIAIBHBIX MPABOBBIX  AKTOB,
CIIy’K€OHBIX JOKYMEHTOB, IPOTOKOJIOB COBEIAHUH, a TAKKE PE30IOIH.

HcnomHeHne  OCyIIECTBISIETCS B COOTBETCTBUM C  IOPYUYEHUSIMH,
COJIEPKALIMMHUCS B YKa3aHHBIX JOKYMEHTaX.

Ecnu B pe3onronuy B KauyecTBE MCHOTHUTENST YKa3aHbl HECKOJIBKO JIUI] U HE
OTpe/ieNieH OTBETCTBEHHBIM HWCIOJHUTENb, OTBETCTBEHHBIM 34 TOJTOTOBKY
0000111eHHOM HMH(OpPMALMU SIBJISIETCS JIUIO, YKa3aHHOE B PE30JIIOLHUHU TEPBBIM
(mamee - OTBETCTBEHHBIN UCITOTHUTEIND ).

JIumo, ykazaHHOE B PE3OJIOIUH OTACIBHO OT OCHOBHBIX HMCIIOJIHHUTEICH CO
3HAaKOM +, MPUHUMAET y4acTHe B paboTe HaJ JOKYMEHTOM MpU HEOOXOIUMOCTH, IO
COOCTBEHHOMY YCMOTPEHHIO (TIO CITy>KEOHBIM TOKYMEHTaM, KOPPECIIOHICHITHH).

CoucnoiaHUTENM HE TNO3AHEE, 4YeM 3a TpPU JHS JO MCTEYCHHs CpoKa
UCIIOJTHEHUST 00sA3aHbl MPEICTaBUTh OTBETCTBEHHOMY HCIOJIHHUTENIO CIPaBKU IS
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0000IIEHNsT W COCTaBJCHHA oOTyeTa JHOO0 COOOIIAIOT CBOE MHEHHE II0
HCIIOJTHSEMOMY BOIIPOCY B Jpyroi ¢opme, yCTpauBarolleil OTBETCTBEHHOTO
MCTIOJTHUTEIIA.

OTBETCTBEHHOMY MCIOJIHUTEIIO JAETCS IPABO CO3bIBA COMCIIOJIHUTENEH.

CoucrolHUTENM B pPaBHOM  CTENEHHM HECYT OTBETCTBEHHOCTb 32
KaueCTBEHHYIO U CBOEBPEMEHHYIO MOATOTOBKY BOIIPOCA.

8.3. KoHTpoJib UCHOTHEHUS MYHUIIMIAIBHBIX MPABOBBIX AKTOB, CIIYXKEOHBIX
JIOKYMEHTOB, MPOTOKOJIOB COBEIIAHUMA, PE30TIOIUH.

8.3.1. KoHTpoJib UCTIOTHEHUS! MYHHUIIUIIATBHBIX MPABOBBIX aKTOB, CITY>KEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEILIAHUN, a TaKXKe PE30JIONUHN (Janee — UCIOJIHEHUE
JIOKYMEHTOB) BKJIIOYAET B c€0s KOHTPOJIb 32 KAU€CTBEHHBIM (TIOJTHOTA U TOYHOCTB)
¥ CBOCBPEMEHHBIM (CPOKU MCTIOTHEHUS ) UCTIOJIHEHUEM JIOKYMEHTOB.

8.3.2. B xommeTreHIMIO JHIA, OTBETCTBEHHOTO 3a KOHTPOJIb HCIOIHEHHS
JOKYMEHTA HJIN SIBJISIOIIETOCS OTBETCTBEHHBIM MCIOJIHUTENEM JOKYMEHTA, BXO/IUT:

- OpraHu3aiys BEIMOJTHEHUS MTOPYyYEeHUH, 3a()UKCUPOBAHHBIX B TOKYMEHTE;

- KOOpAUHALMSA JEATEIbHOCTH UCITOJTHUTENIEN U COUCTIONHUTENEH;

- KOPPEKTUPOBKA CPOKA MCIIOIHEHUS JOKYMEHTa B paMKaX KOHEUYHOTO CpOKa
UCIIOJIHEHUSI IOKYMEHTA B 11EJIOM;

- TNpUHATHE Mep A Oe3yCIOBHOTO BBIMOJIHEHUS COAEPIKAIIUXCS B
JOKYMEHTE IOpYUYEeHU;

- TOATOTOBKAa M TIPEACTABJICHHUE JIMILY, TOJMUCABIIEMY JOKYMEHT WU
JaBIIEeMy MOpYy4YeHUe, oTueTa (CIpaBKU O BHIMOIHEHUH JIOKYMEHTA B 1I€JIOM).

B cnyuae eciu mopydeHue He BBINOJIHEHO, JIMLO, Ha KOTOPOE BO3JIOXKEH
KOHTPOJb 32 HCIOJIHEHHUEM JOKyMEHTa, YCTAHABJIMBACT KOHEYHBIM CpPOK
BBITIOJTHEHHSI JTAHHOTO TMOPYYEHHS B paMKaxX CpoKa IO TMOCIETHEMY ITyHKTY
JOKYMEHTA.

8.3.3. KoHTpombp UCHOMHEHHWS  MYHHUIIMIAIBHBIX  TPAaBOBBIX  aKTOB
BO3JIaraeTcsl, Kak MpaBmiIo, Ha OJTHO JUIIO.

KonTponps wucnonHeHHs mOpy4YeHHH, 3adUKCHUPOBAHHBIX B MPOTOKOJIAX,
MOXKET OBITh TOPYYEH HECKOJIbKHM JIUIIaM B COOTBETCTBUHU C paclpeiesieHueM
00s13aHHOCTEH.

KoHTponb uCHoONHEHHS TOpy4YeHU, 3a(UKCHUPOBAHHBIX B PE3OJIOIMSIX,
MOXXET OBITh TOPYYEH OJHOMY WJIM HECKOJBKUM JIMIIaM B COOTBETCTBUU C
pacrnpenesnieHueM 00s13aHHOCTEH.

B Tom ciydae, eciau KOHTpOJb BO3JIOKEH (MO PE30JIIOLMSAM — HUCIIOJIHEHUE
MOPYYEHO) Ha HECKOJBKUX JHI, TO 0000maer marepuan (TOTOBUT HTOTOBYIO
CIPaBKy) B IIEJIOM IO UCTIOJHEHUIO MYHHUIIMTIATHHOTO MPABOBOTO aKTa, PE30JIOIUU
TO JHIIO, KOTOPOE B MYHHIIUIAIHLHOM TIPAaBOBOM aKT€, PE30JIOIUU 3HAUYUTCS
TIEPBBIM, €CITH HET JPYTHUX YKa3aHUil.

KonTposb 3a ucnonHeHneM MOPYUYEHHUH TIaBbl MyHUITUTIAIBHOTO OKPYTa WITH
JIUIIA, UCTIOJTHSIOIIETO €T0 TIOJTHOMOYHS, BIIPAaBE OCTABUTH 32 COOOIA.

8.4. ITopsitok ocyIiecTBICHUS KOHTPOJIS.

8.4.1. KoOHTpOonp HCHOJHEHUS JOKYMEHTOB OCYIIECTBISIETCS B PYYHOM
pEeXHUME C UCIOJIB30BAHUEM JKYPHAJIOB PErHCTPALlMN WM B PEKUME IJIEKTPOHHOTO
JeJIONPON3BOICTBA.
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8.4.2. llenTpanmm30BaHHOMY KOHTPOJIIO IO CPOKAM M Ka4E€CTBY HCTIOJHEHUS
MOJIJTIXKAT BCE TOKYMEHTHI, TOCTABJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpOAb OCYIIECTBISCTCS KaK ONEPATHBHBIMH  METOJaMHU
(ucmonbp30BaHUE CPEACTB CBSI3U, OPTaHU3ALINA TPOBEPOK M COBELIAHUM U T.1.), TaK U
TPaJAULIUOHHBIMHU (TOJTy4YeHHE HHPOpPMALMM OT HCIIOJHUTENS B BUJE OTBETOB,
CIPaBOK, OTYETOB U T.1.).

MyHuIMNIAABHBINA CITy)KalllMi, Ha KOTOPOTO BO3JIOXKEHBI OOS3aHHOCTH 110
BEJICHUIO JIEJIONPOU3BOJICTBA (TP HEOOXOJUMOCTH) HAIOMUHAET UCIIOIHUTEISM O
CPOKax HMCIIOJIHEHUS TOPYYEHUH, KOTOPbIE HCTEKAIOT B MPEACTOSAINMN TEPUO/.

JlonyckaeTrcst 3ampamnBaTh MUH(OpPMALMIO O XOJ€ MCIOIHEHHS JOKYyMEHTa
WIA TOPYYEHHUs] 1O MCTEUEHUS KOHEYHOI'O CpOKa B MOPSAIKE YIPEKIAIOLIETO
KOHTPOJISL.

8.4.5. Ucnomautenu o00s3aHbl MPEACTaBUTh MH(MOPMAIMIO O BBIMOJIHEHUU
MOpYYEHUH HE MO3THEE, YEM 3a JIBa THS O OKOHYAHHS KOHTPOJIBHOTO CPOKA.

8.5. Ha ocHoBanmm aHanm3a MUCHBMEHHOW HMH(OpPMAIMH, MPeICTaBIIEMON
WCTIOJTHUTEIISIMHU, TJIaB€ MYHUIMIATBHOTO OKpyra WIH JIHUILY, UCTIOJHSIOUIEMY €ro
MOJIHOMOYHSI, TOKJIAIbIBACTCSI HH(POPMAIIHA O XO/I€ CIIOTHEHUS IOKyMEHTOB.

9. UndopmanuonHoe odecnevyeHne 1 uHGpopMaTH3aNus AeITeJTbHOCTH
annapara CoBera J1emyTaToB

9.1. HMudopmamnmonHoe obecrneueHue pestenpHocTH anmapata Coseta
JIeyTaTOB HAMPABJIEHO Ha 00ECIeueHue TJIaBbl MyHULIMIIAIBHOIO OKpYyTa Uiy JIMLA,
UCIIOJIHAIOIIETO TIOJHOMOYMS, CTPYKTYPHBIX IOAPA3IEICHUN, MYHHIMIIAIBHBIX
CIyXalMX JOKYMEHTaMHM W HuHpoOpMaluel, HEOOXOAUMBIMH JUIsl PEIICHHS
BO3JIO’KEHHBIX 33/au (MOPYUYEHHUil), a TakKe Ha oOecredyeHue MHPOPMHUPOBAHUSA U
pa3bACHEHHUs O JAesiTeNbHOCTH amnmnapaTta CoBera JenyTaToB.

B anmapatre CoBera nemyTatoB 3agauy WH()OPMAIMOHHOTO oOecredyeHus
BBINIOJIHAECT MYHUIMNAIBHBIA CITy>KallMK MO OPraHU3aMOHHON padoTe.

@DopMbI U CpeACTBa IPEIOCTABICHUS U PACTIPOCTPAHEHUSI HHPOPMALIUU:

- aJIpecHasl pacChbUIKa 3aBEPEHHBIX KOMUN MYHUIUIAIBHBIX MPABOBBIX aKTOB,
HOPMAaTUBHBIX U UHBIX MPABOBBIX akTOB CoBeTa AEMyTaTOB,;

- pacchlIKa MJIaHOB pabOThl, TOBECTOK COBELIAHUH Y I1aBbl MyHHUIIUIATIBHOTO
okpyra wuHbOpMaluMu O EXKEHEeAENbHBIX MeponpusaTusx amnmapara CoBeta
JENyTaToB;

- IPEJOCTABJICHUE KOIIUI TOKYMEHTOB U BBINMCOK U3 HUX I10 3aIIpOCy;

- pasmenieHue uHopManuu Ha oduiMadbHOM caiTe amnmapara CoBera
JenyTaToB;

- onyOnukoBaHue uWHGMOpMAUMU B O(PUIIMAIBHBIX [EYATHBIX CPEACTBaX
MaccoOBOI MH(POPMALIMK MYHULIMITAIBHOTO OKPYTa;

- nepenaya MHQPOpPMALMM YEpe3 CUCTEMY DJIEKTPOHHOM MOYTHI ammapara
Cogera 1enyTaToB.

9.2. Nudopmanmonnsie pecypchl anmnapata CoBera JI€MyTaToB MO JOCTYITY
(BO3MO>KHOCTH HCIIOJIB30BaHNUs) MTOAPA3AEISIIOTCS Ha TPU KATETOPUH:

- peCypchl, CoJiepIKaIre OTKPHITYIO (00IIEA0CTYTHYI0) HH(POPMAIIHIO;
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- pecypchl, coaepKaliue CIyxeOHyo nHPOpMaIuio;

- pecypchl, coiepxaiue HHQOpPMAIHMI0 OTPAaHHMYEHHOTO PACIpPOCTPAHECHUS
(mocryma).

K xareropum OTKpbeITONH uHGOpPMAaLUKW OTHOCUTCA HHOpMAIMs, HE
ABIIAIOIIAsACA CIyKEOHOM wuHpopManueil, U JIOCTyIl KOTOPOM HE OrpaHUuYeH
3aKOHOJATENLCTBOM Poccurickon denepanuu.

K xareropum cuyxeOHOM uH(pOpManuMu OTHOCUTCA  HMH(OpMAaIMs,
[peIHa3HA4YCHHAs JUIsl HWCIIOJIb30BAaHUS IJIABOM MYHHIMIIAIBHOIO OKpyra WM
JULOM, HCHOJHSIOIMMM €ro IOJHOMOYMS, MYHUIHUNAIbHBIMHA CIIy>KallUMH IIPH
BBINOJJHEHUH MMM CBOMX (YHKIMOHAJIbHBIX OOS3aHHOCTEH M HE OTHOCSIIASCS K
KaTeropusiM  OTKpbITOW  HMHpoOpManmu ¥ UHPOPMALMM  OTPAaHUYEHHOTO
pacrpocTpaHeHus (JocTymna).

K xareropun wuH(poOpManuu OrpaHUYCHHOTO PACHPOCTPAHEHHUs (JIOCTYyIa)
OTHOCUTCA MH(pOpPMalKs, BKIIOYAIONIAs CBEJACHHS KOH(UIECHINAILHOTO XapaKTepa
(koMMepueckas u cinykeOHas TailHa, IepCOHAIbHBIE JAHHBIE O FPAXKIaHAX U ApyTras
uHpopmanus). OOpameHne ¢ UHPOpMaUWend  OrpaHUYEHHOTO  JOCTyna
OCYILIECTBIISIETCA B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoint denepanum.

9.3. OOpaiieHue ¢ JTOKyMEHTaMHU, COJEPKALIUMH CBEJIEHUS, OTHECEHHBIE K
roCyJapCTBEHHOW TalHE, OCYLIECTBISIETCSI B COOTBETCTBHHM C IIOJIOXKCHUSIMU,
pErIaMeHTUPYIOIMMU TOPAJOK padOThl M MpaBuja padOThl C yKa3aHHBIMHU
JOKyMEHTaMH.

OTBETCTBEHHOCTh 3a OPraHU3ALMIO 3allMTHl CBEICHMI, COCTaBIIIOIINX
roCyJapCTBEHHYIO TaiiHy, B anmnapare CoBeTa JEIyTaTOB BO3J1aracrcs Ha TIJIaBy
MYHHUIUIIAIBHOTO OKPYTa WU JIULO, UCIIOJIHAIOIIEE €T0 IOJTHOMOYUS.

10. UndopmaTuzanus AearejbsHocTH annapata CoBera JenyTraToB

Lenpto wuHbOpMaTH3aLUU JeATeNbHOCTH ammapata (CoBeTa JemyTaToB
ABJISIETCSl  CO3JaHME  YCIOBUM Uil  YJIOBJIETBOPEHUS  HMH(POPMALMOHHBIX
MOTPEOHOCTEN MYHULIMMNAIBHBIX CIY>KalllMX, TIOBBIIIEHUS OINEPAaTUBHOCTH U
JOCTYITHOCTH UH(GOPMAIIHIH.

OaHoM M3 OCHOBHBIX BHYTPEHHMX 3a4ady HH(OpMATHU3aLUU  SBISETCS
CO3/IaHHE€ DJIEKTPOHHOTO JOKYMEHTOOOOpOTa M JIeJONpPOM3BOJCTBA ammapara
CoBera nenyTaToB.

11. loroBopbI U coryianieHust

11.1. O6mue TpeGoBaHuUs.

[ToaroroBka, odopmieHue, MOAMUCAHUS, YTBEPXKICHHS, BBINIOJIHEHUS U
NpeKpalieHusi JAeUCTBUS JOTOBOPOB, COTJAIICHWI, KOHTPAaKTOB, W T.O. (nainee —
JIOTOBOPOB), 3aKJIIOYaEMbIX TJIaBOM MYHMIIUMIIAJBHOTO OKpyra WM JIUIIOM,
UCTIOTHSIIOIINM €r0 MOJTHOMOYMSI, C CYOBEKTOM OCYIIECTBIISIETCS B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanyu 1 HACTOALUM PAa3JIEIOM.

11.2. TekcT mpoekTa OroBOpa, MOAMKCHIBAEMOTO TIaBOM MYHHUIIUIIAIHLHOTO
OKpyra WM JIMUOOM, MCIOJHSIOMMWM €ro MOJHOMOYHMS, HOATOTABINBAETCA
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MYHULIMTATBHBIM CITyKalllUM B COOTBETCTBUU C JAHHBIM €My MOPYUYEHHUEM (J1aiee —
HCTIOJTHUTETD).

BO3MOXXHO TpUHATHE HCIOIHUTEIIEM 3a OCHOBY WIM B IeiloM (Ipu
OTCYTCTBUM 3aMEUaHUM U TPEAJIOKEHUM) TEKCTa JI0roBOpa, MPEISIOKEHHOTO
cyObeKkTOM (CyObeKTaMM) JIOTOBOPHBIX OTHOIIeHWM ¢ ammapatom CoBera
JEIyTaTOB.

11.3. OcHoBHBIE TpeOOBaHUS K 0OPMIICHHUIO TOTOBOPOB.

11.3.1. JloroBopsl JOJKHBI COOTBETCTBOBATH O0S3aTENIbHBIM JUIsI CTOPOH
paBUJIaM, YCTAHOBJIECHHBIM HOPMAaTHBHBIMU NIPaBOBBIMH akTaMu Poccuiickoi
Oenepaunu 1 ropoja MoCKBBI.

11.3.2. [TognuceiBaeMbi€ TOTOBOPHI JOJKHBI COACPKATH:

- HAMUMEHOBAHMUE;

- mpeaMOyny (BBOJHYIO 4acTh), B KOTOPOM MOTYT YKa3bIBaTbCS OCHOBHBIC
LETH;

- 1aTy, HOMEp J1I0r0BOpa, MECTO MOANKMCAHUS, HAUMEHOBAaHUE CTOPOH;

- IPEAMET MPABOBOTO PErYJIUPOBAHMUS;

- PACKpBITHE MCHOJIb3YEMbBIX TEPMUHOB U MOHATHI (P HEOOXOIUMOCTH);

- IpaBa U 00s13aHHOCTH CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- C1IOCOOBI ¥ OPSIOK oOecreueHus 00s13aTeIbCTB CTOPOH;

- OCHOBaHUS MIPEKPAILCHHS U TPUOCTAHOBJICHUS UX ACHCTBUS;

- IOPSA0K pa3peIleHus CIIOPOB;

- CPOK M YCIIOBHUSI BCTYIUIEHUS B CHILY, CPOK JACHCTBUS;

- CBEIEHHUA O pErucTpalid M MeCTe XpaHeHus JOKyMeHTa (Ipu
HEOOXOJIUMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHUE JIOJKHOCTH, (PaMUJIMU, UMEHH, OTYECTBA
JIUL, TOJMUCHIBAIOIIMX 10TOBOD;

- MECTO AJI MOAIKUCH JIUL] CTOPOH, MECTO /ISl POCTAHOBKH [1€YaTH CTOPOH.

JloroBopbl 0QOpMIISIIOTCS, Kak MPAaBUIIO, B KOJUYECTBE SK3EMIUISIPOB IO
YHUCIIy CTOPOH aoroBopa. Ilocie nmoanucanus Kaxablid SK3EMIUISP I0rOBOpa UMEET
OJIMHAKOBYI0 IOPUAMYECKYI0 CHIIy, O 4YE€M B TEKCT JOrOBOpa BKIIIOYAETCS
COOTBETCTBYIOIIIEE ITOJIOKEHNUE.

Bce ucnpaBieHus W JONOJHEHUS B TEKCTE MOJNKMCHIBAIOTCS CTOPOHAMHU U
3aBEPSIOTCA MEYaTAMU CTOPOH.

[Toanvicu CTOPOH MO JBYXCTOPOHHMM JOTOBOPOM pPacHoJlararorcs JIpyr
IPOTUB JIpyTa, NP MHOTOCTOPOHHEM — OJiHA noA Apyroi. [loanuce npeacraBuTens
annapata CoBeTa AemyTaToB Ha OOOMX 3K3EMILISIpax J0roBOpa YJIOCTOBEPSETCS
repOOBOI MeYaThbio.

[Ipu odopmieHrn OOroBopa CTOPOHBI HE JOJKHBI BKJIHOYATh IMOJOKEHUS,
koTopbie conepxkarcsi B Koncturyuuum Poccuiickoii ®eneparuu, ¢eaepanbHbIX
3aKOHaX, 3aKoHax ropoaa MockBbl (sl JOTOBOPOB C  CyObEKTaMH,
pacnoJIoKEeHHbIMU W 3apPETHCTPUPOBAHHBIMU B TOpojie MOCKBE), U BCIEACTBUE
ATOrO SBJISIIOTCS 00S3aTeNIbHBIMU K HCHOJHEHUIo. [IpuinoxeHus K noroBopam u
COTJIAIIICHHUSIM COCTAaBIISIIOT WX HEOTHEMJIEMYIO 4YacTh M 00JIaal0T OJMHAKOBOM
FOPUANYECKON CHIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.
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11.4. TlpaBoBasi »SKcHepTu3a, MOANUCAHHUE, PETHCTpPALUs, KOHTPOJIb 3a
BBITIOJTHEHHEM JIOTOBOPA, 0(hOpMIIEHHE aKTOB BBHITIOJHEHHBIX pabOT MO JOTOBOPaM.

11.4.1. IIpaBoBas 3KkcnepTHU3A.

[IpaBoBas sxkcnepTH3a MPOBOAUTCS B CICAYIOIIEM MOPSIKE:

- TMPOEKT JOTOBOpa MPEACTABISACTCS MYHHIMIAIBHOMY CIIyXKalmeMy K
JOJKHOCTHBIM  O0SI3aHHOCTSIM KOTOPOT'O OTHOCHUTCSI MPABOBOE COMPOBOXKICHHUE
pabotel ammapata CoBera jaemytatoB. Bwmecte ¢ mpoekTom  J0roBopa
NPEACTABISIOTCA BCE NPUIOKEHMS, YKa3aHHbIE B TEKCTE JOrOBOpa, a TaKKe
JIOKYMEHTBI, Ha KOTOpbIE B IMPOEKTE JIEJAETCs COOTBETCTBYIOIIAs CChUIKa (3a
UCKIIIOUeHHEeM  (elepalbHBIX 3aKOHOB, 3aKOHOB Topoja MOCKBBI, HHBIX
HOPMAaTHUBHBIX NPAaBOBbIX akTOB Poccuiickor @Penepaunu u ropoaa MOCKBBI,
OIMyOJIMKOBAaHHBIX B YCTAHOBJICHHOM MOPSIJIKE);

- B CpOK, He Oojiee Tpex pabouux AHEH MYHUIUNAIBHBIA CIyXalluil K
JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTI'O OTHOCHTCSI MPABOBOE CONPOBOXKIACHHUE
pabotel ammapata CoBeTa JemyTaTOB MOATOTaBIMBAET  3aKIIOYEHHUE TIO
IIPEACTABIICHHOMY IPOEKTY JOTOBOPA U HAIIPABIIAET €70 UCIIOTHUTENIO.

3aKI0YeHne MYHUIUIAIBHOTO CIY’KAIEro, K JOHKHOCTHBIM OOS3aHHOCTAM
KOTOPOTO OTHOCHUTCS IPAaBOBOE COIPOBOXKJAEHHE paboTel ammapata CoBera
JemyTaToB  OpopMisieTcss 32  HOJANUCBI0  PYKOBOJAUTENS  CTPYKTYPHOTO
HOJpa3AesieHus] U MYHUIIMIAIBHOIO CIYXKAIlero, K JOJKHOCTHBIM OOS3aHHOCTSIM
KOTOPOTO OTHOCHUTCS IPaBOBOE COIPOBOXKJAEHHE paboTel anmapata Cosera
JEIyTaTOB U COACPKUT MOTUBUPOBAHHOE PE3IOME U 3aMEUYaHHUs 110 JOIOBOPY.

[Ipy oTpUIaTEIPHOM  3aKIIOYEHUMM IIPOEKT JOTOBOpA  HAIPABIIIETCS
UCIIOJHUTENIO Ha 10palboTKy. [locie nopaboTku MpoeKTa J0roBopa UCIOIHUTEIIEM,
JOKYMEHT I1€YaTaeTCsl B YUCTOBOM BHJI€ B HEOOXOJIMMOM KOJIMYECTBE IK3EMILISIPOB
Y, IPU OTCYTCTBUU 3aMEYaHUM, COTVIACOBBIBAETCA C PYKOBOJIUTEIIEM CTPYKTYPHOIO
MOAPA3ICICHUs U MYHHUIMNAIBHBIM CIIYXalluM, K JOJKHOCTHBIM OOSI3aHHOCTSIM
KOTOpPOTO OTHOCUTCSL TPAaBOBOE COINPOBOXIEHUWE paboThl anmapara Cosera
NEIyTaTOB U BO3BPALIAETCS UCTIOJIHUTEIIO.

[Ipy otcyTcTBHUM 3aMeyaHUN K MPOEKTy JOroBOpa, JMOO HAIWYUs
HE3HAYMTEIBHBIX 3aMEYaHUil, TPOEKT MOXKET OBITh COTIACOBAH MYHHUIIUINIATLHBIM
CIIy’KallluM, K JOJDKHOCTHBIM OOSI3aHHOCTSM KOTOPOTO OTHOCHUTCSI TPaBOBOE
compoBOXAeHUEe paboTel anmapata CoBera JemyTaToB 0€3  3aKJIIOUEHUS.
CornacoBaHue MYHMIMIAIBHBIM CIIyXallldM, K JOJDKHOCTHBIM OO0S3aHHOCTSIM
KOTOPOTO OTHOCHUTCS TPAaBOBOE COIPOBOXKJAEHHE paboTel ammapata CoBera
JemyTaToB o(opmiIseTcss BU30M PYKOBOJIUTENS CTPYKTYPHOTO MOJpAa3IEiCHUs U
MYHUIIUIATBHBIM CITY>KalllUM, K JOJKHOCTHBIM O0S3aHHOCTSIM KOTOPOTO OTHOCHUTCS
IPaBOBOE COMPOBOXKIAEHUE padOTHI amnmnapaTta CoBeTa JenyTaToB.

Best HeoOxonumasi uHdopmalius, Kacaromasics 3KCIepTU3bl U BU3UPOBAHUS
NOTOBOPOB, JOJDKHA TMPEICTABISITBCA IO 3alpOCy PYKOBOIUTENS CTPYKTYPHOIO
noJipa3/ieJIeHUus] 1 MYHULMIIAIBHOTO CIY>Kalero, K JOJKHOCTHBIM OOS3aHHOCTSIM
KOTOPOTO OTHOCHUTCSI IPaBOBOE CONpPOBOXIeHUE padoTel ammapata CoBera
JIENyTaTOB B 0053aT€ILHOM MOPSIKE.

11.4.2. Tloanucanue J0TOBOpA.

Hcnonuutens obecrnieyuBaeT MOJMUCAHUE JOrOBOpa  PYKOBOJAUTEIEM
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(YNOJTHOMOYEHHBIM MPEACTABUTENEM) IOPUIAYECKOTO JUlA (FOPUIUYECKUX JUIL IPU
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOMIETO CTOPOHON (CTOpOHAMHU) JOTrOBOpa C
annapatoM CoBeTa JIeIyTaToB.

JloroBop, MOANUCaHHbI CyOBEKTOM (CyObEKTaMH) HOTOBOPHBIX OTHOIICHUMN
¢ anmaparom CoBera JAemyTaToB, HUCIOJHUTEIb C MpUIaraéMbiM KOMIUJIEKTOM
COMPOBOAMTENIbHBIX  JOKYMEHTOB  CHAaeT  [JIaBHOMY  OyXrajirepy  WJu
MYHUITUIATBHOMY CIY>KallleMy, Ha KOTOPOTO BO3JI0KEHbBI 00S3aHHOCTH 10 BEJICHUIO
JIEJIONPOU3BOACTBA JJIi TPEJICTABIICHUS HA TOJNUCH IJIABE€ MYHHUIIUIIAIBHOTO
OKpYyTa WIH JIUILY, UCTIOTHSIOEMY €r0 MOJIHOMOYHS.

[ToanucanHbIN JOTOBOP 3aBEpsiETCS TepOOBOI MEUATHIO.

[ToaIMHHUKK JOTOBOPOB XpPaHATCS y TJABHOrO OyXraiarepa M SBISIOTCS
JOKYMEHTaMU TTOCTOSIHHOTO XpaHEHHUSI.

BTopoii mNOAMUHHBIA 3K3eMIUISIp J0TOBOpa (BTOPOM H  MOCIEAYIOIIUE
MO/JIMHHBIE 3K3EMIUISIPbI IPU MHOTOCTOPOHHEM JIOTOBOPE) UCHOJHUTEND MEPEIacT
YIOJIHOMOYEHHOMY MPEICTABUTENI0 CTOPOHBI (KaXIOMY W3 MpeICcTaBUTENEH
CTOpPOH) IO JAaHHOMY JI0TOBODY.

11.4.3. KoHTpOJIb 32 BBIMTOJTHEHUEM JOTOBOPA.

KOHTponb 3a BBINOJIHEHUEM [JIOrOBOpPA OCYUIECTBIIIOT COOTBETCTBYIOIIUE
MYHUITUTIATBHBIC CTy>Kalue (MCIOIHUTEIN) B paMKaxX UX KOMIIETEHIIUH.

[Ipy  HEoOXOmMMOCTH, B  UENSAX  HEIOMYIIEHUS  YIPaBICHUECKHUX,
MMYIIECTBEHHBIX M WHBIX PUCKOB i amnmapara CoBeTa AEMyTaTOB, KOHTPOJIb 3a
UCIIOJIHEHUEM JIOTOBOPOB MOXKET OBbITh HWHUIMHUPOBAH U OCYUIIECTBJICH IIO
MOPYYEHHUIO TJIaBbl MYHHIIUIIAJIBHOIO OKpPYTa.

11.4.4. BelnoaHeHHUE TOTOBOPA.

11.4.4.1 BrimonHenue aoroBopa OQOPMIISIETCS COOTBETCTBYIOLIMM AaKTOM
CIaYu-TIPUEMKH (J1aJiee — aKT).

11.4.4.2. B cpokH, yCTAaHOBJIEHHBIE IOTOBOPOM, MyHUIIMIIATBHBIN CITy>KalIui
(MCIIOJTHUTENB), OCYILIECTBIISIIOLIMNA  KOHTPOJIb 32  BBIIOJHEHHEM JIOTOBOPA,
3ampanmBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIICHUM aKT.

11.4.4.3. B cpoku, yCTaHOBJICHHbIEC JIOTOBOPOM, UCIIOJTHUTEb MPEICTABIISICT
aKT B CTPYKTYpPHOE MOAPA3JEICHUE B IBYX IK3EMILISIPAX.

[IpencraBiieHHBII aKT, B 4YacCTH €ro COOTBETCTBUS YCJIOBHUSIM JOTOBOpA,
POBEPSIETCA W BUBUPYETCS PYKOBOAUTEIEM CTPYKTYPHOIO TOAPA3NACICHUS U
MYHULUNAIBHBIM ~ CIYKAIIUM  (MCIIOJTHUTEIEM), HCIOJHAIONIMM KOHTPOJIb 3a
BBITIOJTHEHUEM JIOTOBOPA.

B cnydae BBISIBJIEHHBIX HECOOTBETCTBUM aKT BO3BPAIIACTCS UCIOJIHUTEIIO Ha
T0paboTKYy.

11.4.4.4, 3aBU3MpPOBAaHHBIA  aKT  TPEACTABIACTCS  PYKOBOJUTEIIEM
CTPYKTYPHOTO MOJpa3IeeHUs] UM MYHULMUNAIBHBIM CIY>KaIlUM (MCTIOTHUTEIEM),
UCTIOJIHAIOIIMM KOHTPOJIb 3a BBIIIOJHEHHEM JOTOBOpa Ha TOJANUCH TIJaBe
MYHULUTAIBHOTO OKPYTa WIIH JIUIY, UCIIOJHSIOIIEMY €0 TOJTHOMOYHS.

[ToanucanHbll akT 3aBepsieTcs repOOBOIl MeYaThio.

11.4.4.5. TloanmucaHHBIM TJaBOW MYHULMNAIHHOTO OKpYyra WU JIMIIOM,
UCTIOJTHSOIIMM €ro IMOJIHOMOYHS, akT (dk3emiuiap ammapata CoBeTa JIemyTaToOB)
nepefaercsl riIaBHOMY Oyxraiarepy s JanbHeumero QopMupoBaHus B
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CaMOCTOSITEIIBHOE JETI0.
BTopoii 3K3eMILISIp NOANMCAHHOTO AKTA HAIPABIISIETCS CTOPOHE TOTOBOPA.
11.44.6. B cmywyae BBISBICHWS HApyUIEHUH  YCJIOBHM  JOTOBOpA

(HecoOoIeHue CPOKOB, HEBBITIOJIHEHUE O0053aTeNbCTB, HWHOE CYIIECTBEHHOE

HapylIEHUE JOroBOpa, KOTOPOE HE MOXKET OBbITh YCTPAHEHO B CPOKU JEHCTBHUS

JIOTOBOPA), COOTBETCTBYIOIIUM  MYHMIIMIIAIBHBIM CIY>KAIlUM (MCTIOJTHUTEIIEM ),

UCIIOJHSIOINM KOHTPOJIb 3a BBIIOJHEHUEM JIOIOBOPA, MOATOTABIMBAETCS MPOEKT

MPETEH3UU U C MOJIHBIM KOMIUIEKTOM COIPOBOAUTENBHBIX JOKYMEHTOB MEPENACTCS

MYHUIIUIATBHOMY  CIIyXKalleMy, K JIOJDKHOCTHBIM — OOSI3aHHOCTSIM ~ KOTOPOTO

OTHOCHUTCS TPABOBOE CONMPOBOXAEHUE padoThl ammapata CoBeTa ACMYTAaTOB IS

JajabHeHIIed MPeTeH3NOHHON PaboTHI IO IOTOBODY.
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[Ipunoxenue
k Permamenty amnmapara CoBera
JENyTaTOB MYHHIMIIAIIBHOTO OKpyTa
MeTtporopoaok

IIpaBuia
oopMIIeHHSI MPABOBBIX aKTOB annapata CoBera AenmyTaToB MyYHHIHUIIAJIbHOT0
okpyra MeTporopoaok 0 BHeCEHUH U3MEHEHHUH

1. O0mue moJ10;KeHUus

1.1. H3MmeHeHuss BHOCATCS TOJIBKO B IIEPBOHAYAIBHBIM IPABOBOM aKT
anmapara CoBera JIeNyTaToB (1ajgee — MpaBOBOM akT). BHeceHue M3MEHEHHU B
MPAaBOBOM AKT O BHECEHUHU U3MEHEHUN HE JIOITYCKAETCHI.

1.2. BHeceHueM U3MEHEHHUI B IPABOBOM aKT CUUTAETCA:

- JIONIOJIHEHHWE CTPYKTYPHBIMH 3JIEMEHTaMH  (IIyHKTamu, a03alamu,
nedurcaMu), IPUIOKEHHUSIMU, CIIOBaMHU, U paMu;

- 3aM€Ha cJI0B, Hudp;

- H3JIOKEHWE B HOBOM pENAKIMU 3arojloBKa, KOHCTATHPYIOLIEH WIH
MOTHUBHPOBOYHOM YaCTH, CTPYKTYpHOro »sJeMeHTa (MyHKTa, ab3aua, aeduca),
IPWIOKECHUS;

- HCKJIIOUEHHE U3 TEKCTA [IPaBOBOTO aKTa CJIOB, HUDD.

1.3. B 3aronoBke npaBoBoro akra «O BHECEHHMH U3MEHEHUI B IOCTAaHOBJICHUE
(pacniopsbxenue) anmapara CoBera JeMyTaToB  MYHUIMIIAJIBHOTO  OKpyra
MeTporopoaok...» yKa3bIBalOTCs TOJIBKO J1aTa U HOMEP IPaBOBOIO aKTa, B KOTOPBIN
BHOCATCS] U3MEHEHN S, HA3BAHUE ITPABOBOTI'0 AKTA HE YKA3bIBAETCS.

1.4. 3MeHeHHs: BHOCATCS B ITPABOBOW aKT, 4 HE B IIPUJIOKEHHS K HEMY, ITO
JOJIKHO OBITh OTPAXKEHO U B 3aroJI0BKE, U B IYHKTE O BHECEHUH U3MEHEHUU.

1.5. TekcT mpaBoBOro akrta C 3arojloBKOM «O BHECEHUM M3MEHEHHU B ...»
JOJKEH CoJiepKaTh MYHKT «BHECTH W3MEHEHUS B ...» C 00sA3aTeNIbHBIM yKa3aHUEM
BU/IA, 1aThl, HOMEPA ¥ Ha3BaHUs IIPABOBOI'0 aKTa, B KOTOPBIA BHOCATCS U3MEHEHUS.

1.6. ITpyn BHECEHHH HEOJHOKPATHBIX M3MEHEHUW B MPABOBOW aKT B IEPBOM
IYHKT€ O BHECEHMM HM3MEHEHHUH JaeTcsd B CKOOKax CChUIKa «(B pelaKkIUH - BUJ
JIOKyMEHTa, J1aTa, HOMEP )».

1.7. IIpn BHECEHUU U3MEHEHHI HEAOITYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBINIOJHEHUS TOPYUYEHUH, €CIIM 3TH CPOKU UCTEKIIN
Ha MOMEHT BBIX0/Ia MPABOBOI'0 aKTa O BHECEHUU U3MEHEHUH;

- JlaBaThb CCBHUIKA Ha JOKYMEHTHI, BBINYIICHHbIE TMO3XE€ AaThl H3JIaHUS
NIEPBOHAYAJILHOTO IPABOBOr'0 aKTa.

1.8. Kaxxnoe u3MeHeHUE OOJKHO ObITh OGOPMIIEHO OTIAEIBHBIM ITYHKTOM
(TOATYHKTOM).

1.9. HeobxogumMo coOd0aTh JIOTUKY H3JIOKEHUS: W3MEHEHHUS BHOCSTCS
CHayaja B TEKCT IPaBOBOIO AKTa IO MOPSAKY IIYHKTOB, 3aTEM B IPUIIOKEHUE.

IIpy BHECEHNN M3MEHEHUI OJHUM IPABOBBIM aKTOM B HECKOJIBKO IPABOBBIX
AKTOB U3MEHSEMBIE MPABOBBIE AKThI PACIOIATAKOTCS B XPOHOJIOTMYECKOM MOPSIKE.
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1.10. TIpu ccbuike B IPOEKTE MPABOBOrO aKTa HA CTPYKTYPHBIM 3JEMEHT
IIPAaBOBOTO AaKTa, B KOTOPBI BHOCATCSA W3MEHEHMs, YKa3bIBAETCSI KOHKPETHBIN
CTPYKTYPHBII 3JIEMEHT, HAUUHASI C HAUMEHBILIETO.

[Ipy >TOM NYHKTHl W MOAMYHKTHI 0003HAYAIOTCS CIOBOM «IIYHKT» U
COOTBETCTBYIOIICH ITUDPOIA.

AG3anbl u neducel o603HayaroTcsa cioBaMmu. [lepBeiM cuntaercs ToT ab3ar, ¢
KOTOPOT0 HAYMHAETCS MYHKT WJIU MOAMYHKT.

1.11. K mpoekTy mpaBOBOro akTa JIOHKHBI OBITh NMPUI0KEHBI KOIMHMH BCEX
PABOBBIX AaKTOB, B KOTOPbIE BHOCSTCS M3MEHEHHUS, U B HHUX [OJDKHBI OBIThH
OTMEYEHBI BCE CITy4Yan U3MEHEHUS TEKCTA.

2. BHeceHHe U3MEeHEHUH B TEKCT NMpaBoBOI'o aKTa
H l'lpI/IJIO)KeHI/Iﬁ K HEMY

2.1. /IonmonHEHWE TEKCTa MPABOBOr0 aKTa OJIHUM WJIM HECKOJIBKUMU CIOBAMU
(co 3HAaKOM MpenuHAHUS, MOCTAHOBKY KOTOPOTO BJEYET 3a COOOM BHOCUMOE
JOTIOTHEHHE):

MOTHBUPOBOUYHYIO 4YacTh PAaCHOPSKEHUS IMOCIE CJIOB «...» JOMNOJHHUTH
CJIOBaMHU «...».

[TyHKT 2.4 pacniopsiKeHUs! JOTIOJHUTD CIIOBAMU ... )».

AG3a11 BocbMoOi pazfiena 1 npuioKeHus K MOCTaHOBIIEHHUIO MOCIE CIIOBA «...)»
JOTIOJIHUTH CJIOBAMHU «...».

2.2. JlonoHEeHHEe TEKCTa HOBBIM ITyHKTOM (ab3arieM, 1e(pucom):

[Tynkt 3.4 mOCTaHOBJIEHUS JOMOJHUTH JAE(PUCOM UYETBEPTHIM B CIIEIYIOLIEH
peAaKuuu:

€.

[Iyakr 6.10.3 npwioxkeHUss K TMOCTAaHOBJICHHWIO JONOJIHUTH a03aleM B
CIEYIOIIECH PeNaKIUN:

€

JIOTIOJIHUTH IOCTAHOBJIEHUE ITYHKTOM / B CIEAYIOLIEH PENAKIIUU:

«T. ...

IIpy [OMOJHEHWM TEKCTa MYHHUIMIIAJBHOIO IPAaBOBOTO AakKTa HOBBIMU
MyHKTaMH HEOOXOMMO JaBaTh YKa3aHUE HA U3MEHEHUE HyMepaluy MOCIe yONTIX
MyHKTOB:

[TynkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nomonHEeHUN TeKCTa HOBBIMU ab3aramu (AeducaMu) gaBaTh yKa3aHUe Ha
W3MEHEHHUE HyMEepalluK MocIenyomux ad3ares (1educoB) HE HYXKHO.

I[Ipy oTMeHe, TmpU3HAHUM YTPATUBIIUM CHJIy TIyHKTa HyMepauus
NOCJIETYIOUIUX MYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJTHOT'O WJIN HECKOJILKHX CJIOB:

B 3arosnoBke MoCTaHOBIICHHUS CJIOBA «...» 3aMEHHUTH CIOBAMHU «...».

B nynkre 5.1. pacnopskeHuUs CIOBa «...» 3aMEHUTH CIOBAMH «...)».

B a63aue nsaroM myHkTa 3 paszzaena | NpUIIOKEHUS K PacHOpSKEHHUIO CIOBO
«...» 3aMEHUTH CIIOBOM «...».

2.4. 3aMeHa OJTHOTO WJIM HECKOJBKHX CJIOB 10 BCEMY TEKCTY IPAaBOBOIO aKTa
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Y IPWIOKEHUS K HEMY WJIH B HECKOJIBKMX MECTaX:

B TekcTe NoCcTaHOBIEHUS CI0BA «...» 3AMEHUTh CIIOBAMH «...)».

B Tekcrte pacnopsskeHHs W OPWIOKEHHMH K HEMY CIIOBA «...» 3aMEHUTh
CJIOBAMH «...» B COOTBETCTBYIOLIUX MAJIEXKaX.

B Tekcre mpuiiokeHUs K MOCTAHOBJICHHUIO CJIOBA «...» 3aMEHHUTH CJIOBaMU
«...» B COOTBETCTBYIOLIUX IMaJI€kKaX.

2.5. Usmenenue penakiuu myHkTa (ab3ama, neduca):

Heduc Tpetuil myHKTa 4 pacnopsKEHUs U3JI0KUTh B CIEIYIOEH pelaKIuu:

€.

AG3ail BTOpoOi TyHKTa 9.8 NPUIOKEHHS K TOCTAHOBJIEHHUIO H3JIOKHUTH B
CJIeIYIOIEH pelaKIuu:

€ D

[TynxT 10 pacniopsikeHHs U3JI0XKUTD B CIACAYIONICH PeIaKIIIN:

«10. ... ».

2.6. Ilpu NOMOJIHEHMH TEKCTa MYHHUIIMIIAJBHOTO IMPABOBOrO aKTa CJIOBAMH,
HOBBIMHU CTPYKTYPHBIMHU 3J€MeHTamMu (ITyHKTaMHu, a0d3amnamu, Aeducamu), 3aMeHe
CJIOB, M3JI0KEHUM B HOBOM pPENAKIMM KOHCTATHPYIOWIEW WM MOTHBHPOBOYHOMN
YacTH, CTPYKTYPHBIX 3JIEMEHTOB (OPMYJIMPOBKA «Jajliee IO TEKCTy» He
yHoTpeoisercs.

2.7. ckirroueHne U3 TEKCTa IPABOBOrO AKTA CJIOB:

B nyHkTe 5.4 UCKITIOUHUTH CIIOBA «...)».

B nynkre 5.4.2 npunoxeHus 4 K MOCTAHOBJICHHUIO UCKJIFOUUTD CJIOBA «...».

2.8. JlonosiHeHNE PaBOBOT'0 aKTa MPUIOKEHUSIMU HOBOTO COAECPKAHUS:

JlononHuTh nocTtaHoBieHue ammapaTta CoBera JenyTaToB MYyHULHMIIAJIBHOTO
okpyra Metporoposiok oT 12 utonst 2015 roma Ne 115 «...» npuiioxenusimu 4 u 5 B
peAaKuuy COTJIACHO MPUJIOKEHUSIM | 1 2 K HACTOAILIEMY TOCTAHOBJIEHUIO.

2.9. 3MeHeHne pelakiiiy BCEro MPUI0KEHUS:

Buectn wu3MeHeHuss B mocraHoBieHue ammapata CoBeTa JAeMyTaToB
MYHULMINIATIBHOrO OKpyra Merporoponok ot 29 nexadps 2015 roma Ne 260 «...»,
M3JI0KUB MPWIOKEHUE | K MOCTAHOBJICHHUIO B PEAAKLUUU COTJIACHO MPHIIOKEHHUIO K
HACTOSIIIEMY ITOCTAHOBJICHHUIO.

2.8. Ecau mpuiiokeHue K MpaBOBOMY akTy OGOpPMIICHO B BHUJAE TaOJHUIBL,
BHECEHHE W3MEHEHMI B HETrO OCYIIECTBIIIETCS B NMPUJIOKEHUU K BBITYCKAEMOMY
IpaBOBOMY akTy. B Tekcre mnpaBOBOro akTa O BHECEHUM HM3MEHEHUW JaeTcs
yKa3aHHe:

Baectn wu3MeHeHHMs B 1nocraHoBieHue ammapara (CoBeTa JAEMyTaToB
MYHHUIIMIAIBHOTO OKpyra Metporopoaok oT 29 nekabps 2015 roma Ne 260 «...»,
JIOTIOJTHUB paszien 2 mpuiiokeHus | K MOCTaHOBJIGHHUIO MyHKTOM 15 B pepakuuu
COTJIaCHO MPHUJIOKEHUIO K HACTOSILIEMY TOCTAHOBJICHUIO.
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[Tpunoxxenue opopmisercs CleayonmM 00pazom:
[Ipunoxenue
K rnocraHoBieHuto ammapata Cosera
JEIyTaTOB MYHMIIMIAIBHOIO OKpyra
MeTtporopoaok
oT 20 romalNe

Buecenue n3MeHenuii B npusoxkenue 1 k mocraHoieHuto anmnapara Coeta
JIEMyTaTOB MyHUIIMIIATBLHOTO okpyra Metporoponok ot 25 siuaps 2021 roga Ne 4

2. IlepeueHp MepOIpUATHI, OpraHu3yeMbIX anmapaTom CoBeTa JIemyTaToB
MYHHIIMIIATBEHOTO OKpyra Metporoponok B 2021 roay

Ne | HammenoBanue meponpusatus | [lara npoBenenus | ®.M.0. orBeTCTBEHHOTO 3a

1/ MIOJITOTOBKY MEPOTPHSITHS
1 2 3 4
15 | B 3m0poBoM Tesie - 370pOBBIit 25 (epans B.B. BanoBa

AyX




